2024-2025
Curriculum Catalog

Graduate Programs

ESTABLISHED IN 1833




'\” Accreditation

STEPHENS 2024-2025

COLLEGE

Accreditation

ACCREDITED
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Stephens is a private institution, accredited by the Higher Learning Commission MEMBER

of the North Central Association, 30 North LaSalle Street, Suite 2400, Chicago,
Illinois 60602-2504, Phone: (800) 621-7440 (V); 312-263-7462 (F);
info@hlcomission.org; www.ncahigherlearningcommission.org
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Elementary and Secondary Education (DESE), 205 Jefferson Street,

W‘ - Stephens’ education programs are accredited by the Department of
PO Box 480, Jefferson City, MO 65102, Phone: 573-751-4212.
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sa{&

The Accreditation Review Commission on Education for the Physician Assistant, Inc. (ARC-PA) has granted
Accreditation-Continued status to the Stephens College Physician Assistant Program sponsored by Stephens
College. Accreditation-Continued is an accreditation status granted when a currently accredited program is in
compliance with the ARC-PA Standards.

Accreditation remains in effect until the program closes or withdraws from the accreditation process or until
accreditation is withdrawn for failure to comply with the Standards. The approximate date for the next validation review
of the program by the ARC-PA will be March 2031. The review date is contingent upon continued compliance with the
Accreditation Standards and ARC-PA policy.

The program’s accreditation history can be viewed on the ARC-PA website at http://www.arc-pa.org/accreditation-
history-stephens-college/.

NC-
SARA

See page 51 for NC-SARA information and the list of authorized states. W?

National Council for
State Authorization
Reciprocity Agreements

Approved Institution

Stephens College reserves the right to change the curriculum, any provision, policy, procedure, requirement, regulation
or fee at its own discretion subsequent to the publication of this catalog. The information contained in this catalog is
subject to change without published notice, however, every effort will be made to keep the student informed of these
changes. This catalog does not establish a contractual relationship. Its purpose is to provide students with information
regarding requirements, policies and procedures to qualify for a degree from Stephens College. A student follows the
catalog in effect at the time of entry provided attendance is uninterrupted. When changes to program or degree
requirements occur, either the catalog in effect at the time of entry or the latest revised catalog may be followed. The
catalog is effective from the start of the fall semester through the end of the summer semester.

Stephens College is located at 1200 E. Broadway, Columbia, MO 65215. (573) 442-2211. www.stephens.edu
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Tower Hall

Mission Statement

Learn. Grow. Lead.

Vision Statement

Inspired by its tradition as an undergraduate women'’s college, Stephens College engages lifelong learners in an
educational experience characterized by intellectual rigor, creative expression, and professional practice, in an
environment distinguished by accomplished faculty, dedicated staff and engaged alumnae and alumni. Graduates of
Stephens College are educated in the liberal arts, informed by diverse perspectives, and committed to lives of
leadership, integrity and service.

Values Statement

Stephens College is committed to its Ten Ideals as core values that inspire and enrich our lives.

— Adopted June 2017
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Inherent in the culture at Stephens College is the tradition of the Ten Ideals, which originated in 1921. Each year, 10
students whose activities represent the overall ideals of Stephens College are selected as personifications of individual
Ideals.

The Ten Ideals are as follows:
1983 through today:

Respect for our own dignity and the dignity of others, embodied in a sense of social justice
Courage and persistence

Independence, autonomy and self-sufficiency

Support for others through the willingness to take and give criticism, acceptance and love

1
2
3
4
5. Sensitivity to the uniqueness and fragility of the natural world of which we are part
6. Responsibility for the consequences of our choices

7. Belief in our changing selves and in our right to change

8. Creativity in the spiritual and aesthetic dimensions of life

9. Intelligence that is informed and cultivated, critical yet tolerant

10. Leadership which empowers others

From 1921:

Courtesy

Forcefulness

Health

Self-discipline

Reverence toward the Spiritual
Honesty

Love of Scholarship

Service

© ® N U AW N

Cheerfulness

10. Appreciation of the Beautiful

Sursum! Located in Journey Plaza

““ Ten Ideals
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Graduate Study at Stephens College

Stephens College offers graduate programs to support the professional development of women and men as lifelong
learners. Our graduate programs are designed and scheduled to meet the needs of working professionals seeking to
enhance their career knowledge and skillsets in strategic leadership, counseling, physician assistant training and
screenwriting. Grounded in sound theoretical perspectives, professional practices and teaching techniques, our
programs are carefully designed by our expert faculty with input from professional advisory groups, so students are
assured the highest quality experience. All courses are taught by full-time Stephens’s faculty and carefully selected
professional adjunct faculty.

New students undertaking graduate studies at Stephens College will be expected to meet the degree requirements in
effect upon their initial course enrollment. Students should retain the copy of the catalog that lists the degree
requirements at the time of their initial course enrollment. These are the requirements that the student will need to
meet for graduation, even if degree requirements shift during a student’s enroliment in graduate studies.

Graduate Admissions

Admission to graduate study at Stephens College is competitive and the criteria for admission vary by program. Please
consult with the Graduate Admissions Office or explore the Stephens College website for more information on specific
program admission criteria and the application process.

Stephens College does not discriminate on the basis of race, sex, ethnicity, gender, age, religion, sexual orientation,
national/ethnic origin, marital, veteran status or disability in administration of its educational policies, graduate
admissions policies, scholarships and loans, and other College-administered programs. Stephens College Physician
Assistant program has no admission or enrollment practices that favor certain individuals or groups. Stephens College
is committed to meeting its obligations of nondiscrimination under Federal and State laws as they are currently written
or as they may be amended from time to time.

Inquiries concerning compliance with applicable law may be directed to Stephens College, Vice President for Academic
Affairs, 1200 East Broadway, Campus Box 2005, Columbia, Missouri 65215.

New students undertaking graduate studies at Stephens College will be expected to meet the degree requirements in
effect upon their initial course enroliment. Students should retain the copy of the catalog that lists the degree
requirements at the time of their initial course enrollment. These are the requirements that the student will need to
meet for graduation, even if degree requirements shift during a student’s enroliment in graduate studies.
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Graduate Admission to the College

Admission requirements vary by program. All programs require a bachelor's degree earned from a regionally accredited
institution. International students may present transcripts that are not regionally accredited. These transcripts must be
evaluated for equivalency to a U.S. College degree. Admissions will not review transcripts or applications until the
student's application file is complete.

Application Procedure

Master of Education in Counseling

Application start and end dates apply for August, January and June admission entry points.

Application for Admission

$50 Application Fee

Current Resume

3 Completed Recommendation Forms

o Names and contact information are requested within the online application. Forms will be sent from
Stephens College to the recommenders.

Statement of Purpose

o Describe in no more than 2 pages (double-spaced) your decision to apply for a counseling program,
your interest in Stephens College's counseling program, and your career goals.

Official transcripts from where the bachelor’s degree was earned, as well as, official transcripts from
institutions where previous graduate credit has been earned.

o  M.Ed. Counseling applicants must have a qualifying GPA of 3.0 for the last 60 credit hours of
undergraduate and/or graduate coursework
To be deemed official, transcripts must be sent to Stephens College directly from the institution.

If the institution can submit electronic transcripts, they can be emailed to admissions@stephens.edu.
Transcripts submitted from a student will NOT be deemed official unless it arrives to Stephens College
in a sealed envelope with the institution’s stamp across the flap on the back.
Review Computer and Technical Requirements for Stephens students
Register with the Family Care Safety Registry: Missouri Educators Profile
o  School Counseling Track Only
Non-native international students are required to complete and submit official TOEFL or IELTS examination
scores. TOEFL score must be a minimum score of 213 on the computer-based test or 79-80 on the Internet-
based test. IELTS score must be a minimum of 6.5 with no individual band score below 6.0. Stephens College
may also accept the completion of a bachelor’s degree from a U.S.-based, regionally accredited institution, as
proof of English proficiency. See https://studyinthestates.dhs.gov/ for more information.
Selection Process:

o  Selection of students will involve a two-step process including review of applications and an interview
(in-person or virtual as directed by the College). Initial evaluation of applications will be conducted by
members of the Admissions Committee. The criteria described above will be used to select
candidates for acceptance.

o  Acceptance Decisions

=  Offers of acceptance into the program are made throughout the entire interview process. If a
student is offered a seat in the program, they will receive a phone call.
= Candidates will be divided into the following categories:
e Accepted: The candidate is accepted to enter with their defined start term.
¢ Waitlisted: Candidates will be informed of their waitlist status. At any point up until
the start of classes, if a spot becomes available in the cohort, the candidate will be
contacted with an offer of acceptance.
e Denied: The candidate is not accepted for entrance into the program.

o An on-campus orientation and completed Intent to Enroll form are required for all accepted students

who intend to begin the program.

\l’ Graduate Admissions
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Master of Fine Arts in TV & Screenwriting

Application deadlines for the fall intake occur in the month of May of the matriculation year.

e Application for Admission

e  $50 Application Fee

e  Current Resume

. Supplemental Writing Requirement

o  Submit a screenplay, web series, original television pilot or stage play. Creative writing, not non-
fiction.

o The sample should be a minimum of 20 pages in length.

e 3 Completed Recommendation Forms (3 suggested; 2 required)

o Names and contact information are requested within the online application. Forms will be sent from

Stephens College to the recommenders.
e Statement of Purpose

o Describe in 1-2 pages, typed and double-spaced, sharing your background, your interest in Stephens
College’s MFA program, and career aspirations.

e Official Transcripts from where the bachelor’'s degree was earned, as well as official transcripts from
institutions where previous graduate credit has been earned.

o  MFA applicants must have a qualifying GPA of 3.0 for the last 60 credit hours of undergraduate
and/or graduate coursework.

To be deemed official, transcripts must be sent to Stephens College directly from the institution.
If the institution can submit electronic transcripts, they can be emailed to admissions@stephens.edu.

o Transcripts submitted from a student will NOT be deemed official unless it arrives to Stephens College
in a sealed envelope with the institution’s stamp across the flap on the back.

o Stephens has not entered into any articulation agreements with any colleges or institutions
guaranteeing transferability of courses into this program.

e Review Computer and Technical Requirements for Stephens students.

¢ Non-native international students are required to complete and submit official TOEFL or IELTS examination
scores. TOEFL score must be a minimum score of 213 on the computer-based test or 79-80 on the Internet-
based test. IELTS score must be a minimum of 6.5 with no individual band score below 6.0. Stephens College
may also accept the completion of a bachelor’s degree from a U.S., regionally accredited institution, as proof
of English proficiency.

o The MFA in TV & Screenwriting program is a low-residency online program. Residency will occur
during the first two weeks of the fall and spring semesters at the Jim Henson Company, 1416 N. La
Brea Ave., Los Angeles, CA. 90028. Students residing outside of the US must work with their
consulate to determine what is needed for them to travel to the US to attend the Los Angeles,
California workshops which are 10 days in length at the beginning of each semester. See
https://studyinthestates.dhs.gov/ for more information.

e  Selection Process:

o  Selection of students will involve a two-step process including review of applications and a phone
interview with the MFA Program Director. Initial evaluation of applications will be conducted by
members of the Admissions Committee composed of program faculty. The criteria described above
will be used to select candidates for acceptance.

o Acceptance Decisions

=  Offers of acceptance into the program are made throughout the entire interview process. If a
student is offered a seat in the program, they will receive a phone call.
= Candidates will be divided into the following categories:
e Accepted: The candidate is accepted to enter with the cohort.
¢ Waitlisted: Candidates will be informed of their waitlist status. At any point up until
the start of classes, if a spot becomes available in the cohort, the candidate will be
contacted with an offer of acceptance.
¢ Denied: The candidate is not accepted for entrance into the program.

o $200 deposit & an Intent to Enroll form are required for entry to all accepted students who intend to

begin the program. *no refund on deposits
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Master of Physician Assistant Studies

Admission to the Master of Physician Assistant Studies program at Stephens is granted through a competitive process.
Our entrance requirements are as follows.

Completed Application and Fee through CASPA.

o  Submit CASPA application and fee by October 1% for early interview consideration or November 1%t for

regular interview consideration.
Submitted Stephens College_$50 Application Fee.

o Application fees are due at the time of application submission. Applicants must pay the fee prior to
their application being reviewed.

Conferred Bachelor’'s Degree by Spring of entry term year.
Overall GPA of at least 3.0 required.

Science GPA of at least 3.0 required.

Last 60 credit hour GPA of at least 3.0 required.

Stephens College prerequisite GPA of at least 3.0 required.
Three Recommendation Letters.

Resume or Curriculum Vita.

Direct Patient Care Experience:

o  Stephens College requires a minimum of 500 hours of direct patient care experience by CASPA
application submission. This experience varies and can be acquired on a full- or part-time basis. Paid,
direct, hands-on medical care of patients, especially when a certification is required, is considered the
most competitive.

o Volunteer hours or hours gained during an academic course are considered favorably in the
application review. However, Stephens will not count those hours towards the 500 minimum.

Successful Completion of the following prerequisite courses or equivalents.

o Medical Terminology (1 credit hour)

Psychology (3 credit hours or 4 quarter hours)
Statistics (3 credit hours or 4 quarter hours)
Chemistry I and II (6 credit hours or 4 quarter hours)
Organic Chemistry or Biochemistry (3 credit hours or 4 quarter hours)
Microbiology (3 credit hours or 4 quarter hours)
Human Anatomy (3 credit hours or 4 quarter hours)
Human Physiology (3 credit hours or 4 quarter hours)
o  Genetics (3 credit hours or 4 quarter hours)
International Applicants:

o Stephens College does not issue student visas for PA students.

o Stephens College will accept students with a bachelor’s degree conferred outside of the U.S.
However, to have their application reviewed, applicants with a non-U.S. bachelor’s degree must also
have earned a master’s degree in the area of science or health science from a regionally accredited
U.S. institution.

o TOEFL iBT: If English is not the applicant’s first language, he or she must also submit TOEFL results
(paper-based score of 550, computer-based score of 213, or Internet-based score of 79 required) or
ESL Certificate of Completion.

o International medical graduates with 500 hours of healthcare experience outside of the U.S. must
also have acquired at least 250 hours of patient care experience in the U.S. by the time of application
submission.

Full day, online interview conducted by the PA Admission Review Committee.

o Those who apply and are verified by CASPA by October 1% will be considered for an interview.

o Applicants selected for interviews will be notified by email or phone. If the applicant accepts the
interview invitation, he or she will receive an itinerary by email.

o  All Stephens College undergraduate students and alumnae who have met all application requirements
will be offered an interview.

O 0 O O 0O O ©

Selection Process

o  Selection of students will involve a two-step process including review of applications and an interview.

Initial evaluation of applications will be conducted by members of the Admissions Committee

@’ Graduate Admissions
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composed of program faculty. The criteria described above will be used to select candidates for
interviews.
o Acceptance Decisions
=  Offers of acceptance into the program are made throughout the entire interview process. If a
student is offered a seat in the program, they will receive a phone call.
= Candidates will be divided into the following categories:

e Accepted: The candidate is accepted to enter with the next matriculating cohort.

e  Waitlisted: Candidates will be informed of their waitlist status. At any point up until
the start of classes, if a spot becomes available in the cohort, the candidate will be
contacted with an offer of acceptance.

e Denied: The candidate is not accepted for entrance into the program with the next
cohort.

e Additional Requirements:

All students who are admitted must meet certain health, immunization and related requirements prior to matriculation
and during the program.

Admitted Physician Assistant students are required to obtain a criminal background check and undergo drug testing. An
adverse criminal background check or positive drug screen could have serious consequences for the student including
forfeiture of any or all clinical rotations and/or inability to complete the program. The potential to sit for the Physician
Assistant National Certifying Exam (PANCE) may also be impacted. Additionally, many state regulatory and governing
organizations will not grant a license, registration, or other similar professional practice document if there is an adverse
criminal background check or positive drug screen.

All admitted students must review Computer and Technical Requirements for Stephens students.

e  Technical Requirements for Admission

In compliance with Section 504 of the Rehabilitation Act of 1973 and with the Americans with Disabilities Act (ADA) of
1990, Stephens College seeks to ensure that qualified persons with disabilities are not subject to discrimination in
admissions.

To practice as a PA, the following technical abilities are considered essential and are required for entrance into the
Stephens PA program:

e Sufficient sensory abilities to accurately observe a patient and gather necessary data including physical
attributes and nonverbal communication.

e Ability to communicate effectively with patients of various social and cultural backgrounds and interact
professionally with other health care providers. Communication includes speaking, reading, writing, and
nonverbal communication.

e  Sufficient motor control, stamina, and hand-eye coordination to effectively use standard medical or surgical
instruments and respond quickly to needs of the clinical environment; and physical and sensory abilities to
effectively examine patients, including procedures such as palpation, auscultation, and percussion.

e Cognitive ability to learn and assimilate large volumes of complex information, integrate information from
various domains and disciplines, perform tests and interpret results, analyze clinical scenarios and make
appropriate decisions, and formulate diagnoses and treatment plans.

¢ Emotional and behavioral health required to apply cognitive abilities, exercise appropriate judgment, fulfill
responsibilities as a PA student, establish appropriate, ethical, and caring interactions with patients, work
effectively in a team, manage stress, and work effectively in situations that are uncertain or ambiguous.

e  Criminal Background Check

A criminal background check is required to ensure patient safety and provide a safe educational environment. Admitted
students will be required to work with CertifiedBackground.com, the outside agency responsible for completing criminal
background checks for the Physician Assistant program. Results of criminal background checks may result in removal
from consideration for applicants or dismissal of enrolled students if the documented offense warrants this action.

e Drug Screening
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Drug screening prior to matriculation as well as periodic urine drug screens are required for all students in the
Physician Assistant Program. Admitted students will be required to work with CertifiedBackground.com, the outside
agency responsible for completing the urine drug screening for the Physician Assistant program.

*$750 deposit required; non-refundable

Admission Process
Faculty review completed application files and extend an offer of admission to those who meet the admission
requirements.

Transfer Credit
At the graduate level individual programs set their own policies and standards for transfer credit.

For graduate programs that accept transfer credit, the total amount of transfer credit for a student pursuing a first
master’s degree cannot exceed nine semester hours without permission from the Vice President for Academic
Affairs. Students may be asked to audit a course to refresh their knowledge and learn current trends if they
completed a required course five (5) years ago or longer at another institution. The auditing requirement will be
determined by the Dean or designate.

Students auditing a course are not expected to take exams or complete large assignments. No grade will be
assigned for students who audit. The instructor will confer with the Dean regarding the students understanding of
the course material.

Period of Deferral

Acceptances are valid for the semester/session for which the student is accepted. Admission is not guaranteed beyond
the original semester or session that is offered. A student who is unable to start in the cohort for which they are
accepted will need to notify the Program Director and request deferral. The PA Program will not accept deferrals of
acceptance decisions.

Graduate Admissions

=
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Financial Aid

Degree-seeking students are eligible for Federal Financial Aid. Students may apply for Federal Direct Unsubsidized
Student Loans, Graduate Federal PLUS Loans and Alternative Loans. To receive aid, students must meet the following
criteria:

Be an accepted and enrolled degree-seeking graduate student at Stephens College
Be a U.S. citizen or eligible non-citizen

Have a valid Social Security Number

Make satisfactory academic progress

Certify that federal student aid will be used only for educational purposes

Certify that they are not in default on a federal student loan

Have provided current official transcripts from other colleges

Meet all current federal eligibility requirements regarding borrowing

Students can apply by filling out a Free Application for Federal Student Aid (FAFSA) after October 1, 2022 and then
again after October 1 each year thereafter. Students can file the FAFSA electronically at studentaid.gov. Be sure you
insert the school code for Stephens College: 002512.

Many students who are employed have fringe benefit packages that include money for education or training. Students
who are employed should check with supervisors or the Human Resources staff at their company for possible benefits.
Employer reimbursement is solely between the student and employer. The student is responsible for making
regular monthly payments on account balances with Stephens College, and any remaining balance must be
paid in full prior to each semester.

Federal Direct Loan Program:
The purpose of this program is to make long-term loans available to students attending institutions of higher education,
vocational, technical, business and trade schools, and some foreign schools.

e An otherwise eligible student may apply for a Federal Direct Loan for a single consecutive 12-month period, if
the school has determined that the course work is necessary in order for the student to enroll in a degree or
certificate program and the student is enrolled at least half-time

e A student enrolled at least half time in a program required by a state for teacher certification or recertification
at the elementary or secondary level may apply for a Federal Direct Loan without being enrolled as a regular
student

Incarcerated students are not eligible to receive Federal Direct Loans

In order to receive Federal Direct Loans, the student must complete Entrance Loan Counseling and Master Promissory
Note prior to export/disbursement of those loans.

Repayment of Loans

If a student obtains a loan to pay for an educational program, the student will have to repay the full amount of the loan
plus interest, less the amount of any refund, and that, if the student receives federal financial aid funds, the student is
entitled to a refund of the moneys not paid from federal financial aid funds.

Financial Aid Offer and institutional requirements for acceptance

Students may accept all or any portion of their financial aid award. If they choose to decline loans, these amounts will
not be replaced with grant monies. Financial aid offers must be accepted or declined via the online financial aid portal
prior to disbursement of aid for the terms/academic year included in the offer.

Recovery of overpayments

Stephens College credits student accounts for their financial assistance rather than by issuing checks. When it has
been determined that a student has received an overpayment prior to the completion of verification, the students'
account is debited for the amount of the financial assistance that is considered an overpayment and the monies are
returned to the appropriate federal account.
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Return of Title IV Funds

Upon confirmation from the Office of the Registrar of a student withdrawing from a given course or courses, an
adjustment of charges and awarded federal, state and institutional aid will be made. A determination will be made if a
student has successfully attended and participated in courses beyond the 60% date of the given semester in which the
withdraw has occurred. If the students last date of attendance or participation in the course(s) is not beyond the 60%
date, an applicable adjustments will be made based upon the percentage of the semester completed by the student in
the given semester in which the withdraw has occurred. This calculation is performed by the Accounting Office at
Stephens College and the associated calculation is to be secondarily confirmed by the financial aid office before final
adjustments are made to any applicable charges or aid associated with the students’ enroliment in the given semester
in which the withdraw has occurred.

Satisfactory Academic Progress Criteria for Title IV Financial Assistance (SAP)

Students receiving any financial aid must fulfill certain criteria to determine that they are in good standing and
maintaining satisfactory progress in their course of study. For financial assistance purposes graduate students must
maintain satisfactory academic progress defined as successful completion of at least 75% of their attempted courses*
with a cumulative 3.0 GPA. Students must complete their degree requirements within 150% of the published time-
frame for their degree program. At the end of each semester, a determination of continued eligibility for financial
assistance is made. Transfer credit hours count in the total attempted/completed credit hours calculation. Incompletes
and repetitions will be calculated as attempted hours in the semester in which they are graded and awarded.

SAP example:

e Earn a cumulative 3.0 GPA in 75 percent of all credit hours of graded coursework attempted*

e Transfer credit hours count in the total attempted/completed credit hours calculation

e Maintain a minimum cumulative Stephens grade point average of 3.0 at the end of each semester
Example 1: a first semester graduate student is taking 6 hours of graded coursework as of the first day of
classes, they must earn a 3.0 in at least 4 hours of those classes at semester end. If they only earn 3 passing
(3.0 or above) hours they have a 50% completion rate so they will not be making Satisfactory Academic
Progress (75% required)
Example 2: a second semester graduate student is taking 6 hours of graded coursework as of the first day of
classes in their second semester as a graduate student. Their first semester was successfully completed with
6 hours and GPA of 3.5. Second semester they had a 2.0 in all 6 hours. Combining the two semesters they
have now earned 12 hours, but their cumulative GPA is 2.75, as such they will not be making Satisfactory
Academic Progress (3.00 required).
A student can fail making satisfactory academic progress in both percentage completion and cumulative GAP,
or only one of the two criteria.

Any student who fails to meet the established criteria will be placed on financial warning for one semester. Continued
failure to meet the established criteria will result in financial assistance suspension and loss of all eligibility for
financial assistance. In the case of a student who made satisfactory progress after the semester on financial aid
warning, but in a later semester fails to meet the established criteria again, that student may receive one more
semester on warning but will have her/his financial assistance suspended if any future semesters are below the
established criteria. Students may not have two warning semesters in a row, and students will not receive more than
two warning semester’s total, except in the case of a special circumstance, which will be determined on a case-by-case
basis.

In the event of loss of eligibility of financial assistance due to extenuating circumstances, the student may appeal to
The Director of Financial Aid for reinstatement of financial assistance eligibility. The student must complete the
Financial Assistance Appeal Statement, which is available from the Financial Aid Office, at least 14 days before the start
of the next semester in which they are enrolled. Examples of extenuating circumstances, which must be documented
by the student and which would be considered by the Director of Financial Aid include, but are not limited to; the death
of a relative of the student or an injury or iliness of the student.

Where there are no extenuating circumstances, the student may petition for reinstatement of financial assistance
eligibility when she subsequently obtains academic standing consistent with the established criteria as stated in the
first paragraph of this section.

Successful course completion requirements for financial assistance eligibility will be pro-rated for transfer, three-
quarter and half-time students. GPA requirements are the same for part-time students as for full-time students.

*Attempted courses are defined as the total number of hours in which you are enrolled as of the first day of classes.

Graduate Student Leave of Absence Policy for Title IV Recipients
Students wishing to take a temporary leave from their studies are strongly encouraged to formally request a leave of
absence (LOA).

Financial Aid

An approved Leave of Absence will ensure that the student can continue the degree requirements using the curriculum
catalog under which they initially enrolled. In addition, Stephens College will not impose additional charges and the
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student will receive the same financial aid; no additional Title IV assistance will be rewarded. An LOA may not be
granted for academic reasons in accordance with federal financial aid regulations 34 CFR 668.22(d).

Students may request a LOA for up to 180 days in any 12-month period. An LOA is a temporary interruption in a
student’s program of study.

For an LOA to qualify for approval, the leave must be submitted prior to the start date of the term that is planned for
the LOA. The LOA must be submitted in writing using the LOA form. The leave can be initiated by the student or at the
discretion of the Vice President of Academic Affairs in cases of unforeseen circumstances that would prevent the
student from submitting the form.

An LOA may be granted for the following reasons, but is not limited to:

The student’s personal health;

Family health issues;

Death of an immediate family member;

Family emergency at the discretion of the Office of Student Development;

Military duty or service (either the student or the student’s spouse): student is a member of National Guard
performing a qualifying duty, student resides or is employed in an area declared a disaster area by any
Federal, State or local official, or the student is suffering economic hardship as a result of a war, military
operation or national emergency.

a. A student who is absent more than 180 days in a 12-month period would be considered withdrawn,
even if the reason for the withdrawal was a military deployment.

b. Grant Overpayments. When a student withdraws from Stephens College because of their status as an
affected individual, the “Return of Title IV Funds” requirement that grant overpayments be repaid is
waived.

6. Determinations made through judicial processes; and
7. Others as determined by the Vice President of Student Development.

uhPhwWNE

Regardless of who initiates the request, it must be submitted to the Program Director vetted and approved by the Vice
President of Academic Affairs. It should be submitted via the approved Stephens College Graduate Student LOA
application form. All courses currently in progress must be completed or withdrawn from prior to the start of the leave
of absence and arranged payments on outstanding account balances with Stephens College must be continued.

If a student fails to return from an LOA at the expiration of an approved LOA, the student’s withdrawal date is the date
the student began the LOA. Students who have borrowed Title IV loans may be subject to the repayment terms on that
loan if they fail to return in a timely manner and it may have an effect on the expiration of the student’s grace period
on any loans, including exhaustion of the grace period.

The student will be informed within five business days of the application date of the status of their requested LOA. The
Program Director will use college email and/or the best contact method from the LOA form. An LOA application that is
NOT approved will not be used as an unofficial withdrawal from the college.

The student may return to class before the expiration of the student’s LOA. However, until the student has resumed the
academic program at the point they began the LOA, the student is considered to still be on the approved LOA. At the
end of the LOA, students should work with their academic adviser to enroll in classes and inform their Program Director
of their return to campus.

Veterans Administration Benefits

It is the responsibility of the student receiving Veterans Administration benefits to register with the Veterans
Administration regarding eligibility for benefits. If the student is eligible for Veterans Administration education benefits,
contact the Stephens College, School Certifying Official (SCO), located in the Office of Financial Aid, 216 Lela Raney
Wood Hall. The student receiving the benefit must provide the SCO with a copy of the certificate of eligibility in order
for certification to occur. Stephens College is proud to be a Yellow Ribbon School.
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Graduate Tuition and Fees 2024-2025

Current Fee Schedule

Physician Assistant students should reference the Physician Assistant student handbook for
specific program policies related to Tuition and Fees.

MFA students pay a cohort fee of $TBD for tuition, fees, and Los Angeles room and board,

plus a one-time deposit fee of $200.

All other graduate programs

Graduate tuition

$ 540 per credit

Counseling Practicum Fee/Semester $ 215 hour
Counselor Preparation Comprehensive Exam $ 60
Career Assessment Exam Fee $ 10
Application Fee, non-refundable, submit with application $ 50

Technology Fee

$ 275 per semester

Graduation Fee $ 100
Readmission Fee $ 50
Audit Fee $ 250
Transcript fee (per transcript requested) $15
Vehicle Registration Fee (annual) $ 90
Returned Check Fee (per check) $ 25

Tuition and fees do not include books and materials or the cost for graduation. Other lab and supply fees are listed in
the schedule of courses for each semester.

Tuition and fees are subject to change at any time at the discretion of the Stephens College Board of Trustees. The
College reserves the right to adjust charges subsequent to the publication of the catalog.

Payment Policy

Students are responsible for payment of all charges. Full payment for tuition, fees, and all other charges are due at the
beginning of each term (fall, spring and summer), unless the student is enrolled in Nelnet (formerly Tuition
Management Systems), as outlined below. For registration and enrollment changes after the tuition due date, payment
is due immediately. Payments may be made by check or credit card. The college accepts MasterCard, Visa, Discover,
and American Express.

Tuition Payment Options

The College uses Nelnet (formerly TMS) which offers an interest-free monthly payment plan to pay for tuition, room
and board. Contact TMS at 800-722-4867 or visit their website at stephens.afford.com. Nelnet charges a $52 per
term processing fee to participate in the program. If you choose the Nelnet option, you must be signed up prior to
attending class.

Application of Financial Aid

The Accounting Office applies financial aid funds to eligible student accounts in the following order:
e Institutional aid

Federal or State Grant funds

Stafford loan funds

Graduate PLUS loan funds

Outside Scholarship funds

Alternative Loan funds

Tuition and Fees

=
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Federal regulations require the College to only apply credits from Title IV funds to the following institutional
charges: tuition, student fees, required course materials, and room and board costs billed by Stephens
College.

In accordance with Federal Regulations, Stephens College pays a credit balance to a student as soon as
possible, but no later than 14 calendar days after the balance is created (or 14 calendar days after the first
day of class if the credit balance was created before the first day of class). The College only issues refund
disbursements by check.

If a student provides prior written consent by completing the "PAYMENT AUTHORIZATION FORM,"” the
College will deduct miscellaneous, non-institutional charges (i.e., library fees, parking fees, library fines,
returned check fees, or graduation fees) before the refund is calculated. Completing this form is voluntary.

If a student would like overpayments created by alternate loans, outside scholarships, or personal
payments to remain on their account, the student can complete an "Excess Alternative Loan, Outside
Scholarship, or Personal Payment Usage Authorization Form."

Additional Information about financial aid is available from the Financial Aid office and the Accounting Office and in the
Financial Aid section of this catalog.

Failure to Pay

If a student does not pay his or her bill or make payment arrangements, he or she will not be allowed to attend class.
In addition, the College will not release grade reports, transcripts, degrees, or diplomas for any student whose account
is not current. Students with past-due tuition accounts are subject to immediate financial suspension unless clearance
is obtained from the Office of Accounting.

A hold is placed on the accounts of students with past due balances and is removed only when the obligation is paid in
full. Stephens College will not release the transcript or degree to anyone subject to such a hold.

Employer Reimbursement
While Stephens College is willing to assist by providing documentation, employer reimbursement payments are an
arrangement between the student and the employer, the student is responsible for payment of tuition when due.

Non-Degree Enroliments
Students enrolling in classes as a non-degree student must pay tuition and fees in full upon course enrollment.

Transcripts

A transcript is an official copy of the student's permanent academic record bearing the College seal and the signature of
the registrar. Official transcripts are available to students upon written request in the Office of the Registrar. Copies of
transcripts, official and unofficial, will not be released to students with an unpaid balance at Stephens College resulting
from charges for tuition and fees, fines, or other assessments.

The fee charged for an official transcript is $15, paid in advance. Transcripts are normally sent by the Office of the
Registrar to the receiving institution. If a student requests an official transcript for herself, the words "Issued to
Student" will appear on it. A currently enrolled student may obtain an information copy (unofficial) of their academic
transcript through My Stephens.

Dropped Courses and Refund Policy
If a student drops a course, but remains enrolled in at least one other course the following applies:

16 week classes
1-6 calendar days of class — students may drop with no charge
7-13 calendar days of class - students may drop with 50% refund
14 calendar days to end of class - student will receive no refund

8 or 10 week classes
1-4 calendar days of class - students may drop with no charge
5-9 calendar days of class - students may drop with 50% refund
10 calendar days to end of class — student will receive no refund

Withdrawal and Refund P