






















































 
 

 

  
 

 

 
 
 

     

   

  
 

  
  

 
   

  
 

 
 

  
 
 

 

STEPHENS 2016 -2011 
COLLEGE 

Complete withdrawal after 60% completion of the semester 
In the event that a student withdraws after the 60% completion point in the semester, the student will be charged 
100% of all fees and will be deemed to have earned 100% of their financial aid. Withdrawal may be voluntary or at the 
request of the college. In the case of voluntary withdrawal, "official" notification of withdrawal from Stephens College 
must be made.  "Official" notification is a written notice provided to the Vice President of Student Development. 

Summer Session Withdrawal Policy 
The above policy also applies to the summer session. 

Refund of Lab or Miscellaneous Fees 
If a student changes her or his class schedule during the first three weeks of classes, lab or miscellaneous fees will be 
added or deducted at 100% of the charge.   Beginning with the first day of the fourth week of classes (the day 
following census day), no adjustment to the fees for a course will be made. 

Returned Checks 
Writing a check without sufficient funds is a violation of state law, and the violator is subject to prosecution. A check 
returned to the College due to insufficient funds will result in a $25 charge and the amount of the check added to the 
outstanding balance. 
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Campus Life 

On-Campus Living and Food Service Requirements 
Full-time students enrolled in residential degree programs are required to live on campus for the first three years of 
their program, or until they have gained senior status and their appeal has been approved.  Full-time students living on 
campus in residence halls are required to purchase a meal plan; students living in campus apartments with kitchens, or 
living off campus, are not required to have a meal plan. Because Stephens’ financial aid awards are based on the total 
cost of attendance, students who choose to live off campus or do not purchase a meal plan will see a commensurate 
reduction in their Stephens grant aid. 

Broadcasting Activities 
Stephens students receive hands-on experience in the production of programming for Internet radio (kwwc.org) by the 
College, and in Studio A, a professional television studio. 

Career Development 
The Center for Career and Professional Development (CCPD) is your partner as you transition from college to the 
workforce. We’re here to help you find internships, full-time jobs and, ultimately, to prepare you for full-filling careers 
and lives after graduation.  Our online job database (CSO) gives you access to part-time, full-time and internship 
opportunities across a wide range of industries and employers.  Students can get free access to this database by 
clicking on the following link and registering https://www.myinterfase.com/stephens/Account/Register .  We also offer 
assistance with exploring internships, career paths and getting experience in professional work settings. Our career 
resources include: resume and cover letter templates, sample writing documents, interview preparation materials, 
interview suites and other helpful resources.  We also offer a suit closet that is stocked with a variety of women’s suits 
and dress shirts that can be checked out free of charge to undergraduate and graduate students that are preparing for 
internship or full-time job interviews. The CCPD’s ultimate goals is to make sure your transition through college and 
into the workplace is a smooth one. 

Cultural Events 
As a college renowned for its performing arts, Stephens prides itself on the vast array of cultural and diversity 
experiences on campus, including theatre, dance, music and comedy productions; the Citizen Jane Film Festival; poetry 
slams; literary presentations; lectures by local, regional and national experts; art exhibits in the Davis Art Gallery, and 
performances by our very own, on-campus comedy improv troupe. 

Disabilities/Special Needs 
Office of the ADA/Section 504 Coordinator 
Student Success Center 
Campus Box: 2111 
Address: 210 Stamper Commons 
Hours: 9 a.m. – 6 p.m., M-Th; 9 a.m. – 5 p.m., F 
Campus Extension: 4681 

Students with documented disabilities (including but not limited to learning disabilities, ADD/ADHD, vision impairment, 
hearing impairment, mobility challenges, psychological disabilities, and health-related problems) may request special 
services and/or appropriate accommodations under the Americans with Disabilities Act and/or Section 504 of the 
Rehabilitation Act. 

The College’s ADA/Section 504 policies and procedures are described in the Policies Section of its student handbook, 
“Within the Ivy,” which can be found online at https://www.stephens.edu/assets/Uploads/Student-Handbook-Within-
the-Ivy.pdf, or can be viewed in hard copy in the Office of the Vice President of Student Services or in the Student 
Success Center. Students who would like a hard copy can also request one free of charge from either of those offices. 

Health & Wellness Services 
Health & Wellness services are available to full-time students only. 

Campus Box: 2045 
Address: 103 Willis Ave. 
Phone: (573) 876-7157 
Campus Extension: 4157 
Fax: (573) 876-2318 

Physical Examination 
All residential students are required to fill out a health history form. This form must be completed and returned to the 
Health & Wellness Center before classes begin.  Grades will be held for incomplete health forms and immunization 
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records. The required immunizations must be DATED as stipulated.  Two measles shots are required. A meningitis shot 
(or signed waiver) is also required. Students failing to comply may not register for classes until this requirement has 
been met. 

Medical Care 
Stephens has a partnership with the Boone Medical Group-Central to provide medical care for full-time, undergraduate, 
residential students. Located at 1605 E. Broadway – Broadway Medical Plaza 2, Suite 101 – the clinic is open M-F, 
8am-5pm. Same day appointment and walk-in care is available for treatment of minor illness, injuries, flu and allergy 
shots free of charge. Fees for medicine, lab tests and referral physician fees are the responsibility of the student. 
573.815.8130. 

Counseling Services 
The Stephens College Counseling Center offers free confidential counseling sessions to full-time, undergraduate, 
residential students. Services are provided by either licensed counselors or supervised counselors-in-training. 
Consultation and referral services are also available. All counseling services are on a confidential basis. Appointments 
can be made by calling 573-876-7157. 

Health Education 
The focus of health education is health promotion and disease prevention with a special emphasis on women’s health 
issues. Health education takes many forms, including classroom and residence hall programs, campus-wide awareness 
efforts and one-on-one intervention. 

MU Student Recreation Complex 
Stephens is pleased to offer its campus community the wellness benefits of a partnership with the neighboring 
University of Missouri-Columbia. This arrangement allows Stephens students, faculty and staff access to the state-of-
the-art MU Student Rec Complex (SRC) just a few blocks from the Stephens campus. Membership gives you access to 
the MU Rec Complex, aquatic facilities and outdoor fields. Contact Student Affairs Office for more extensive 
information, ext. 4212. 

Office of Student Leadership and Campus Programming 
The Office promotes and sponsors student activities and events, and provides advice and support for student 
organizations and campus-wide activities. 

The Director and staff are committed to developing student leadership and involvement through innovative and 
developmental programs. The office encourages service, volunteerism and active participation throughout the student 
body. 

Residence Life 
The Director of Residence Life and Education and graduate residents, all of whom are professionals in the student life 
area, work closely with student staff members, assist in the development of hall programs and provide opportunities 
for individual and group development that contribute to the quality of life for students living in the residence halls. 

Resident assistants (RAs) and resident directors (RDs) living in the halls are students who serve as peer support 
persons, providing resource information and referrals. They assist students in adjusting to college life and its demands. 
RAs and RDs are responsible for creating and maintaining a sense of community in the residence halls. 

Residential hall living complements students' academic endeavors through the connections they make with their 
roommate, hall mates and staff. The staff encourages students to take advantage of the many opportunities for 
involvement. These opportunities are designed to challenge a student as she learns and grows throughout her college 
years. 

A special housing situation exists for students with pets. Students must be approved to have a pet living in the 
residence halls. The Residence Life office may approve the pet when the agreement has been completed and turned in. 
Please refer to the student handbook, “Within the Ivy” https://www.stephens.edu/assets/Uploads/Student-Handbook-
Within-the-Ivy.pdf and the Stephens College website https://ww1.stephens.edu/campuslife/housing/ for details. 

Student Government Association 
Students' responsibilities in campus and hall government are twofold: to become involved in policy-making by sharing 
issues and solutions with their elected representatives; and to uphold the rules and regulations made by the same 
representatives. 

Every student is automatically a member of the Student Government Association (SGA). SGA has executive and 
legislative powers to govern student activities and to develop and maintain group living standards. Students who are 
elected to SGA committees gain experience in planning, administering and communicating cultural, social and 
recreational activities and in dealing with academic, residential and community problems. Students are also elected to 
serve as class officers for each of the four classes. These officers work within the SGA guidelines as well as serve as 
leaders for their classmates. 
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Student Identification Card 
All Stephens students must have a campus identification card in order to access the college’s services. Students can 
get an ID card during Orientation each semester or in the Office of Accounting Services.  

Student Organizations 
Many growth and leadership opportunities are available to students through the following organizations. Honoraries 
include Alpha Lambda Delta, national freshman honorary; Mortar Board, national senior honorary; Tri Beta (Beta Beta 
Beta), Sigma Tau Delta, English and Creative Writing.  Campus organizations include Acute Math Club; Beautiful; 
Campus Life Unleashed; Dance Collaborations; Innovative Fashion Association (IFA); Martin Luther King Student Union 
(MLKSU); Poets of Infinity; Prince of Wales Club (PWC); Stephens College Young Democrats of MO; Stephens College 
Young Republicans; Stephens CRU; Stephens Lacrosse; Stephens Organized for Service (SOS); Stephens Women 
against Human Trafficking (SWAHT); Student Government Association (SGA); Students Learning About Teacher 
Education (SLATE);  The Dead Writers Society; The Dramatist League; The Human Experience; The Jewish Sisterhood; 
Velvetones; Warehouse Theatre Company; and Women of the Earth. Greek life includes Sigma Sigma Sigma; Kappa 
Delta; Sigma Tau Delta; Panhellenic Council. 

Student Publications 
Students may become involved in the production of the student magazine, Stephens Life by enrolling in a strategic 
communication practicum course for credit. Harbinger, a magazine of original literary, photographic and graphic works, 
is also produced by students. 

The Campus 
The buildings on the Stephens campus bridge the modern and historic eras. 

Historic Senior Hall, the oldest building on campus (1841) and one of the oldest structures in Columbia, is included in 
the National Register of Historic Places and houses the music and dance programs. 

The James Madison Wood Quadrangle is the Stephens learning center. Included are the Hugh Stephens Resources 
Library, classrooms, multipurpose areas, office-seminar space, a teaching auditorium, a lecture theater, listening 
rooms, television and radio studios, FM broadcast facilities, newsroom, computer labs, laboratories, galleries, art 
studios—bringing together traditional learning aids and modern technology. 

The Hugh Stephens Resources Library is the central building of the Quadrangle. It is an open, informal space housing a 
variety of resources and offering students and staff comfortable study areas and computer access to enhance a 
pleasant, independent learning and research experience. The Library also offers other spaces to facilitate academic and 
business meetings, such as the Penthouse and other meeting rooms. The Albert Schweitzer Collection area is a quiet 
nook tucked away in a corner of the Library—perfect as a quiet place for individual study or reflection. 

The Library’s collection can be accessed through the on-line public catalog, Arthur. Stephens College is a member of 
the Arthur cluster of the MOBIUS consortium and so has access to the collections of the other 62 different libraries in 
the state of Missouri. Students can view the online catalogs of other member libraries, borrow books directly online or 
review their own list of checked out materials and renew items themselves if so desired. Arthur is available at 
http://arthur.missouri.edu/ . 

The library is home to two computer labs (Mac and PC) and a G5 Mac lab for digital film editing. 

Helis Communication Center and Patricia Barry Television Studio serve as laboratories for students in television and 
Internet radio production, digital filmmaking, broadcast and print journalism, and public relations courses. 

Lewis James and Nellie Stratton Davis Art Gallery exhibits works of selected artists, with a special emphasis on women 
artists. The Catherine Webb Art Studios provide class and studio space for drawing, painting, computer and digital 
design, and printmaking. These studios also support fashion design classes. 

E.S. Pillsbury Science Center houses science and mathematics faculty offices. Classrooms and laboratories are set up 
for individual projects and class experiments. 

Louise Dudley Hall contains classrooms with audiovisual equipment for courses in English, art history, social studies, 
business, psychology, and computer technology. Special facilities in Louise Dudley Hall include a large art history 
collection of 35,000 slides, records, CDs and videos. This specialized library is used as a teaching aid in art and art 
history classes. 

Windsor Auditorium, a teaching auditorium seating 300, is also used for recitals and guest lectures. 

Charters Lecture Theatre, with seating for 128, is used for lectures and films. The adjacent Arena Classroom is used for 
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teaching, lecturing, conferences, exhibitions, audiovisual presentations and special theatre arts productions. 

Firestone Baars Chapel, designed by Eero Saarinen, is acknowledged to be one of the most beautiful buildings of its 
kind in the United States. It is used for a variety of worship services and nondenominational campus activities as well 
as for individual worship and meditation. 

Stamper Commons features self-service dining facilities for all students, faculty and staff and separate lounge areas. 
Also located in Stamper Commons is the College post office, Susie’s Store (the college convenience store), the Office of 
Student Leadership and Campus Programming, Health Services, Office of Vice President of Student Services, Office of 
Residence Life, Career Services, a new Mac lab, and the Student Success Center. 

The Stars Café in Columbia Foyer features deli style sandwiches, salads, beverages and snacks, plus coffee and hot 
teas.  

The John and Mary Silverthorne Arena is equipped for NAIA basketball and volleyball.  The Arena is used for a variety 
of campus activities. 

Macklanburg Playhouse adjoins the Performing Arts Department production shop and the student-run Warehouse 
Theatre. The playhouse seats 350 and includes a computerized lighting control system, sound system and modern 
rigging equipment. Some unique features are a fully trapped stage floor; 8-foot-by-32-foot flexible apron deck; dimmer 
per circuit lighting distribution; and an independent intercom system. The building houses faculty offices, a rehearsal 
hall, an art gallery and a box office. 

The Visitors Center, a four-story building, houses the Office of Graduate and Continuing Studies and SC Events 
(Campus Conferencing) and provides rooms for guests of the College. 

Other Buildings 
Classrooms, studios for fashion design, dance, music and drama, and student offices are located in several traditional 
and modern buildings; administrative offices are centered principally in Lela Raney Wood Hall. 

Also on campus are the experimental arena-type Warehouse Theatre with seating for about 300, and the Audrey Webb 
Child Study Center, housing the Children's School at Stephens College. Stephens Stables, including indoor and outdoor 
arenas, paddocks and rings, and two stable blocks, are close to the main campus. The indoor arena furnishes all-
weather accommodations for riding instruction and horse shows. 
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College Regulations and Policies 

Students enrolled at Stephens College are responsible for understanding and are required to adhere to all policies, 
processes and procedures of the College. Those policies and procedures are articulated in campus publications that 
include but are not limited to the undergraduate catalog, graduate catalog, course schedules, advising materials, 
student and campus policy manuals, and other notifications that may be distributed both electronically and/or in hard 
copy by the various campus offices or published on the College website. 

Academic Policies 

Academic Calendar 
The Stephens College academic calendar consists of first semester (fall term) and second semester (spring term). Each 
semester includes two sessions and a final examination period. The College’s summer course offerings vary from year 
to year, but typically include courses offered both on campus and online; students in some degree programs – 
including Dance, Theatre and Digital Film – are required to enroll in summer coursework/programs in order to complete 
the degree. Graduate and online programs offer a summer semester with a full selection of coursework. 

Academic Integrity 
Stephens College is a community of scholars committed to truth.  The validity of a Stephens College degree depends 
upon the integrity of the work that it represents.  Academic dishonesty violates the ethical standards of our community 
and stunts students’ intellectual and personal development. Stephens has therefore adopted an academic dishonesty 
policy that imposes penalties for students who commit acts of academic dishonesty.  Graduate students should 
reference the graduate catalog and Physician Assistant students should reference the Physician Assistant Student 
Handbook for program-specific policies. 

Academic Dishonesty 
Academic dishonesty includes but is not limited to the following:  

1. Committing plagiarism. Plagiarism means presenting another person’s work as one’s own. The work in 
question could be research data, a text of any kind, a performance, musical composition, design, work of 
visual art, photograph, film, video, choreography, or any other type of intellectual property, whether 
copyrighted or not.  This includes buying another person’s work from any source and presenting it as one’s 
own. 

2. Cheating.  Cheating means engaging in any dishonest behavior on examinations, tests, quizzes, 
assignments, or any other academic activity.  This includes use or attempted use of unauthorized assistance, 
collaboration (unless expressly permitted by the instructor), and unauthorized possession of examinations or 
other academic materials belonging to a member of the college faculty or staff. 

3. Engaging in activities that disadvantage another student, including destruction, defacement, alteration or 
unauthorized removal of resource materials, or sabotaging another student’s work. 

4. Turning in substantially the same work for more than one course (unless expressly permitted by the 
instructors). 

5. Misrepresenting oneself or one’s circumstances in order to obtain an advantage in academic activities. 

6. Using copyrighted material without obtaining the appropriate rights or permissions. The material in question 
could be a computer program, a text of any kind, a performance, musical composition, design, work of visual 
art, photograph, film, video, choreography, or any other type of copyrighted material. 

7. Fabricating or falsifying any data, information, or citation in an academic activity. 

8. Aiding another student in any act of academic dishonesty. 

The procedures to be followed in cases of academic dishonesty are outlined below. 

1. An instructor suspecting academic dishonesty will first make a concerted effort to confer with the student. C
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2. If, after conferring with the student, or attempting to confer with the student, the instructor is convinced 
the student is not guilty of academic dishonesty, the matter will be dropped. 

3. If, after conferring with the student, the instructor is convinced the student is guilty of academic 
dishonesty, the instructor will impose the penalty or penalties specified in the course syllabus. If the 
instructor has not stated a penalty or penalties in the syllabus, the penalty will be no more severe than a 
grade of failure or no credit for the assignment in question. If the instructor imposes a failing grade for 
the course, the student will not be allowed to withdraw to avoid the penalty. The instructor is required to 
report all acts of academic dishonesty to the office of the Vice President for Academic Affairs.  The report 
will be forwarded to the Academic Standing Committee.  A record of every incident of academic 
dishonesty will be retained in the office of the VPAA. 

4. If the student chooses to appeal the instructor’s decision she/he may request a hearing before the 
Academic Standing Committee by delivering a written request and all supporting evidence to the office of 
the VPAA within ten (10) business days of notification of the instructor’s decision.  Pending the outcome of 
the hearing the student should continue to attend the class.  

5. Having received a request for a hearing from the office of the VPAA, the chair of the Academic Standing 
Committee will, in a timely manner, convene the committee for the hearing. The committee chair will 
notify the student and the instructor of the time and place of the hearing at least three (3) business days 
prior. The student and the instructor have the right to appear in person in front of the committee at the 
hearing. If he or she considers it advisable, the committee chair may invite other individuals to take part 
in the hearing. The hearing will provide a fair opportunity for both the student and the instructor to 
present fully the specific details of the case. Upon conclusion of the hearing, the Academic Standing 
Committee will rule by vote in closed session. The Committee will notify the student, the student’s 
academic adviser and instructor of its decision in writing. The written notification will clearly outline the 
consequences of subsequent instances of academic dishonesty by the student. The Academic Standing 
Committee may decide: 

a. To confirm the instructor’s finding and impose the penalty or penalties specified in the course 
syllabus, or 

b. To confirm the instructor’s finding and in consultation with the instructor, impose a different 
penalty, or 

c. To reverse the instructor’s finding, impose no penalty and direct the instructor to impose no 
penalty. 

6. In addition to the hearings described above, the Academic Standing Committee will separately review all 
cases in which a student is guilty of academic dishonesty on more than one occasion. In these cases, the 
Committee may recommend to the Vice President for Academic Affairs  that the student be placed on 
disciplinary probation, be suspended from the College, or be expelled from the College. 

7. In cases of academic dishonesty that affect a degree already conferred, the Academic Standing 
Committee will make a recommendation to the President of the College regarding revocation of the 
degree. 

8. All decisions of the Academic Standing Committee are final.  

Sanctions 
1. In situations in which the faculty member and the student come to an agreement on the events of the 

incident and determine that the student has committed an act of academic dishonesty, the following 
sanctions will be imposed: 

a. For the first offense in any one course, the faculty member will determine whether the student 
should receive an F on the work in question or an F in the course.  

b. For the second offense in the same course, the faculty member will give the student an F in the 
course. The Academic Standing Committee also will review the case and may add additional 
sanctions that could include suspension from the College for at least one semester. 

2. In situations where the Academic Standing Committee is asked to hear the case and the student is found 
guilty of committing an act of academic dishonesty, the following sanctions will be imposed: 
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a. For the first offense, the committee may recommend to the faculty member that the student 
receive an F on the work in question or an F in the course. 

b. For a second offense in the same course, the committee may recommend an F in the course in 
question and also may recommend that the student be placed on disciplinary probation or 
suspension from the College for at least one semester. 

c. If a third offense occurs, the committee may recommend suspension or immediate expulsion 
from the College with no possibility of return. 

3. In situations where the Academic Standing Committee reviews instances of two or more violations that 
occur at any time during the student’s college career and involve two or more courses, the following 
sanctions will be imposed: 

a. If the student is guilty in two separate instances of academic dishonesty, in addition to the 
penalties assessed by the individual faculty members, the committee may recommend 
disciplinary probation or suspension from the College for at least one semester. 

b. In the event of a third instance of dishonesty, in addition to the penalties assessed by the 
individual faculty member, the committee may recommend suspension or immediate expulsion 
from the College with no possibility of return. 

c. In cases of academic dishonesty that affect a degree already conferred, the Academic Standing 
Committee will make a recommendation to the President of the College and the Board of 
Trustees. The Board of Trustees will determine if the degree is to be revoked. 

4. Grade adjustments are reported to the Office of the Registrar with appropriate explanations 

Students who feel their faculty are in violation of the Academic Code of Conduct have the responsibility to contact the 
program director, the Dean and/or the Vice President of Academic Affairs in a timely manner. 

Academic Honor Code 
The following Honor Code was adopted and is endorsed by the Stephens College Student Government Association: 
“We, the students of Stephens College, in keeping with the high standards of this institution, are committed to 
upholding the traditions of academic honesty and personal integrity. We promote an atmosphere of mutual trust among 
students, faculty and administrators – trust that Stephens students will conduct themselves honorably. We will not 
cheat or steal or tolerate those behaviors in fellow students. Each student is responsible for protecting these standards 
for the benefit of the entire Stephens College community.” 

Academic Appeals: General Policies 
(see appeal process on issues of academic dishonesty under Academic Dishonesty) 
A student may appeal an academic action that they deem to be arbitrary, capricious, prejudiced or contrary to College 
policy or procedure.  In all academic appeals except a grade appeal, the student consults the registrar and submits a 
written petition to the Academic Standing Committee. The written petition shall set forth all reasons and documentation 
as to why the student feels that an academic policy or procedure was not followed. The committee will carefully review 
the petition and determine a resolution to the appeal. The appropriate College officials and the student will be notified 
in writing of the committee's decision. 

Academic Appeals: Grade Appeals 
The grade-appeal process provides recourse to a student who has evidence or who believes evidence exists that an 
inappropriate grade has been assigned as a result of bias, clerical error, or capricious, or arbitrary method. All grade 
appeals shall be conducted according to the following process: 

1. Before initiating a grade appeal, the student shall meet with the professor.  The student may ask to see the 
professor in the Program Chair/Dean’s office or she/he may ask her/his adviser or a student advocate to 
accompany her/him to the appointment.  It is the responsibility of the student to bring to the meeting any 
coursework she/he has in her/his possession for the instructor to review. At the meeting, the instructor will: 

a) Review the work the student has brought to the meeting; 
b) Review any student work still in the instructor’s possession; 
c) Explain how the grade was determined, based on the expectations established in the 

syllabus or the assignment grading rubric; 
d) Re-calculate the grade to confirm there were no clerical or mathematical errors. 

2. If the instructor agrees that a grade change is appropriate, a Change of Grade form is to be completed and 
forwarded to the Office of the Registrar with all signatures.  An instructor may change a grade without review 
by the Academic Standing Committee if the change is processed within one semester (either fall or spring) 
after the grade is assigned. Grades that have been on record for more than one semester may not be changed 
unless approved after an examination of the circumstances by the Academic Standing Committee. C
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3. If the discussion with the instructor does not resolve the issue, the student may petition (in writing) to the 
Dean of the School through which the course was offered. (If the Dean is also the instructor involved, the 
appeal will go to the Vice President for Academic Affairs.) The student will submit to the Dean the Grade 
Appeal form with the Instructor Review section completed and signed.  The student will provide copies of the 
course syllabus, tests, assignments, grading rubrics and papers in the student’s possession.  The Dean will 
complete the upper section of the Instructor Response to Dean Form and forward that to the instructor. The 
instructor will have fourteen (14) business days to respond to the Dean with completed Instructor Response to 
Dean form as well as copies of the syllabus, assignments and any of the student work that remains in the 
instructor’s possession. The Dean will render a decision in writing within seven (7) business days of receiving 
all materials. The Dean will complete the Dean’s Response section of the Grade Appeal form. 

4. If the student wishes to appeal the Dean’s decision to the Academic Standing Committee, she/he must write a 
petition to the ASC within seven (7) business days of receiving the Dean’s decision.  In the petition she/he 
must give reasons for believing the final grade was arbitrary, biased, capricious or contrary to College policy.  
The committee will notify the Dean requesting all materials and forms to be forwarded to them including the 
syllabus and all graded work done for the class.   

5. The Academic Standing Committee will carefully review all graded work and other pertinent information, and 
will contact either the student or the instructor for more information if appropriate. The Academic Standing 
Committee will decide within seven (7) business days of receipt of all materials whether to uphold the grade or 
change it. In exceptional cases where a grade change is called for, the Committee, after consulting with the 
instructor, will direct the Registrar to change the grade. All parties will be notified in writing of the 
Committee’s final decision. 

Attendance Policy 
Stephens College emphasizes the importance of active participation in courses. A student must attend the first class 
meeting to confirm enrollment in each course. If the student fails to attend the first meeting without having been 
excused prior to the beginning of class, the instructor has the right to require the student to drop the course.  

Students are expected to attend class. Absence from class for any reason counts as an absence and does not exempt a 
student from completion of all work required for a course. Students who know of a pending absence are responsible for 
notifying the instructor so arrangements can be made to complete the work. It is the faculty member’s prerogative to 
decide whether or not work may be made up. 

Faculty determine the attendance policy for their classes, which must be included in every course syllabus to ensure 
students are fully aware of the requirement. It is permissible to use attendance as a factor in determining a student's 
grade. 

Catalog Authority 
The degree plan for an individual student is articulated in the catalog in effect at the time a student first enrolls at 
Stephens College.  If a student declares a minor, or changes her major, the degree plan will be in accordance with the 
catalog in effect at the time the minor or change of major was declared.  

Code of Conduct 
The Stephens College learning community embraces the free exchange of ideas and opinions with civility and respect. 
Students and faculty have a shared responsibility to embrace the pursuit of learning and to foster a commitment to 
academic integrity. All members of the campus community also share an obligation to challenge obstacles to that 
pursuit and to address violations of its policies on academic integrity. 

All students and faculty have the right to a learning environment free of verbal abuse, threats, intimidation, 
harassment, and other conduct that threatens or endangers the physical or mental health or safety of any member of 
the college community. Class discussions, both in the classroom and via electronic learning engagement tools, should 
be conducted in the spirit of respect, tolerance, and the open exchange of ideas that are hallmarks of an effective and 
productive learning environment.  Sarcasm, bullying, caustic or aggressive language, or disrespect expressed in 
tone/words will not be tolerated. Stephens College expects that students will construct their written communication in 
electronic format or hard copy carefully, being aware of challenges such as perceptions and interpretations of others. 

Should a course instructor believe a student is in violation of this code of conduct, the instructor will immediately notify 
the student as well as remove him/her from the classroom or virtual collaboration area. 

FIRST OFFENSE: The instructor and student should clarify the conduct within a reasonable time frame and the 
student will be issued a warning. The Program Director will be notified and documentation of the warning will 
be placed in the student’s file. 

SUBSEQUENT OFFENSES: The instructor will contact the Program Director and determine appropriate 
sanctions and next steps within a reasonable time frame. The Director or Dean may consult with the Vice 
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President of Academic Affairs. Sanctions may include a two – ten day removal from classes/collaboration 
areas, resubmitting the code of conduct policy agreement, completing an assignment related to the code of 
conduct, removal from the class and/or removal from the program. The sanction/s should reflect the level of 
violation and the number of times the student has violated the code. Communication with the student should 
be in writing and a copy placed in the student’s file. 

Any academic work, including participation or assignment submission, missed as a result of the removal may not be 
made up by the student. 

Students who feel their instructors are in violation of the code of conduct have the responsibility to contact the Program 
Director, respective School Dean, and/or the Vice President of Academic Affairs in a timely manner to report this 
violation. 

Course Credit and Semester Hours 
Stephens College follows nationally accepted standards for credit-hour determination.  In general, undergraduate 
lecture courses require 50 minutes per week of class time per credit hour (a three-credit semester lecture would meet 
150 minutes per week for 15 weeks), while studio/laboratory courses require 100 minutes per week of class time per 
credit hour (a three-credit semester course would meet approximately 300 minutes per week for 15 weeks). Courses 
are completed in a semester or in a session (half a semester).  The same amount of instructional time is scheduled for 
courses receiving the same amount of credit, whether taught in the semester or session format. Credit transferred from 
other regionally accredited colleges or universities is converted into semester hours. 

Degree Plan 
Potential graduates are required to file an application for graduation and a completed degree plan check sheet at least 
one semester prior to the semester in which they expect to receive a degree.  The registrar and deans evaluate each 
senior's degree plan. Students and their advisers receive copies of the evaluations. When deficiencies are identified in a 
degree plan, it is the student's responsibility to make the necessary adjustments that will allow them to complete 
graduation requirements. 

Falsification of College Records 
Falsification of College records or of records provided to the College is grounds for disciplinary action. Failure to declare 
college credit attempted or earned elsewhere is considered falsification of records. Incidents will be reported to the 
Academic Standing Committee, which will follow the same procedures outlined for academic dishonesty. 

Leave of Absence Policy 
Students, who during the semester, need to withdraw from the college but plan to return the following semester may 
request a leave of absence (LOA).  The same rules apply as the Withdrawal Policy regarding refunds and leaving 
campus.  All courses will reflect a final grade of “W”.  The student may contact their academic advisor during pre-
registration to set up their next semester’s schedule.  The Leave of Absence form is available from the Office of Student 
Development.  

Obligation of the College in the Event of Curtailment of Programs 
Stephens College will not be obligated to refund any fees for room, board, tuition or other charges, nor will it assume 
liability for any kind of curtailment of operations resulting from weather, accident, fire, war, terrorism or riot; nor from 
lack of faculty or other personnel, lack of materials, supplies, or equipment, or any cause not involving gross 
negligence on the part of the College. 

Retention Information and the Student Right to Know Act 
In compliance with the Student Right to Know Act, Stephens publishes the current applicable data in the College 
catalog. Detailed information about the retention rate of students at Stephens College is available on request from the 
Vice President for Student Development.  

Withdrawal Policy 
Any student who withdraws from the College during the course of the academic year must provide written notification 
to the Vice President for Student Development.  A student is legally registered until he/she provides a written 
notification. The date of notification is the date of withdrawal, unless a later date is requested.  Students are expected 
to leave within 48 hours of the date of withdrawal. If any refund is due upon withdrawal, it will be made on the basis of 
the written notification and the tuition and fees refund policy in effect that year. If the student withdraws from the 
College on or after the first day of class, a grade of “W” will be recorded as a final grade for all classes in which the 
student was enrolled. Students withdrawing from the College will not receive partial credit for courses that were not 
fully completed. For more information about college process and policies around various types of student withdrawals, 
see the student handbook “Within the Ivy” https://www.stephens.edu/assets/Uploads/Student-Handbook-Within-the-
Ivy.pdf C
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Academic Courses and Credits 

Transfer Credit 
Students are required to submit an official transcript for all work completed at any other college or university prior to or 
after enrolling at Stephens College. It is considered a form of academic dishonesty not to declare these enrollments. 
The student who applies for admission, re-admission or reinstatement to Stephens College is responsible for having 
each institution send an official transcript directly to the Office of Admission. After entry to the college, transcripts are 
sent directly to the Office of the Registrar. 

All college-level coursework completed with a grade of C or better at an accredited institution of higher education and 
oriented toward a baccalaureate degree, including dual credit earned while in high school, will be evaluated for credit at 
Stephens College. Transfer credit is incorporated into the academic record either as elective credit or to count toward 
specific degree requirements.  Credit will be granted only once for equivalent courses. The appropriate Dean or faculty 
designee will evaluate credit that may apply toward a major or minor upon submission of appropriate descriptive 
information. Credit accepted will be included in the cumulative hours earned but neither grades nor grade points 
earned at other institutions will be used in the computation of the Stephens College grade point average. Credit earned 
at institutions that have non-regional accreditation and all credit earned 20 or more years prior to admission will be 
considered for transfer, but only on a course-by-course basis as approved by a Dean or faculty designee.   

Transfer Guidelines for General Education Courses 
Eligibility of transfer courses to fulfill General Education requirements will be evaluated by the Registrar in consultation 
with the Director of Academic Advising, based on the general education student learning outcomes in effect at the time 
the student enters Stephens College.  Students who have an Associate of Arts degree from an accredited college in the 
state of Missouri will be considered to have met all the lower level general education requirements.  The Sophomore 
Global Studies requirement will be considered met if the student transfers in 60 hours or more of qualifying coursework 
and has taken two courses that fit the Intercultural array learning outcomes.  All students must take the Senior 
capstone Global Ethics course at Stephens College. 

Advanced Placement, International Baccalaureate Credit and Credit by Examination 
Students who participate in the Advanced Placement Program (AP), an International Baccalaureate (IB) Program, or 
the College Level Examination Program (CLEP) may have score reports sent to the Registrar for evaluation.  Credit 
gained with AP scores of 3, 4 or 5 can be used for General Education requirements, earn elective credit, or advance the 
degree program, although some programs may require higher AP scores for acceptable credit.  Programs that require 
AP scores higher than 3 can be accessed through the Registrar.  Credit earned for scores of 4 or better on the higher-
level IB examinations and scores at or above the 50th percentile on the CLEP examinations will advance the degree 
program or fulfill General Education requirements, as appropriate.  Credit earned through AP, IB, or CLEP will be 
recorded with a grade of S, and this credit will not affect the student's grade point average. 

Students who have not participated in the AP or CLEP examination programs, but who believe themselves to be 
advanced in a particular area of study, may ask to be examined by appropriate program faculty for possible awards of 
Credit by Examination or placement in an advanced class. When credit is awarded it will serve as elective credit or to 
meet a specific degree requirement, as recommended by the faculty. Advanced placement carries no credit award, but 
may serve as a prerequisite for another course. Credit by Examination does not affect the grade point average. The 
College charges a minimal fee per course credit awarded through Credit by Examination. 

Mid-Missouri Associated Colleges and Universities (MMACU) 
Through the Mid-Missouri Associated Colleges and Universities (MMACU) consortium arrangement among mid-Missouri 
higher education institutions, undergraduate students may enroll at member colleges and universities in courses not 
available at Stephens College. Stephens students do not pay additional tuition for enrollment through the MMACU 
program; however, special course fees may be required. All MMACU enrollments are on a space-available basis. To 
participate, students must have completed at least one semester at Stephens College, be in good standing and have 
met appropriate prerequisites. Students must follow the drop-add, attendance and other academic policies of the 
institution they visit. MMACU institutions include Lincoln University (Jefferson City), William Woods University (Fulton), 
Westminster College (Fulton) and the University of Missouri (Columbia). A similar arrangement is also available through 
Columbia College.  Course schedules for MMACU institutions and Columbia College are available on their web sites.   
Information about enrolling is available in the Registrar's office. Starting with the Fall 2015 semester, students must 
register for cross-enrollment at the University of Missouri-Columbia prior to the first day of class.  Beginning on the first 
day of the MU semester through their add deadline students will be charged a ‘late registration’ fee that is the 
equivalent of one semester hour of undergraduate tuition. 

Online and evening programs are excluded from the MMACU and Columbia College cross-enrollment agreements.  
Students choosing to enroll in online or evening courses are responsible for all tuition and fees, and are responsible for 
requesting an official transcript to transfer the coursework to Stephens College. 
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Stephens College accepts transfer college-level courses enrolled through the University of Missouri Center (UMC) for 
Independent Study. The Center catalog is available online. UMC tuition is charged at the lower- or upper-division rate 
for UMC independent study and is to be paid by the student upon enrollment. Credit earned through this program 
counts as elective credit toward degree requirements at Stephens College, as general education credit if approved by 
the registrar, or as credit for a major or minor if approved by the program coordinator/director or dean. 

Independent Study 
Students may consider independent study to help realize special academic interests and goals. Three types of 
independent study are available at Stephens College. Special Studies recognize learning that is achieved through work-
related experiences. Readings are available in subjects not offered in the regular curriculum; at least one major 
research paper will be required. In a Project independent study, the course culminates in a project that is supported by 
readings and short papers. Independent study allows the student to explore subjects not available in the regular 
curriculum. The credit is elective unless the study is approved by the program coordinator/director or dean to meet a 
general education requirement or by a program coordinator/director or dean to count toward a major or minor. The 
student is responsible to complete the Independent Study paperwork and obtain all required signatures prior to 
submitting the request to the Vice President for Academic Affairs. 

Course Prerequisites 
Prerequisites are eligibility requirements for a course. A student who fails a prerequisite course may not enroll in the 
succeeding course unless the prerequisite course has been successfully repeated or the student has obtained the 
permission of the instructor.  

Course Prefixes and Numbers 
The prefix of a course represents the academic discipline.  Course numbers progress according to divisions:  100- and 
200-level series are lower-division courses, 300- and 400-level series are upper-division courses; and 500-level and 
above are graduate division courses.  

Course Load 
To be classified as full-time, a student must carry at least 12 semester hours per semester.  All residential students are 
to be full-time, unless admitted as a part-time student or unless permission to register for fewer than 12 semester 
hours has been granted by the Vice President for Student Development.  A typical full-time student course load in a 
Bachelor of Arts or a Bachelor of Science program is 15-17 semester hours per semester.  An additional fee is assessed 
for course loads in excess of 20 semester hours. Students may not exceed 20 hours per semester, including both 
campus-based and online courses, under any circumstances without the support of their adviser and permission of the 
relevant School Dean. 

Residential students are permitted to take one online course in the fall and spring semesters (total of two online 
courses per academic year), or more in the case of medical situations or with the approval of the Vice President for 
Academic Affairs. Summer sessions do not fall under this limitation, and students may continue to take up to 9 online 
hours in the summer. 

Additional hours, up to 12 semester hours, may be earned in summer school, or during summer/winter/spring inter-
sessions, providing courses are available or independent study plans can be worked out with a faculty sponsor. 
Additional tuition is charged for credit earned in this manner, based on the fee schedule in effect at the time. 

Part-Time students may be degree or non-degree seeking who enroll in fewer than 12 semester hours per academic 
semester. Part-time students may enroll in classes based upon availability with staggered enrollment to follow initial 
freshman enrollment registration period. Only degree-seeking part-time students may be eligible for federal financial 
aid following the completion of a FAFSA. No institutional aid is available to part-time students and tuition must be paid 
in full before the semester begins. Part-time degree seeking students may reside in the residence halls based upon 
availability. Part-time students will have the option to purchase a meal-card. 

Auditing Courses 
Only lecture courses may be audited. An audit fee will be assessed. These enrollments require the signature of the 
instructor on an Add petition and may be added during the respective semester or session add period. A course 
originally registered “for credit” may not be changed to “audit credit” at a later time. Courses which count in a major or 
minor, or toward specific degree requirements (English composition, general education, etc.) may not be audited. 

Pass/Fail Courses 
Courses offered on a pass/fail basis are so identified in the catalog course description and in the course schedule. To 
take an elective course pass/fail that is not designated with that option, a student must get the support of the 
instructor and the Dean must bring the request to the Curriculum Committee for one-time approval. C
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Repeated Courses 
A student may be required to repeat a course in order to meet a grade requirement or may elect to repeat a course in 
order to improve her GPA.   When a student repeats a course, the number of credits and grade earned for the repeated 
course will be used when calculating GPA and total credit hours earned.  The original course and course grade remain 
on the student’s transcript even though it is not used to calculate the GPA or total completed credits. Students may not 
receive credit more than once for an equivalent course, whether taken at Stephens College or transferred to Stephens, 
unless the catalog states that the course may be repeated for credit a specific number of times. 

Adding and Dropping Courses 
Approval to add or drop courses must be obtained from the course instructor and the adviser.  Approval forms are 
available in the Registrar's office and online. The student must obtain the signatures of the instructor and the adviser 
on the approval form and file the form with the Registrar's office. The drop or add will not be registered until the form 
is filed with the registrar. 

Students may add courses up to the end of the first week of the semester.  Students may drop classes through the 
third week of the semester and may withdraw from courses through the ninth week of the semester.  For session 
courses, one week is allowed to add a class and four weeks are allowed to drop a class. Drop-add and withdraw 
deadlines are published and distributed to all students and advisers in each semester's Schedule of Courses. Summer 
drop/add dates vary with the summer course length.  It is the students’ responsibility to know the drop/add deadlines 
for each course in which they enroll and meet these deadlines. 

A grade of “W” (withdraw) will be recorded as a final grade for all courses withdrawn from after the end of the drop 
period up until the deadline for withdrawing from a class.  If a student stops attending a class and does not drop or 
withdraw from the class by the deadlines stated on the Schedule of Classes, a grade of “F” for the class will be 
recorded.   

The registrar will not approve a request to withdraw from a class after grade report forms have been distributed. 

If a student completely withdraws from the College on or after the first day of class, a grade of “W” will be recorded as 
a final grade for all classes in which the student was enrolled. 

Each student has access to an up-to-date record of her class schedule through My Stephens. Students are responsible 
for checking the accuracy of their registration and can bring any questions to their adviser or to the Registrar's office.  

Final Examinations 
The Schedule of Courses published each semester gives advance notice of the final examination schedule.  
Examinations are held according to the published schedule and students are responsible for meeting the schedule. A 
student who believes she has an appropriate reason to take an examination outside the scheduled time may do so only 
if the instructor and appropriate Dean approves her written request.  

Academic Performance 

Assessment 
Stephens College assesses the outcomes of students' educational experiences.  The General Education core and each 
academic program have assessment plans in place to measure whether students have developed skills and acquired 
knowledge consistent with the programmatic goals and learning outcomes of the College and the major. All students 
participate in the assessment process according to the requirements of their academic program. Freshman and Seniors 
may be asked to sit for a comprehensive assessment of general education outcomes each academic year. Such 
examinations may be required for all incoming freshman and graduating seniors and the outcomes will be used for 
programmatic planning and measuring institutional effectiveness. 

Grade Reports 
Student performance in courses is recorded in the grade report.  Grade reports are issued at mid-term and at the end 
of each semester and summer term, and are available to students through My Stephens. 

Grading Policies 
Grades and grade points are assigned on the following basis: A = 4.0, A- = 3.67, B+ = 3.33, B = 3.0, B- = 2.67, C+ = 
2.33, C = 2.0, C- = 1.67, D+ = 1.33, D = 1.0, D- = .67, F = 0.0.  Grades in the A range denote excellent 
achievement; the B range denotes above average achievement; the C range denotes average achievement; the D 
range denotes below average achievement (D- is the lowest passing mark); F denotes unacceptable (failing) work. An 
instructor may lower a grade or reduce the credit towards the final grade in a course for excessive absences. Faculty 
are required to discuss their grading system at the beginning of each course and include their grading policy in the 
course syllabus.  Students should not hesitate to ask an instructor to explain the grading system employed in a class. 
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Grades for pass/fail courses are recorded as “S” (Satisfactory) or “U” (Unsatisfactory).  An “S” grade grants credit but 
no grade points. A “U” grade counts as an “F” in the grade point average.  

An “I” (incomplete) mark may be assigned at the discretion of an instructor, although students will be required to have 
at least three-quarters of the course work completed to be eligible for an “I” grade. The “I” may stand on the student 
record only up to the end of the subsequent semester, excluding summer terms.  An “I” becomes an “F” if coursework 
is not completed and a grade reported by the end of the following semester or by an earlier deadline set by the 
instructor. 

Other grades include: “RE” denotes no credit, no grade points, must re-enroll in course and is only used for ENG 
107/108 and certain graduate courses. A “W” mark indicates a late drop with permission and carries no grade points.  

Grade of Incomplete 
A student who completes three-quarters of the work in a course at a passing level, but is unable to complete the work 
on time due to extenuating circumstances, may speak with the instructor to see if receiving an “I” (incomplete) mark is 
warranted. Up to one semester is allowed to complete the coursework, unless the instructor sets an earlier deadline. If 
the work is not submitted by the deadline, the grade automatically becomes an F. If unusual circumstances indicate the 
need, the instructor may grant one additional semester to complete the course. An incomplete does not affect the GPA 
in the semester it is assigned. Students who receive incompletes are ineligible for a deans' list that semester. 

Grade Points 
The number of grade points earned for a class is computed by multiplying the semester hours by the point value of the 
letter grade. Semester averages are computed by dividing the number of grade points earned by the number of 
semester hours carried. Cumulative averages are computed by dividing the cumulative number of grade points earned 
by the cumulative number of semester hours carried (not semester hours earned), excluding courses in which “RE” or 
“S” grades are assigned. When a course is repeated to improve a grade, the grade and grade points earned the second 
time nullify the previous record, but the original course and the grade assigned remain on the transcript. 

Deans' Lists (Honors and High Honors) 
Full-time students who are enrolled in at least 12 semester hours of graded (A-F) credit who have no incompletes and 
who earn a semester GPA that meets the standards described below will be named by the Vice President for Academic 
Affairs and the Vice President for Student Development to a dean’s list at the end of each semester. Part-time students 
who complete at least 12 semester hours over two semesters and meet these grade standards will be named to a 
dean’s list at the end of the second semester.  

Grade requirements for the dean’s lists are based upon a minimum GPA determined by the Vice President for Academic 
Affairs and the Vice President of Student Development. Students are named to the lists at the end of the fall and spring 
semesters. The current GPA requirements are 3.80 or better for the high honors list and 3.60 to 3.79 for the honors 
list. Credit and grades earned through Stephens in an off-campus program or through the Mid-Missouri Associated 
Colleges and Universities consortium (MMACU) will count toward eligibility for a dean’s list. 

Graduation with Honors 
Eligibility to graduate with honors is based upon criteria adopted by the faculty of Stephens College. 

Undergraduate students who have earned 60 hours of graded credit from Stephens College and meet degree 
requirements are eligible for Latin Honors.    

 Summa Cum Laude - 3.90 to 4.00  
 Magna Cum Laude - 3.80 to 3.89 
 Cum Laude  - 3.70 to 3.79 

Graduation “With Honors” is available to undergraduate students completing between 36 and 59 graded credit hours at 
Stephens College and meeting degree requirements with a cumulative GPA of 3.7 or above.    

This policy applies to both residential and continuing studies undergraduate students. 

Degree candidates who have the requisite GPA in the semester prior to graduation will be nominated for graduation 
honors. Actual honors are determined after final grades are recorded and it is ascertained that requirements have 
been met.  Graduation honors are noted on the diploma and official transcript. 

Academic Progress 

Classification of Students 
Students are classified according to the amount of semester hours earned. Freshman: 0.0 to 26.99 hours; sophomore: 
27.0 to 53.99 hours; junior: 54.0 to 89.99 hours; senior: 90 or more semester hours. 
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Satisfactory Academic Progress 
The goal of satisfactory academic progress is to achieve no less than the 2.00 cumulative (overall) GPA required to 
receive a degree from Stephens College. Students who carry a standard load of 15 semester hours per semester, 
maintain at least a 2.00 cumulative GPA, and meet all other degree requirements can expect to receive a baccalaureate 
degree in four academic years; students enrolled in specific programs that require heavier credit loads and summer 
coursework can expect to earn a baccalaureate degree in three calendar years. Students who carry fewer courses or 
who repeat courses in order to improve their GPA should plan to attend summer school or enroll more than four years. 

Good academic standing is attained when at least a 2.00 (C) semester average is earned over 12 semester hours or 
more and at least a 2.00 cumulative GPA is maintained. 

Academic Probation 
Students whose cumulative GPA falls below 2.0 will be placed on academic probation.  Students who have been placed 
on academic probation must earn a cumulative GPA of 2.0 or better by the end of the next semester to return to good 
standing. 

Academic Suspension 
Students who do not earn a cumulative GPA of 2.0 or better by the end of the semester after being placed on probation 
will be placed on academic suspension. 

Reinstatement to the College 
A suspended student may discuss their case with the Vice President for Student Development to determine if there 
were extenuating circumstances that affected the student’s academic performance. If the Vice President for Student 
Development determines that such extenuating circumstances existed, the suspended student may petition the 
Academic Standing Committee for reinstatement.  

The committee will review the student's record and supporting evidence and will make a decision that takes the 
circumstances into account, while upholding the academic standards of the College. The committee may recommend 
that the student be reinstated under specific conditions. 

A student may also apply for reinstatement after enrolling at another regionally accredited institution for one semester 
and earning a 2.00 semester GPA for at least 6 semester hours. The student then submits to the Registrar’s Office the 
Reinstatement Application, a letter of appeal to the Academic Standing Committee and an official transcript from the 
other institution.  The student will be notified by the committee of their decision.  The committee may recommend that 
the student be reinstated under specific conditions. When a student is reinstated, their eligibility for financial assistance 
will be reviewed under the criteria explained in the section "Academic Standing Criteria for Financial Assistance" on 
page 21. 

Reinstated students who do not meet the conditions set by the committee during their first semester following 
reinstatement will be suspended again without the option of immediate appeal.   

 Policies for Graduate students may differ than those listed above. Graduate students should refer to their 
respective graduate and program handbooks. 

Satisfactory Academic Progress Criteria for Title IV Financial Assistance (Undergraduates) 
Students receiving any financial aid must fulfill certain criteria to determine that they are in good standing and 
maintaining satisfactory progress in their course of study. For financial assistance purposes, a full-time student must 
maintain satisfactory academic progress defined as successful completion of at least 66.7% of their attempted classes 
with a cumulative 2.0 GPA. Students must complete their degree requirements within 150% of the published time-
frame for their degree program.  At the end of each semester, a determination of continued eligibility for financial 
assistance is made. Any student who fails to meet the established criteria will be placed on financial warning for one 
semester. Continued failure to meet the established criteria will result in financial assistance suspension and loss of all 
eligibility for financial assistance. 

In the case of a student who made satisfactory progress after the semester on financial aid warning, but in a later 
semester fails to meet the established criteria again, that student may receive one more semester on warning but will 
have her financial assistance suspended if any future semesters are below the established criteria. Students may not 
have two warning semesters in a row, and students will not receive more than two warning semester’s total, except in 
the case of a special circumstance, which will be determined on a case-by-case basis. 

In the event of loss of eligibility of financial assistance due to extenuating circumstances, the student may appeal to 
The Director of Financial Aid for reinstatement of financial assistance eligibility. The student must complete the 
Financial Assistance Appeal Statement, which is available from the Financial Aid Office. Examples of extenuating 
circumstances, which must be documented by the student and which would be considered by the Director of Financial 
Aid, include the death of a relative of the student or an injury or illness of the student. 
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Where there are no extenuating circumstances, the student may petition for reinstatement of financial assistance 
eligibility when she subsequently obtains academic standing consistent with the established criteria as stated in the 
first paragraph of this section.  

Successful course completion requirements for financial assistance eligibility will be pro-rated for transfer, three-
quarter and half-time students. GPA requirements are the same for part-time students as for full-time students. 

Academic and Student Services 

IT IS THE STUDENT’S RESPONSIBILITY TO UNDERSTAND AND COMPLETE ALL REQUIREMENTS 
NECESSARY FOR GRADUATION FROM STEPHENS COLLEGE. 

While Stephens College understands the importance of academic advising, it is in all cases ultimately the responsibility 
of the student to understand, register for, and complete all requirements of all degree program(s) in which she is 
enrolled. The degree-audit feature of My Stephens provides a current summary of a student’s progress toward degree 
completion and should be consulted on a regular basis, and in particular, prior to course registration each semester. 
Students are also expected to meet regularly with their academic advisers to discuss their academic and professional 
plans and progress. 

Academic Advising 
Every student is assigned a faculty adviser upon entering Stephens College. Entering freshman students are assigned a 
first-year-faculty adviser for the duration of their first year. The adviser works with the student to plan an individual 
program of studies and activities.  The faculty adviser is available to students for information, advice, support, and 
discussion of academic goals, class performance, and career goals. Students meet with advisers on specific days 
scheduled each semester and by appointment.  After the completion of the first-year, rising sophomore students are 
promoted to an adviser in their major. 

Student Success Center 
The Student Success Center is an individualized tutoring center that provides assistance to all Stephens College 
undergraduates who want to improve their academic skills and performance. The goal of the center is to assist students 
who desire additional help beyond that provided by course instructors. Professional staff are available to help with 
writing, research skills, computing, study skills, time management, and selected subjects. Drop-in visits are welcome 
but appointments are recommended. Students may request up to three appointments a week. No fees are charged for 
services to full-time students. The Center is located in the Library. Hours of operation are posted outside the Center 
and also on the website. Part-time students may elect to receive services through the Student Success Center for a 
nominal semester fee ($100.00). A semester fee of $100.00 includes access to the Student Success Center, access to 
online tutoring services as available, and access to the College to Career Program (CCPD). 

Transcripts 
A transcript is an official copy of the student's permanent academic record delivered either electronically as a secured, 
blue-ribbon .pdf transcript, or as a paper transcript bearing the College seal and the signature of the registrar. Official 
transcripts are available to students through the Office of the Registrar upon receipt of an electronic order or a written, 
signed request. Copies of transcripts, official and unofficial, will not be released to students with an unpaid balance at 
Stephens College resulting from charges for tuition and fees, fines, or other assessments. 

The fee charged for an official transcript is $10, paid in advance. Transcripts are may be sent electronically or on paper, 
and are normally sent by the Office of the Registrar to the receiving institution. If a student requests an official paper 
copy of her transcript for herself, the words "Issued to Student" will appear on it. A currently enrolled student may 
obtain an information copy (unofficial) of their academic transcript through My Stephens. 

Americans with Disabilities Act 

Stephens College is committed to providing reasonable accommodations to qualifying students, faculty and employees 
with disabilities as required by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 
(ADA) of 1990, as amended, as well as state law. Disabilities may include mental or physical impairments that 
substantially limit one or more of a person’s major life activities and which require modifications to the programs, 
services or facilities of the College. Consistent with the law, Stephens College is not obligated to provide 
accommodations that are unduly burdensome or unreasonable or that fundamentally alter the nature of the College’s 
programs. 

Stephens College actively engages the expertise and commitment of its community to facilitate the accommodation of 
students with disabilities. The College’s ADA/Section 504 Coordinator is a member of the Student Success Center staff. 
An ADA/Section 504 Committee comprising faculty and staff has been appointed by the President to work with the 
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ADA/ Section 504 Coordinator to certify eligibility and to coordinate services and accommodations for students with 
qualifying disabilities. 

Nature and Scope of Policy 

Stephens College is committed to providing reasonable accommodations to students with qualifying disabilities as 
required by applicable laws. Nothing in this policy is intended to provide less substantive benefits or procedural 
protections than are required by these laws; similarly, nothing in this policy is intended to provide greater substantive 
benefits or procedural protections than are required by these laws. Should there be a discrepancy between the 
language of this policy and any relevant legal authority, the College’s obligations will be determined by the latter. 

Please consult Within the Ivy, the student handbook, for more detailed information regarding the College’s ADA 
policies. 

Procedures: Identification and Accommodation 

 Identification 

A. A student requesting accommodation must submit to the ADA/ Section 504 Coordinator the Student Needs 
Identification Form, providing a substantive description of the disability, including the ways in which the disability 
limits major life activities relevant to her or his participation in Stephens’ programs and a detailed description of 
the accommodations requested. Incoming students should make every effort to submit the Student Needs 
Identification Form at least 30 days prior to matriculation in order to provide the College sufficient time to process 
the request. 

B. The student must include with the Student Needs Identification Form report(s) from objective professionals 
qualified to diagnose the disability, verifying the nature and extent of the disability, and the ways in which the 
disability limits major life activities relevant to a student’s participation in College programs. It is important to 
note that accommodations are not automatically provided simply because a person has a specific diagnosis, but 
rather are granted or denied based upon a review of all available information. 

C. The ADA/Section 504 Committee reviews the Student Needs Identification Form and accompanying 
documentation, and a) confirms the student’s eligibility for accommodation; b) concludes there is insufficient 
evidence and requests more information; or c) denies the student’s request and informs him/her of the appeal 
process. 

Accommodation  

Upon its determination that a student is eligible for accommodation, the ADA/Section 504 Committee works with the 
student, and other appropriate members of the College community, to develop a program of accommodation consistent 
with the nature and extent of the disability, the student’s compensatory skills and course or program requirements. 
The specifics of such a plan may differ from those suggested by the student or by those documenting the student’s 
disability, as long as the accommodations provide program accessibility as required by law. 
Academic Accommodations 

Stephens College assesses students’ needs on an individual basis. Accommodations that may preserve essential 
academic program requirements while minimizing the effect of a certified disability upon a student’s performance could 
include 

A. Classroom Access 

The College may relocate classes to facilities that are accessible to a disabled student. Examples of access 
challenges can include 

• buildings without ramps or elevators. 
• locations temporarily inaccessible due to construction. 
• classes held in locations too distant for the student to reach in the time available. 
• classes held in locations with inadequate acoustics or lighting. Relocation or rescheduling  
   would not be a required reasonable accommodation if such changes would fundamentally
   alter the nature of a class or program. 

Relocation or rescheduling would not be a required reasonable accommodation if such changes would 
fundamentally alter the nature of a class or program. 

B. The Student Success Center and the ADA Coordinator  

The Student Success Center and the ADA/Section 504 Coordinator 
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• encourage understanding between students and instructors concerning a disability’s possible  
   impact on performance. 
• serve as a resource in developing teaching and learning strategies to support the student’s  
   access to the course material. 
• provide student skills education for all students without discrimination on the basis of
   disability.  

The Office of the Vice President for Academic Affairs (LRW 339) and the Student Success Center’s ADA/Section 
504 Coordinator work with students and their faculty advisers to tailor an academic program appropriately in 
light of a student’s disability, consistent with the essential requirements of the academic program. 

C. Assisted Registration Services 

Upon request of the student, the ADA/Section 504 Coordinator works with the Registrar’s Office to assist with 
registration when a student’s disability warrants such services. Assisted registration does not provide priority 
enrollment nor access to courses in which students would not otherwise be eligible to enroll. 

D.  Auxiliary Services/Aids 

1. Interpreter Services 

Interpreter services, such as American Sign Language, Signed English, or Oral Interpreting services of 
professional, certified sign language interpreters will be provided for course related activities (e.g. class 
sessions, meetings with faculty, or required attendance at out-of-class activities), when the provision of 
such services is determined by the ADA/Section 504 Committee to be a reasonable accommodation. 
Documentation of the need for such services must be provided to the ADA/Section 504 Committee, and 
requests for interpreters must be made at least one month before classes begin to allow ample time for 
planning. 

Interpreter services may also be provided for campus-wide/ College-sponsored events when possible, and 
if such services are requested in a timely fashion. A written request must be submitted to the 
ADA/Section 504 Coordinator. 

Students who are eligible for funding for interpreter services from the vocational rehabilitation agency in 
their home state are encouraged to seek such funding for class interpretation. 

2. Note Taker/Scribe Services 

Note-takers, typically identified from among the other students in a class, will be provided to assist 
students with disabilities, when the provision of such service is determined by the ADA/Section 504 
Committee to be a reasonable accommodation. The arrangements will be made by the course instructor 
and the ADA /Section 504 Coordinator, and note-takers will be introduced confidentially to the student for 
whom the service is provided. The ADA/Section 504 Coordinator will also arrange for scribes for course 
examinations, when such services are requested in a timely manner and when such services have been 
determined by the ADA/Section 504 Committee to be a reasonable accommodation. 

3. Reader Services 

Reader services will be provided for students with reading, visual, visual processing, or other disabilities, 
when deemed by the ADA/Section 504 Committee to be a reasonable accommodation. When available, 
electronic texts will be supplied by the ADA/ Section 504 Coordinator for students to use with text-to-
speech software. When appropriate, students will be provided with readers for exams, when requested in 
a timely manner. These arrangements will be made by the course instructor and paid for by the Office of 
the ADA/Section 504 Coordinator. 

4. Tutoring Service 

Stephens College provides the services of peer and professional tutors through the Student Success 
Center for the benefit of all students, without discrimination on the basis of disability. 
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5. Equipment  

The College will provide reasonable modifications of equipment utilized by students for class and study 
activities. Auxiliary equipment needed by students for classroom use will be made available upon request 
to the ADA/Section 504 Committee when such aids are determined to be a reasonable accommodation. 
Personal equipment such as tape recorders, hearing aids, etc. is the responsibility of the student. 

E. Course Load 

Students with certified disabilities may, upon recommendation of the ADA/Section 504 Committee, seek 
approval from the Academic Standards Committee to enroll in fewer than 12 credit hours per semester. 
Eligible students will be considered to have full-time status and will be eligible for all benefits available to 
other full-time students at the College. 

F. Course Withdrawal 

Upon recommendation from the ADA/Section 504 Committee, students with disabilities may apply to the 
Academic Standards Committee for course withdrawals after the deadline when extenuating circumstances 
involving a student’s disability warrant withdrawal. Poor academic performance alone is insufficient reason to 
request a post-deadline course withdrawal. 

G. Attendance Accommodation Policy 

In most cases, class attendance is crucial to a student’s mastery of knowledge and skills taught in a specific 
course, and a student is expected to follow the attendance policy established by the instructor in each course. 
However, if a student with a disability believes he/she may not be able to abide by the attendance policy for a 
particular course for disability-related reasons, such as a health related disability that is episodic in nature, a 
modification of a class attendance policy may be an appropriate accommodation, and the student should 
contact the ADA/Section 504 Coordinator at the beginning of the semester or as soon as the need for an 
attendance accommodation arises. Attendance accommodations need to be established in advance and will not 
be provided retroactively. 

Requesting an Accommodation for Attendance  

To make a request for an attendance accommodation, a student must meet with the ADA/Section 504 
Coordinator to request modification of a class attendance policy as an accommodation, provide appropriate 
documentation to support the request, and establish an accommodation plan as appropriate. Modifications of 
class attendance policies will be determined on an individual, case-by-case basis depending upon the extent to 
which the supporting medical or psychological documentation from a licensed professional, qualified to 
diagnose and treat the disability, supports the need for such a modification. 

The extent of the accommodation should be determined by a discussion between the instructor and the 
student because each situation is unique. The ADA/Section 504 Coordinator will assist during this discussion if 
either the instructor or student has questions or concerns regarding the accommodation. The appropriateness 
of a modified attendance policy should be considered by reviewing statements in the syllabus and course 
description regarding attendance, grading methods, whether student participation is an essential method for 
learning, the need or lack thereof for classroom interaction, and the impact, if any, which non-attendance will 
have on the educational experience of other students. 

Policies and Guidelines 

Once an attendance accommodation has been approved by the ADA/Section 504 Coordinator, and possibly by 
the ADA Committee, the student is responsible for understanding the limitations of the accommodation 
granted. The student accepts responsibility for 

• discussing the accommodation with the instructor early in the semester, as the 
   accommodation cannot be provided without this discussion. 
• notifying the instructor as soon as possible regarding the inability to attend class. 
• seeking an extension for work due on a day the student is absent, recognizing that the   
   extension may not be granted by the instructor.  
• completing all work required for the course.  
• obtaining the material and notes from missed classes. 
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The student acknowledges that 

• attendance accommodations need to be established in advance and will not be provided   
   retroactively. 
• an attendance accommodation may not be appropriate for all classes. 
• when the student is absent from class, the instructor may wish the student to interact with the 
   class via Skype or conference call. 
• an attendance accommodation does not permit unlimited absences. 
• instructors will determine grades according to the criteria stated in the syllabus. 
• poor performance may result in discussions regarding withdrawal from the course or even 
   failure in the course. 
• absences for non-disability related reasons will not be excused by the modification to the 
   attendance policy. 
• absences (even if excused) could influence the student’s academic performance because the 
   student will not have the benefit of full classroom interaction and the opportunity to ask
   questions while the material is being presented. 

If a student has questions or encounters difficulties with an attendance accommodation, the student should 
contact the ADA/Section 504 Coordinator as soon as possible, especially since attendance accommodations 
need to be established in advance and will not be granted retroactively. 

Information for Instructors 

If a student has provided an instructor with confirmation of an attendance accommodation, the ADA/Section 
504 Coordinator, with possible support from the ADA Committee, will have received the appropriate medical 
documentation to determine that the accommodation is appropriate. 

• Though the ADA/Section 504 Coordinator and ADA Committee encourage the instructor to be
    flexible with a class attendance policy, the instructor is not required to waive or alter any
    essential or fundamental academic requirements of a course regardless of the nature of the 
    student’s disability. 
• Depending on the nature of the course, flexible attendance may not be an appropriate  
   accommodation. For example, if the course involves significant interaction and in-class
   participation, such as courses that rely on experiential learning, an attendance
   accommodation may not be appropriate. 
• The student should meet with the instructor as early as possible in the semester to discuss 
   what modifications can be made to the attendance policy without fundamentally altering the 
   essential requirements of the course. 
• The U.S. Department of Education lists the following factors to be considered in determining 
   whether attendance is an essential component of a class and therefore not open to  
   accommodation. Instructors should consider these factors when making a determination 
   regarding a student’s attendance: 

o Does classroom interaction occur between the instructor and students and among students? 
o Do student contributions constitute a significant component of the learning process? 
o Does the fundamental nature of the course rely on student participation as an essential 

method for learning? 
o To what degree does a student’s failure to attend constitute a significant loss to the 

educational experience of other students in the class? 
o What are the classroom practices and policies regarding attendance as written in the course 

description and syllabus? 

H. Flexible Deadline Policy 

Students are expected and encouraged to meet deadlines for assignments and tests. Faculty have the right to 
establish late work policies. However, if a student has a disability that may occasionally impact the ability to 
complete assignments at the scheduled time, an extension of assignment deadlines may be an appropriate 
accommodation and the student should contact the ADA/Section 504 Coordinator at the beginning of the 
semester or as soon as the need for a flexible deadline accommodation arises. The amount of time given for 
each assignment extension depends on the interactive or participatory nature of a course, or is based on 
department, college, or accrediting agency rules. Extensions of assignment deadlines pursuant to this policy 
must be determined in advance and will not be provided retroactively. 
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Requesting an Accommodation for Flexible Deadlines 

To make a request for a flexible deadline accommodation, a student must meet early in the semester with the 
ADA/Section 504 Coordinator to request a flexible deadline accommodation, provide appropriate 
documentation to support the request, and establish an accommodation plan as appropriate. The granting of a 
flexible deadline accommodation will be determined on an individual, case-by-case basis depending upon the 
extent to which the supporting medical or psychological documentation from a licensed professional, qualified 
to diagnose and treat the disability, supports the need for such an accommodation. 

Policies and Guidelines 

Once a flexible deadline accommodation has been approved by the ADA/Section 504 Coordinator, and possibly 
by the ADA Committee, the student must enter into a discussion with the instructor to determine and then 
agree upon the maximum deadline extension that can be given before compromising the integrity of the 
course/ program. The ADA/Section 504 Coordinator will assist during this discussion if either the instructor or 
student has questions or concerns regarding the accommodation. 

Please note that unexpected illness or injury, a recent diagnosis, onset, or change in condition rarely warrants 
accommodations in extension of assignment deadlines. Rather, these conditions often warrant a withdrawal or 
incomplete. Additionally, any extensions of assignment deadlines pursuant to this policy must be determined 
in advance and will not be provided retroactively. 

The student accepts responsibility for 

 scheduling an appointment to meet with the instructor to discuss the accommodation and come to an 
agreement. 

 contacting the instructor to inform the instructor of the need to use the extension of assignment 
deadlines for a disability-related necessity prior to the assignment deadline. 

 contacting the ADA/Section 504 Coordinator immediately with any questions or concerns. 

Information for Instructors 

If a student has provided an instructor with confirmation of a flexible deadline accommodation, the 
ADA/Section 504 Coordinator, with possible support from the ADA Committee, will have received the 
appropriate documentation to determine the accommodation is appropriate. Please meet with the student to 
determine and then agree upon the maximum deadline extension that can be given before compromising the 
integrity of the course/program. Contact the ADA/ Section 504 Coordinator immediately with any questions or 
concerns. 

Time Extensions 

1. Exams 

If appropriate, the ADA/Section 504 Committee may provide an accommodation in the form of extended 
testing time for exams. In general, extended testing time shall not exceed twice the amount of time 
allocated for the original exam. 

2. Completion of Course Requirements 

Upon the recommendation of the ADA/Section 504 Committee, the Vice President for Academic Affairs 
may authorize extensions for completing course requirements when progress is adversely affected by a 
disability. 

Again, please consult Within the Ivy, the student handbook, for more detailed information regarding the College’s ADA 
policies. 
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Family Educational Rights and Privacy Act (FERPA)  
Stephens College complies with the Family Educational Rights and Privacy Act of 1974, as amended (FERPA), designed 
to protect student privacy and to ensure the accuracy of educational records. 

Under FERPA, eligible students have certain rights with respect to their education records. (As FERPA relates to 
Stephens College, an “eligible student” is a student who is 18 years of age or older or who attends a postsecondary 
institution.) These rights include: 

1. The right to inspect and review their education records within 45 days after the day Stephens College receives a 
request for access. A student should submit to the Office of the Registrar (LRW 248) a written request that 
identifies the record(s) the student wishes to inspect. The Registrar will make arrangements for access and notify 
the student of the time and place where the records may be inspected. If the requested records are not maintained 
by the Registrar’s Office, the Registrar or her designee shall advise the student of the correct official to whom the 
request should be addressed. 

2. The right to request the amendment of the student’s education records that the student believes is inaccurate, 
misleading or otherwise in violation of the student’s privacy rights under FERPA. 

A student who wishes to ask Stephens College to amend a record should write the Registrar (or whatever 
school official is responsible for the record, as indicated by the Office of the Registrar) to clearly identify the 
part of the record the student wants changed, and specify why it should be changed. 

If Stephens College decides not to amend the record as requested, the College will notify the student in 
writing of the decision and the student’s right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the student when notified of the right to a 
hearing. 

3. The right to provide written consent before the College discloses personally identifiable information (PII) from the 
student’s education records, except to the extent that FERPA authorizes disclosure without consent. 

A postsecondary institution may disclose Personally Identifiable Information from the education records without 
obtaining prior written consent of the student: 

 To other school officials, including faculty, within the College whom the College has determined to have 
legitimate educational interests. A school official is a person employed by Stephens College in an 
administrative, supervisory, academic, research or support staff position (including law enforcement unit 
personnel and health staff); a person serving on the Board of Trustees; or a student serving on an official 
committee, such as a disciplinary or grievance committee. A school official also may include a volunteer or 
contractor outside of the College who performs an institutional service or function for which the school would 
otherwise use its own employees and who is under the direct control of the school with respect to the use and 
maintenance of PII from education records, such as an attorney, auditor or collection agent or a student 
volunteering to assist another school official in performing his or her tasks. A school official has a legitimate 
educational interest if the official needs to review an education record in order to fulfill his or her professional 
responsibilities for Stephens College. 

 To officials of another educational institution where the student seeks or intends to enroll, or where the 
student is already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer, 
subject to the requirements of §99.34. (§99.31(a)(2)) 

 To a victim of an alleged perpetrator of a crime of violence or a non-forcible sex offense, subject to the 
requirements of §99.39. The disclosure may only include the final results of the disciplinary proceeding with 
respect to that alleged crime or offense, regardless of the finding. (§99.31(a)(13)) 

 To the general public, the final results of a disciplinary proceeding, subject to the requirements of §99.39, if 
the school determines the student is an alleged perpetrator of a crime of violence or non-forcible sex offense 
and the student has committed a violation of the College's rules or policies with respect to the allegation made 
against him or her. (§99.31(a)(14)) 

 To parents of a student regarding the student's violation of any Federal, State, or local law, or of any rule or 
policy of the College, governing the use or possession of alcohol or a controlled substance if the College 
determines the student committed a disciplinary violation and the student is under the age of 21. 
(§99.31(a)(15)) 

4. The right to withhold the disclosure of “Directory Information.” FERPA allows Stephens College to disclose 
appropriately designated “directory information” upon request without a student’s written consent. Directory 
information is information that is generally not considered harmful or an invasion of privacy if released, and 
includes:  C
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 A student’s name, address, telephone number, email address; 
 A student’s date and place of birth, dates of attendance and grade level; 
 A student’s major field of study, most recent educational agency or institution attended and degrees, 

honors and awards received; 
 A student’s photograph when the student is participating in officially recognized College activities and 

athletics; 
 A student’s weight and height as a member of an athletic team; 
 A student’s ID number, user ID or other personal identifier used to communicate in electronic systems 

that cannot be used to access education records without a PIN, password, etc. (a student’s SSN cannot be 
used for this purpose). 

Students who wish to withhold directory information should contact the Office of the Registrar (LRW 248; 573-
876-7277). Stephens College assumes no liability for honoring a student directive that Directory Information 
be withheld. 

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Stephens College 
to comply with the requirements of FERPA. The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, DC 20202 

Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, 
disclosures of directory information, and disclosures to the student, §99.32 of FERPA regulations requires the institution 
to record the disclosure. Eligible students have a right to inspect and review the record of disclosures. 

Questions about FERPA and student records may be directed to the Office of the Registrar (573-876-7277) or to the 
Office of the Vice President for Academic Affairs (573-876-7213). Students who wish to allow parents or others who 
would not otherwise be allowed under FERPA to review their educational records should visit the Office of the Registrar 
(LRW 248) to sign the appropriate authorization form. 

Gun Policy 
Stephens College is a gun-free campus. 

Sexual Offenses Policy – Title IX 
Introduction 
Stephens College is committed to creating a safe and respectful learning community that is free from sexual 
harassment, discrimination, abuse, intimidation and/or violence. This policy is intended to prevent and address sexual 
offenses on campus by defining community expectations, providing guidance for those individuals whose rights have 
been violated, and ensuring compliance with applicable campus, state and federal regulations. 

Stephens College maintains a zero-tolerance policy for sexual offenses of any kind, including but not limited to sexual 
violence, domestic violence, dating violence, stalking or exploitation. When an allegation of a sexual offense is brought 
to an appropriate administrator’s attention, the College will take prompt, decisive action to investigate the allegations, 
initiate the disciplinary process if warranted, and issue appropriate sanctions against any student found responsible for 
such acts, whether on or off-campus. 

Statement of Policy 
The College does not discriminate on the basis of sex in its educational programs and activities. Furthermore, the 
College strictly prohibits sexual harassment, including sexual offenses, by any member of the College community, 
including students, faculty, and staff. A sexual offense occurs when any form of sexual activity takes place without 
informed or effective consent. Effective consent takes place when an individual capable of making a decision freely and 
knowledgeably agrees to take part in sexual activity. Attempts to commit a sexual offense are also prohibited under 
this policy, as is aiding the commission of a sexual offense. 

Additionally, the College prohibits retaliatory actions including, but not limited to, acts of intimidation, threats, coercion 
or discrimination against individuals who make complaints of prohibited harassment 
(including sexual misconduct), report prohibited harassment (including sexual misconduct), or participate in an 
investigation or formal hearing concerning a violation of this policy. 

Title IX Coordinator 
The Title IX Coordinator’s role is to oversee College compliance with Title IX regulations. The Title IX Coordinator: 

1. Serves as a resource for students wishing to report any acts of sexual harassment, including sexual offenses, 
or gender-based discrimination, i.e., violations of Title IX. 

2. Provides oversight for all Title IX complaints and identifies patterns, issues or problems regarding those 
complaints; 

C
ol

le
ge

 R
eg

ul
at

io
ns

 a
nd

 P
ol

ic
ie

s 

50 



 
 

 

  

 

  
  

 

 

 

 
 

 
 

 
   

 

 
 

 
 

 
 

 

 

 
 

 
  

 

 
 
  
  
  

 
 
  
  

 
  

 

 
 

  
 

 
 

  
 

 

STEPHENS 2016 -2011 
~ 

3. Reviews and supports the informational initiatives enabling students, staff and faculty to fully understand 
sexual violence and sexual harassment as forms of sexual discrimination and further educates the community 
about College policy and procedures. 

Contact the Title IX Coordinator: 
Dr. Lindi Overton, Vice President for Finance and Administration 
Lela Raney Wood Hall, 3rd Floor 
loverton@stephens.edu 
Extension 4364 

Sexual offenses (which are also referred to in this policy as “sexual misconduct”) are a form of sexual harassment, and 
include, but are not limited to, non-consensual sexual intercourse, non-consensual sexual contact, sexual exploitation, 
domestic violence, dating violence and stalking. 

 Sexual Harassment 
Sexual harassment is defined as unwelcome, gender-based verbal or physical conduct that is sufficiently 
severe, persistent or pervasive that it unreasonably interferes with, denies or limits someone’s ability to 
participate in or benefit from the Colleges educational program and/or activities. Sexual harassment may 
involve power differentials (quid pro quo), the creation of a hostile environment, or retaliation. 

 Non-Consensual Sexual Contact 
Non-Consensual Sexual Contact (or attempts to commit same) is defined as any intentional sexual touching 
(including disrobing or exposure), however slight, with any object, by a man or a woman upon a man or a 
woman, that is without consent and/or by force. 

 Non-Consensual Sexual Intercourse 
Non-Consensual Sexual Intercourse (or attempts to commit same) is defined as any sexual intercourse, 
however slight, with any object, by a man or woman upon a man or a woman, that is without consent and/or 
by force. Intercourse includes vaginal penetration by a penis, object, tongue or finger, anal penetration by a 
penis, object, tongue or finger and oral copulation (mouth to genital contact or genital to mouth contact), no 
matter how slight the penetration or contact. 

 Sexual Exploitation 
Occurs when a student takes non-consensual or abusive sexual advantage of another for her/his own 
advantage or benefit, or to benefit or advantage anyone other than the one being exploited, and that behavior 
does not otherwise constitute one of any other sexual misconduct offenses. Examples of sexual exploitation 
include, but are not limited to: 

• invasion of sexual privacy; 
• prostituting another student; 
• non-consensual video or audio-taping of sexual activity; 
• going beyond the boundaries of consent (such as letting your friends hide in the closet to watch you 

having consensual sex); 
• engaging in voyeurism; 
• knowingly transmitting an STD or HIV to another student. 
• Sexually-based stalking and/or bullying may also be forms of sexual exploitation. 

5. Domestic Violence 
Domestic violence includes felony or misdemeanor crimes of violence committed by a current or former 
spouse of the victim, by a person with whom the victim shares a child in common, by a person who is 
cohabitating with or has cohabitated with the victim as a spouse, by a person similarly situated to a spouse of 
the victim under the domestic or family violence laws of the State of Missouri, or by any other person against 
an adult or youth victim who is protected from that person’s acts under Missouri law. Domestic violence may 
include “intimate partner violence,” which may include physical violence, sexual violence, threats of physical or 
sexual violence, or emotional/psychological abuse. 

6. Dating Violence 
Dating violence refers to violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim. The existence of such a relationship shall be determined by the 
length of the relationship, the type of relationship, and/or the frequency of interaction between the persons 
involved. Dating violence may include “intimate partner violence,” which may include physical violence, sexual 
violence, threats of physical or sexual violence, or emotional/psychological abuse. 

7. Stalking  
Stalking refers a course of conduct directed at a specific person that would cause a reasonable person to fear 
for her or his safety or the safety of others, or suffer substantial emotional distress. It may include, but is not 
limited to, following a person, appearing at his or her home or place of business, making harassing phone 
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calls, sending harassing electronic or written messages, or vandalizing a person’s property. For purposes of 
this policy “course of conduct” refers to two or more acts, including, but not limited to, acts in which the 
stalker directly, indirectly, or through third parties, by any action, method, device, or means, follows, 
monitors, observes, surveils, threatens, or communicates to or about a person, or interferes with a person’s 
property. 

8. Reproductive coercion 
Explicit male behaviors to promote pregnancy, including birth control sabotage (interference with 
contraception) or pregnancy coercion (telling a woman not to use contraception or threatening to leave her if 
she does not get pregnant). 

Additional Important Terms 
Coercion is unreasonable pressure for sexual activity. Coercive behavior differs from seductive behavior based on the 
type of pressure someone uses to get consent from another. When someone makes clear to you that they do not want 
sex, that they want to stop, or that they do not want to go past a certain point of sexual interaction, continued 
pressure beyond that point can be coercive. 
Force is the use of physical violence and/or imposing on someone physically to gain sexual access. Force also includes 
threats, intimidation (implied threats) and coercion that overcome resistance or produce consent. 
Effective Consent is informed, freely and actively given, mutually understandable words or actions that indicate a 
willingness to participate in mutually agreed upon sexual activity. Consent is not effective if it results from the use of 
physical force, threats, intimidation or coercion. 
Ineffective Consent is obtained through the use of fraud or force, whether that force comes in the form of physical 
force, threats, intimidation or coercion. 
Incapacitation: Sexual activity with someone one should know to be–or based on the circumstances, should 
reasonably have known to be–mentally or physically incapacitated (by alcohol or other drug use, unconsciousness or 
blackout) constitutes a violation of this policy. Incapacitation is a state in which an individual cannot make rational, 
reasonable decisions because she/he lacks the capacity to give knowing consent (e.g., to understand the “who, what, 
when, where, why or how” of a sexual interaction). 

This policy also covers a person whose incapacity results from mental disability, sleep, involuntary physical restraint, or 
from the ingestion of rape drugs. Possession, use and/or distribution of any of these substances, including Rohypnol, 
Ketomine, GHB, Burundanga, etc. is prohibited, and administering one of these drugs to another student is a violation 
of this policy. More information on these drugs can be found at www.911rape.org. 

Use of alcohol or other drugs is not a defense to a violation of this policy. 

Understanding Consent 
 At the heart of the idea of consent is the idea that every person, man or woman, has a right to personal 

sovereignty, which means that she/he has the right not to be acted upon by someone else in a sexual manner 
unless she/he gives clear permission to do so.  

 Consent can be broad or narrow and can be limited, such as in cases where someone is willing to engage in 
some forms of sexual activity, but not in others. 

 Consent to one form of sexual activity does not imply consent to other forms of sexual activity. 
 Consent may be given verbally or nonverbally, based on an active, informed, freely decided choice. 
 Consent means you can’t make assumptions about what your partner does or does not want. Absence of clear 

signals means you cannot touch someone else–not that you can. 
 Consent means two people deciding together to do the same thing, at the same time, in the same way, with 

each other. 
 The idea of consent completely rules out any need to show the use of force, or any type of resistance.  
 Consent requires that the person initiating the sexual activity gets permission to do so, and that permission 

does not exist in the absence of resistance. 
 Passively allowing someone to touch you in a sexual manner is not consent. 
 There is no duty for anyone to fight off or act in any way to stop a sexual aggressor. 
 There must be a verbal or non-verbal “Yes” in order for any permissible sexual activity to take place. 
 There are circumstances in which even when consent is given, it is not valid. Consent would be invalid when 

forced, threatened, intimidated, coerced, when given by a mentally or physically incapacitated person, or 
when given by a minor. 

 We cannot play the game of “If she/he doesn’t want it, she’ll/he’ll stop me.” That notion is based on 
antiquated and inappropriate resistance requirements. It is not her or his job to resist, but yours to respect 
her or his boundaries and find out what they are if they are unclear.  

 No means no, but nothing also means no. Silence and passivity do not equal permission.  
 The idea that kissing always leads to fondling, which always leading to petting, which leads to some sort of 

intercourse is a notion that is based on stereotypical sexual patterns and beliefs. Mutual exchanges must 
involve the expectations and desires of each person involved at every stage of the interaction. 

 To be valid, consent must be given prior to or contemporaneously with the sexual activity. 
 Consent can be withdrawn at any time, as long as that withdrawal is clearly communicated by the person 

withdrawing it. 
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 Silence, previous sexual relationships, and/or current relationships may not, in themselves, be taken to imply 
consent. 

 Consent cannot be implied by attire, or inferred from the spending of money on a date. 
 Intentional use of alcohol/drugs by the accused is not an excuse for violation of the Sexual Offenses Policy. 
 Consent lasts only for a reasonable time, depending on the circumstances. 

Consent Cannot Be Given By: 
 A minor to an adult. Someone under the age of 16 cannot give consent to someone over the legal age of 

consent (18), absent a legally valid marriage or court order.  
 Mentally disabled persons cannot give consent to a sexual activity if they cannot appreciate the fact, nature, 

or extent of the sexual situation in which they find themselves. 
 One who is physically incapacitated as a result of alcohol or other drug consumption (voluntary and 

involuntary), or who is unconscious, unaware, or otherwise physically helpless, is incapable of giving consent. 
One may not engage in sexual activity with another whom one knows or suspects to be physically 
incapacitated. Physically incapacitated persons are considered incapable of giving effective consent when they 
lack the ability to appreciate the fact that the situation is sexual, and/or cannot rationally and reasonably 
appreciate the nature and extent of that situation. 

Risk Reduction Tips 
In recognition that only those who commit sexual violence are responsible for those actions, these 
suggestions may nevertheless help you to reduce your risk of experiencing a non-consensual sexual act: 

1. Make your limits known as early as possible. 
2. Tell a sexual aggressor “NO” clearly and firmly. 
3. Try to remove yourself from the physical presence of a sexual aggressor. 
4. Find someone nearby and ask for help. 
5. Take affirmative responsibility for your alcohol intake/drug use and acknowledge that alcohol/drugs lower your 

sexual inhibitions and may make you vulnerable to someone who views a drunk or high person as a sexual 
opportunity. 

6. Take care of your friends and ask that they take care of you. A real friend will challenge you if you are about 
to make a mistake. Respect them when they do.  

If you find yourself in the position of being the initiator of sexual behavior, you owe sexual respect to your 
potential partner. These suggestions may help you to reduce your risk for being accused of sexual 
misconduct: 

1. Clearly communicate your intentions to your sexual partner and give them a chance to clearly relate their 
intentions to you.  

2. Understand and respect personal boundaries. 
3. DON’T MAKE ASSUMPTIONS about consent; about someone’s sexual availability; about whether they are 

attracted to you; about how far you can go or about whether they are physically and/or mentally able to 
consent. If there are any questions or ambiguity, assume you DO NOT have consent. 

4. Mixed messages from your partner are a clear indication that you should stop, defuse any sexual tension and 
communicate better. You may be misreading them. They may not have figured out how far they want to go 
with you yet. You must respect the timeline for sexual behaviors with which they are comfortable. 

5. Don’t take advantage of someone’s drunkenness or drugged state, even if they did it to themselves. 
6. Realize that your potential partner could be intimidated by you, or fearful. You may have a power advantage. 

Don’t abuse that power. 
7. Understand that consent to some form of sexual behavior does not automatically imply consent to any other 

forms of sexual behavior. 
8. Silence and passivity cannot be interpreted as an indication of consent. Read your potential partner carefully, 

paying attention to verbal and non-verbal communication and body language. 

Reporting Procedures and Policies 
What should you do if you are the victim of sexual misconduct? 

 Leave the scene, and get to a safe place as soon as possible. 
 Call someone who can help and support you through this process, such as a close friend, a relative or a 

residential adviser. A victim advocate from the College is available to assist you, and can be contacted by 
calling Counseling Services at the Health & Wellness Center, (573) 876-7157, Campus Extension: 4157. 
Counselors are available on an emergency basis. 

 Get medical attention right away. Even if you do not want to report the event to the police, you may have 
hidden internal injuries, sexually transmitted infections, or a pregnancy that requires medical care. Having the 
evidence collected in this manner will help to keep all options available to you, but will not obligate you to any 
course of action. Collecting evidence can assist the authorities in pursuing criminal charges, should you decide 
later to choose that option. Medical care, including emergency contraception (a way to prevent pregnancy 
after unprotected sex), is available at local hospital emergency rooms, as well as the Planned Parenthood 
Columbia Health Center at 711 North Providence Road. 

 Do not shower, drink, eat, brush your teeth, or change your clothes. Such activities destroy physical evidence 
that could be useful in the possible prosecution of the alleged perpetrator. If you have already done so, which 
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is a normal response, you should still seek medical care, as these activities do not necessarily prevent the 
collection of evidence. If you have changed clothing since the assault, bring the clothing you had on at the 
time of the assault with you to the hospital in a clean, sanitary container such as a clean paper grocery bag or 
wrapped in a clean sheet (plastic containers do not breathe, and may render evidence useless). If you have 
not changed clothes, bring a change of clothes with you to the hospital, if possible, as they will likely keep the 
clothes you are wearing as evidence. 

 Consider contacting campus or community resources, including the Counseling Center, (573) 876-7157, or 
Campus Extension: 4157. Counseling services are available 24 hours a day on an emergency basis. Campus 
Security is also available to assist you, and may be reached by calling (573) 876-7299 or Campus Extension: 
4299. 

 Consider contacting law enforcement. If you go to the hospital, law enforcement will automatically be called, 
but you are under no obligation to speak with them. 

 Write down everything that you remember. Even if the detail seems minute to you, it may be important. 

Reporting an Incident of Sexual Misconduct to the College  
The College takes every report of sexual misconduct seriously, and will take action as appropriate. Any person may file 
a report of sexual misconduct against a Stephens College student, organization, or employee under this policy. A 
complainant may want to seek the help of a Support Person in making such a report (see details below). 

Confidential Support Persons vs. Mandatory Reporters 
When an individual is affected by an incident involving sexual harassment, including sexual misconduct, there are some 
people within the College community she/he can talk to with who can provide completely confidential advice and 
assistance. In most cases, College employees are required to disclose reports of sexual misconduct to appropriate 
individuals within the College; however, there are some specific individuals who are not subject to this requirement. 
The distinction between those who are required to report and those who can maintain confidentiality can be confusing. 
Therefore, below are descriptions that clarify confidential support persons vs. mandatory reporters, and 
the protocol to follow when reporting sexual misconduct. Talking to any of the individuals listed as “confidential 
support persons” does not constitute making a formal report of the incident to the College, though the College may still 
be obligated to report the incident (with no identifying information) in statistical information required by the federal 
government. This means that if the report is made only to a confidential support person, the College will not be in a 
position to respond to the report by initiating disciplinary or other proceedings discussed in this policy. While the 
decision about reporting sexual misconduct rests with the survivor/victim, Stephens College strongly encourages all 
survivors/victims of sexual misconduct to make a formal report to the College. 

Confidential Support Persons 
Students who wish to maintain confidentiality should speak with campus mental health counselors, campus health 
service providers or off-campus rape crisis counselors, all of whom have the right to maintain confidentiality. 
Campus counselors are available to help you free of charge (See Counseling Services on page 130 in “Within the Ivy” 
for more information), and can be seen on an emergency basis. In addition, students may speak with off-campus 
members of the clergy and chaplains, who will also keep reports made to them confidential. If you are unsure of 
someone’s duties and ability to maintain your privacy, ask them before you talk to them. They will be able to tell you, 
and help you make decisions about who can best help you. 

Mandatory Reporters (Faculty & Staff) 
Complainants are encouraged to speak to officials of the College in order to make formal reports of incidents. The 
College has designated the Title IX Coordinator, all members of the faculty, all academic deans, all vice presidents or 
other administrators with supervisory responsibilities (including the Director of Human Resources), and campus 
security officers as “responsible employees.” Notice to them is considered notice to the institution and requires prompt 
institutional response and follow-up. Formal reporting does not mean that the report will become public information, 
but it does mean that the College is required to take necessary steps to gather information and respond accordingly.  

Although the College encourages students to use College procedures, students may also file a Title IX complaint with 
the Office for Civil Rights of the U.S. Department of Education. 

Investigation and Adjudication Guidelines 
Sexual misconduct can be both a criminal violation and a violation of College policy. An individual charged with sexual 
misconduct may face criminal prosecution separate from any College disciplinary proceedings. Even if the criminal 
justice authorities choose not to prosecute, the College will promptly, appropriately, and impartially investigate all 
reports of sexual misconduct. Allegations involving violations of the Sexual Offenses Policy will be subject to the 
adjudication process set forth in the Stephens College Code of Conduct, subject to the following modified procedures 
set forth below: 

 Any member of the College community, guest, visitor or other interested party may make a formal report of 
an alleged violation of the College’s Sexual Offenses Policy. Complaints should be in writing and should be 
submitted to one of the College’s “responsible employees,” (as defined in this policy), including but not limited 
to Dr. Overton, the College’s Title IX Coordinator. While there is no time limit for filing such an allegation, 
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failure to file a timely complaint with the Title IX Coordinator may adversely affect the ability of the College to 
take any remedial measures under this policy. 

 After the College receives a report of a potential violation of the College’s Sexual Offenses Policy, the Title IX 
Coordinator will meet with the victim (referred to as the “complainant”) to determine the nature of the 
complaint. If the Title IX Coordinator determines that the complaint may constitute a violation of the Sexual 
Offenses Policy, the Title IX Coordinator will outline the options available to the complainant, including: 

o The complainant’s right to notify law enforcement, to file a criminal complaint, and/or to seek an 
order of protection from the court system; 

o The availability of College authorities to assist the complainant in notifying law enforcement; 
o The complainant’s right to request intermediate and/or protective measures from the College; 
o The complainant’s right to determine if she/he wishes to pursue formal College disciplinary  

proceedings against the accused (referred to as the “respondent”); 
o The procedures for the College’s investigation of violations of the College’s Sexual Offenses Policy and 

related disciplinary proceeding;  
o The possible outcomes of the College’s disciplinary process. 

 The Title IX Coordinator will provide the complainant with a copy of this policy, which explains the 
complainant’s rights and options. In addition, the Title IX Coordinator will provide the complainant with written 
information about existing counseling, health, mental health, victim advocacy, legal assistance, visa and 
immigration assistance, and other services available for victims both within the College and in the community. 

 If the complainant wishes to pursue formal College disciplinary proceedings against the respondent, 
complaints involving students will be referred to the Vice President for Student Development for investigation. 
Complaints involving employees of the College will be referred to the Director of Human Resources for 
investigation (see Stephens College Employee Personnel Policies or contact the Director of Human Resources 
for information about the process involved in investigating allegations of employee misconduct). 

 If the complainant requests confidentiality, the College will take all reasonable steps to investigate and 
respond to the complaint while respecting the complainant’s request for confidentiality; however, complete 
confidentiality may not be possible. 

 If the complainant requests that the College not pursue formal disciplinary proceedings against the 
respondent, the College may still be obligated to continue investigating the complaint and may even pursue 
disciplinary proceedings if the College believes that such action is necessary to protect the safety and well-
being of the College community. The College will only make this determination after a careful review of the 
situation and will consult with the complainant about ways in which it may limit the investigation’s impact on 
the complainant.  

 Both the complainant and the respondent have the opportunity to be accompanied by an advisor of their 
choosing to any investigatory meetings or disciplinary proceedings. During any such meeting or proceeding, 
the advisor may only act in a support role, meaning the advisor will not be permitted to testify, serve as a 
witness, examine or cross-examine any witnesses, or provide a statement on behalf of the student. 

 During the investigation, the respondent will be given a full opportunity to respond to the allegations and will 
have the opportunity to provide a statement.  

 The investigation will also generally include interviews and written statements from witnesses, as well as 
consideration of any other evidence relevant to the incident.  

 Mediation, restorative justice conferencing and other processes may be available in certain situations. These 
options can be requested by either the complainant or respondent or suggested by the Title IX Coordinator or 
Vice President for Student Development. These options may be used to avoid escalation of minor conflicts or 
in place of the Conduct Code hearing process in certain situations with the agreement of all involved parties 
and with the approval of the Title IX Coordinator. If an agreement is not reached when used in lieu of the 
conduct process, the case will be referred back for adjudication. Please be advised that non-consensual 
sexual intercourse or any other situation involving violence cannot be mediated. 

 If a case of alleged sexual misconduct is not resolved informally, the matter will be scheduled for a hearing 
before a Hearing Panel of the Student Conduct Code Hearing Board (consistent with the policies of the SCC). 
The Hearing Panel will be comprised of individuals who receive annual training on the issues related to dating 
violence, domestic violence, sexual assault, and stalking and on how to conduct an investigation and hearing 
process that protects the safety of victims and promotes accountability. 

 Both parties have a right not to have their unrelated past sexual histories discussed in the hearing. The Chair 
of the SCC Hearing Panel will determine whether proposed testimony regarding past sexual history between or 
of either of the parties is related to the case at issue and may be introduced during the hearing. This 
determination will be made with the recognition that the mere fact of a current or previous consensual dating 
or sexual relationship between the complainant and respondent does not itself imply consent or preclude a 
finding of sexual misconduct. 

 The complainant and the respondent are both permitted, but not required, to be present throughout the 
hearing. The complainant or respondent may choose to be physically separated from the other individual 
during hearing proceedings. This choice should be made at least two (2) business days prior to the hearing 
and communicated to the Administrative Assistant to the President so that the College may make the 
necessary arrangements. 

 Neither the complainant nor the respondent may question the other directly, but both may submit questions 
to the Hearing Panel and the Chair of the SCC Hearing Panel will determine whether to ask any of the 
submitted questions. 
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Application for a Degree, Graduation 
Potential degree candidates must file a graduation application and a completed degree plan check sheet with the 
registrar by the dates posted by the Registrar’s Office. A graduation fee of $100.00 will be charged.  Associate and 
baccalaureate degrees are granted in December, May and August to students who qualify academically and have met 
their financial obligations. Commencement is held in May and December of each academic year. Students who file a 
plan with the registrar that enables them to graduate the following August may participate in May Commencement. 

Waivers of Degree Requirements or Other Academic Policies 
Under unusual or extraordinary circumstances, some students will have reason to petition for the waiver of an 
academic policy or procedure. Such students submit a written petition to the Academic Standing Committee for 
consideration. Supportive statements written on behalf of the student by the faculty adviser, other faculty or a student 
life staff member are usually requested by the committee. A decision is made by the committee and communicated to 
the student. 
Students dissatisfied with the decision of the Academic Standing Committee regarding degree requirements can appeal 
to the Vice President for Academic Affairs.  Appeals should address errors in process or fact. The decision of the Vice 
President for Academic Affairs regarding degree requirements is final and cannot be further appealed. 

Degree Completion 

Number of Courses and GPA 
A baccalaureate degree requires completion of all specific and general requirements, a minimum of 120 semester hours 
of college-level credit and a cumulative GPA of 2.00 or higher.  All baccalaureate degrees require completion of at least 
36 semester hours of advanced-level courses (300 level or above). Advanced-level semester hours include all 300-level 
and above courses taken in the major, the minor, as electives, or as upper level general education requirements. 

A baccalaureate degree requires completion of at least one major. Students are expected to declare a major prior to 
attaining junior standing. General information about the types of degrees offered at Stephens is given below. Specific 
information about the requirements for each major is found in the Programs of Study section of the catalog. 

The Bachelor of Arts Degree 
A Bachelor of Arts degree may be in a single-discipline or interdisciplinary, or be a student-initiated major. 

A Bachelor of Arts degree includes at least 24 semester hours of specified credit, of which at least 15 semester hours 
must be at or above the 300 level. As many as 45 semester hours may be required in the major, including courses 
within and outside the prefix of the major. The last 15 semester hours in all degree programs must be earned through 
Stephens College or its programs. 

A student-initiated Bachelor of Arts degree is subject to the above guidelines and is planned jointly by the student, her 
adviser, and the directors or deans who represent the primary disciplines that will comprise the major. Declaration 
forms and guidelines are available in the Office of the Registrar. 

The Bachelor of Science Degree 
A Bachelor of Science degree may be in a single discipline or interdisciplinary, or be a student initiated major. 

A Bachelor of Science degree includes at least 45 semester hours of specified credit, of which at least 15 semester 
hours must be at or above the 300 level. As many as 57 semester hours may be required in the major, including 
courses within and outside the prefix of the major. The last 15 semester hours of credit in all degree programs must be 
earned through Stephens College or its programs.  

A student-initiated Bachelor of Science degree is subject to the above guidelines and is planned jointly by the student, 
her adviser, and the directors or deans who represent the primary disciplines that will comprise the major. Declaration 
forms and guidelines are available in the Office of the Registrar. 

The Bachelor of Fine Arts Degree 
The Bachelor of Fine Arts degrees may be in a single discipline or interdisciplinary, or be a student-initiated major. 

The Bachelor of Fine Arts degree must include at least 60 semester hours of specified credit of which at least 15 
semester hours must be at or above the 300 level. A Bachelor of Fine Arts degree may specify up to 75 semester hours 
of required credit in the major, including courses within and outside the prefix of the major. The last 15 semester hours 
of credit in all degree programs must be earned through Stephens College or its programs. 

A student-initiated Bachelor of Fine Arts degree is subject to the above guidelines and is planned jointly by the student, 
her adviser, and the directors or deans who represent the primary disciplines that will comprise the major. Declaration 
forms and guidelines are available in the Office of the Registrar. 
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Lela Raney Wood Hall 

Administrative Personnel 

President, Dianne M. Lynch, B.A., 1979, M.A., 1986, University of Wisconsin-Madison; Ph.D., 2006, McGill University. 
Stephens 2009. 

Director of Marketing and Communications, Rebecca J. Kline, B.A., 1993, Miami University. Stephens 2012. 

Special Assistant to the President for Philanthropy, Shannon Blankenship Walls, B.F.A., 1993, Stephens College. 
Stephens 1995-2004, 2006. 

Director of Information and Technology Services, Mark Brunner, B.S., 1976, M.S., 1981, University of Missouri. 
Stephens 2010. 

Vice President for Academic Affairs, Leslie Willey, B.A., 1983, Stephens College; M.Ed., 1987, Ph.D., 2002, 
University of Missouri–Columbia. Stephens 1997. 

Director of Advising and Transfer Development, TBH. 

Director of Assessment, Devon Whetstone, M.A., James Madison University, 2014. 

Director of Library and Information Services, Dan Kammer, B.A., 1988, Albion College; M.S., 2000, 
University of Iowa; M.A., 2002, University of Arizona. Stephens 2014. 

Director of Student Success, TBH. 

Director of Study Abroad, Lynda Baumgartner, B.S., 1973, South West Missouri State. Stephens 2009. 

Registrar, Linda Sharp, B.A., 2002, Stephens College. Stephens 1997. 

Dean of the School of Design, Monica McMurry, B.F.A., 1982, Stephens College; M.S., 1993, Ph.D., 2015, 
University of Missouri-Columbia. Stephens 1999. 

Dean of the School of Health Sciences, Susan Muller, B.S., 1980, Edinboro University of Pennsylvania; 
B.S., 1998, Salisbury University; M.A., 1986, Ph.D., 1993, University of Maryland. Stephens 2015. 

Dean of the School of Interdisciplinary Studies, TBH. 

Dean of the School of Performing Arts, Gail Humphries Mardirosian; B.A., Allegheny College, 1972; M.A., 
American University, 1979; Ph.D., American University, 2002. Stephens 2014. 

Dean, Graduate and Continuing Studies, Carole Chabries; B.A., 1994, University of Washington; M.A., 
1995, University of Wisconsin-Madison; Ph.D., 2003, University of Wisconsin-Madison. Stephens 2016. A
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Vice President for Finance and Administration,  Lindi F. Overton, B.A., 1974, Lindenwood College; M.S., 1987, 
University of Missouri; Ph.D., 1997, St. Louis University; CPA License, State of Oregon. Stephens 2011. 

Director of Accounting, Josh Henggeler, B.S., 2004, M.A., 2004, University of Missouri; CPA, 2006, State of 
Missouri. Stephens 2011. 

Director of Administrative Services, Nilufer Joseph, B.A., 1983, Cornell University; M.S., 1985, University 
of Wisconsin; M.B.A., 1989, Columbia Business School. Stephens 2015. 

Director of Human Resources, Kim Schellenberger, B.S., 1994, University of Missouri; PHR Certification 
2007. Stephens 2004. 

Director of Facilities Management, Greg Mankey, Stephens 1987. 

Facilities Project Manager, Richard Perkins, M.A. 2003, University of Missouri. Stephens 2012. 

Director of Financial Aid, Kim Stonecipher-Fisher. B.A., 1981, M.B.A., 2013, Stephens College. Stephens 
2014. 

Vice President for Strategic Enrollment Management, TBH. 

Director of Undergraduate Admissions, Tiffany Goalder, B.S. 2006, M.S.L., 2012, Stephens College. 
Stephens 2007 

Director of Graduate and Online Admissions, Lindsey Boudinot, B.A. 2007, Drury University, M.B.A., 
2011, William Woods University. Stephens 2015 

Vice President for Student Development, Vicky Owles, B.S., 1989, Longwood College; M.Ed., 1993, George Mason 
University; Ed.D. 2009, Florida International University. Stephens 2016. 

Director of Athletics, Adam Samson, B.S., 2010, University of Kansas; M.S., 2013, Missouri State 
University.  Stephens 2014. 

Director of Residence Life and Education, Alissa Pei Gorham, B.S., 2008, M.S.L., 2016, Stephens College. 
Stephens 2012. 

Associate Director of Programming and Student Leadership, Megan Murray, B.A., 2008, Southern 
Illinois University, Carbondale; M.S.Ed., 2011, Southern Illinois Carbondale. Stephens 2016.            

Director of Security, Ken Hammond. B.S., 1987, Southern Illinois University. Stephens 2015. 

Director of Student Life and Engagement (Interim), Linda Pattie, B.A., 1977, University of California – 
Los Angeles, M.Ed., 2015, Stephens College. Stephens 2009. 

Vice President, Institutional Advancement and Initiatives, Meichele A. Foster, B.A., 2000, Columbia College; 
M.P.A., 2009, University of Missouri; Stephens 2013. 

Director of Advancement Services and Planned Giving, TBH. 

Director of Donor Relations, Liz Townsend-Bird, B.S. 1996, University of Missouri. Stephens 2014. 

Director of Philanthropy, Shawn Poore, B.A. 1996, Westminster College. Stephens 2014. 

Director of Philanthropy, Christopher Rigby, B.A., 1975, University of Birmingham (England); Stephens 
2014. 

Executive Director, Center for Career and Professional Development, Amanda Wooden, B.S., 2003, 
University of Central Missouri; M.Ed., 2012, University of Missouri; Stephens 2014 

Director of Internships and Career Events, Center for Career and Professional Development, 
Maureen D. Bernath, B.S., 2008, Bowling Green State University; Stephens 2014 

Dean of Faculty Emeritus, Eugene F. Schmidtlein, A.B., 1950, Conception College; M.A., 1956, Notre Dame 
University; Ph.D., 1962, University of Missouri. Stephens 1959. 
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Board of Trustees  

Board Chair: Vicki Russell - Columbia, MO 

Vice Chair: Mark Taylor ’73 – Van Nuys, CA 

Secretary: Daryll Harris Griffin ’72 - Norcross, GA 

Treasurer: Teresa Rouse Maledy ’78 - Columbia, MO 

Immediate Past Chair: Nikki Krawitz - Columbia, MO 

Gayle Bentsen ’67 – Houston, TX 

John Black – Copley, OH 

Mary Anne Black – Copley, OH 

Kyla Cherry - Kansas City, MO 

Sara Herrnstadt Crosby ’76 - Sioux Falls, SD 

Rachel Gross ’93 - New York, NY 

Jane Hobson Marcus ’78 - New York, NY 

Kimberly Lakin Mize ’90 - Charlotte, NC 

Anita K. Parran ’73 - Kansas City, MO 

Christy Hanahan Powell ’68 - Coral Gables, FL 

Tom Richards - Columbia, MO 

Beck Saunders Dickerson ’15 – Phoenix, AZ 

Susan Brawley Schmidt ’67 - Plano, TX 

Valerie Shaw – Columbia, MO 

Jim Sinek – Columbia, MO 

Silissa Uriarte-Smith ’98 – Fullerton, CA 

Ellen Vollrath ’86 - Washington, D.C. 

Hank Waters – Columbia, MO 

Trustees Emerita/us 

Patricia White Barry, alumna 

Alyce Roberts Cheatham ’40    

Dale Creach 

Gretchen Bush Kimball ’57  

Robert C. “Bob” Smith 

Ann Wrobleski ’73 
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Faculty 

Alshuwaiyer, Ghadah 
Health Science 
B.S., 2004, King Saud University; M.S., 2009, Towson 
University; Ph.D., 2014, University of Oklahoma. 
Stephens 2014. 

Aker, Timuchin 
Theatre 
B.A., 2003, Kalamazoo College; M.F.A., 2015, 
University of Illinois-Urbana–Champaign. 
Stephens 2016. 

Andes, Tom 
Music 
B.S., 1981, University of Missouri; Jazz Piano 
Performance Certificate, 1985, Berklee College of 
Music. 
Stephens 2006. 

Bartek, Caroline 
Fashion 
B.A., 2003, Dominican University; M.F.A., 2015, 
Academy of Art University. 
Stephens 2011. 

Benskin, Terri 
Health Information Administration 
B.S., 2004, Central Missouri State University; B.S. 
2008, Stephens College; M.H.A., 2014, University of 
Missouri-Columbia. 
Stephens 2016. 

Bledsoe, Amy 
Health Information Administration 
B.S., 2008, Stephens College; M.S., 2013, University 
of Illinois-Chicago. 
Stephens 2016. 

Borklund, Stephanie 
Film 
B.A., 1997, University of Kansas; M.F.A., 2001, 
Savannah College of Art and Design. 
Stephens 2012. 

Bradley, Karla 
Health Information Administration 
B.S., 2003, M.H.A., 2005, Missouri State University. 
Stephens 2009. 

Branda, Darla 
Health Information Administration 
B.S., 1989, Park College; B.S., 1991, Saint Louis 
University; M.A., 1997, Saint Louis University. 
Stephens 2007. 

Breidenbach, Ann 
English/Creative Writing and Women's Studies 
Sara Jane Johnson Scholar 
B.A., 1985, Central Michigan University; M.A. 1991, 
Western Michigan University; Ph.D., 2009, University 
of Missouri-Columbia; M.F.A., 2014, Pine Manor 
College. 
Stephens 2016. 

Buchanan, Kirsteen 
Fashion 
B.F.A., 1983, Stephens College; M.A., 2000, University 
of Missouri–Columbia. 
Stephens 1996. 

Burke, Michael 
Theatre 
B.F.A., 1986, Stephens College. 
Stephens 2007. 

Burke, Ruth Ann 
Theatre 
B.F.A., 1986, Stephens College; M. A., 1990, Drake 
University; M.B.A., 2011, Stephens College. 
Stephens 2007. 

Burton, Ben 
Health Information Administration 
B.S., 1999, Saint Louis University; M.B.A., 2002, 
University of Wisconsin-Milwaukee; J.D., 2009, Saint 
Louis University School of Law.  
Stephens 2013. 

Campbell, Margaret A. 
B.S., 1972, Missouri Southern State College; M.Ed., 
1974, University of Arkansas.  
Stephens 1974. 

Carr, Deborah 
Dance 
B.F.A., 1973, Stephens College. 
Stephens 2003. 

Carter-Boone, LaShonda 
B.A., 1992, Lincoln University; M.P.A., 1995, Ph.D., 
2001, University of Missouri-Columbia. 
Stephens 2009. 

Dailey, John 
Strategic Communication Integrated Marketing 
B.S., 1980, University of Kentucky; M.A. 1991, 
University of Kentucky; Ph.D., 1998, University of 
Missouri.  
Stephens 2014. 

Doyen, Robert 
Theatre 
B.F.A., 1969, Stephens College; M.A., 1974, Illinois 
State University.  
Stephens 1982. 

Elder, Rusty 
Music 
B.S., 1997, M.M. 2008, University of Missouri-
Columbia.  
Stephens 1999. 
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Ellsworth-Smith, Pamela 
Music 
B.M.E., 1978, Arkansas State University; M.M., 1980, 
Loyola University. 
Stephens 1993. 

Endicott, Melanie 
Health Information Administration 
B.A., 1999, Carroll College; M.B.A., University of 
Phoenix, 2005. 
Stephens 2015. 

Gray, Kate 
Strategic Communication Design 
B.F.A., 1985, University of North Texas; M.F.A., 2015, 
Vermont College of Fine Arts.  
Stephens 2007. 

Grossman, Kandice 
Humanities (Ethics) 
B.A., 1999, Columbia College; M.A., 2000, University 
of Manchester-UK. 
Stephens 2013. 

Hartwell, Elizabeth 
Dance 
School for the Creative and Performing Arts High 
School. 
Stephens 2008. 

Haskins, Mary Amanda 
Health Science 
B.S., 2007, M.S., 2009, Mississippi University for 
Women; Ph.D., 2016 The University of Mississippi. 
Stephens 2016. 

Hazelrigg, Cindy 
Event and Convention Management 
B.S., 2000, University of Missouri-Columbia; M.B.A., 
2013, Columbia College. 
Stephens 2009. 

Hedge, Lamby 
Theatre 
B.A., State University of New York-Fredonia; M.A., 
University of Kansas-Lawrence; M.F.A., University of 
Pittsburgh.  
Stephens 1998. 

Hedges, Mimi 
Theatre 
A.S., 1988 Iowa Lakes Community College; B.A., 
1980, The College of Wooster; M.F.A., 1983, Case 
Western Reserve University.  
Stephens 1983–91, 2002. 

Heinz, Lee 
Theatre 
B.A., 1974, Vassar College; M.A., 1991, Wayne State 
University; M.F.A., 2013, George Washington 
University.  
Stephens 2015. 

Huber, Josh 
Humanities/English 
B.A., 2009, Truman State University; M.A., 2015, 
University of Missouri-Columbia. 
Stephens 2015. 

Hulse, Kelly 
Equestrian 
B.S., 1989, William Woods University. 
Stephens 2014. 

Kogut, Kate Berneking (on sabbatical spring) 
English and Creative Writing 
B.A., 1998, M.A., 2002, Ph.D., 2007, University of 
Missouri.  
Stephens 2003. 

Lane, Patrick 
Humanities/English 
B.A., 2000, Rhodes College; M.F.A., 2005, University 
of Illinois-Urbana-Champaign; Ph.D., 2016, University 
of Missouri-Columbia. 
Stephens 2014. 

Ledda, Margaret 
Director, Health Information Administration 
B.S., 2000, St. Joseph’s College; M.B.A., 2002, 
Dowling College; RHIA, 2008. 
Stephens 2007. 

Lenoir, Lisa 
Fashion Communication 
B.A., 1989, Indiana University; M.S., 2013, DePaul 
University.  
Stephens 2013. 

Livengood-Clouse, Sean 
Education 
B.A., 1997, M.A., 2001, M.A., 2003, Ph.D., 2005, 
University of Missouri-Columbia. 
Stephens 2002. 

Logan, Stephanie 
Humanities  
B.A., 1993, University of Georgia; M.B.A., 2002, 
William Woods University; Ph.D., 2009, University of 
Missouri-Columbia. 
Stephens 2015. 

Lowary, Maureen 
Fashion 
B.F.A., 1980, Rhode Island School of Design. 
Stephens 2004. 

Mardirosian, Gail Humphries 
Dean, School of Performing Arts 
B.A., 1972, Allegheny College; M.A., 1979, American 
University; Ph.D., 2002, American University. 
Stephens 2014. 

Marx, Eric 
Psychology 
B.A., 1980, Ouachita Baptist University; M.T.S., 1987, 
Harvard Divinity School; Ph.D., 1999, Georgetown 
University.  
Stephens 2014. Fa
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Majumdar, Debeshi 
Chemistry 
B.S., 1998, University of Calcutta-India; M.S., 2000, 
University of Kalyani-India, Ph.D., 2009, University of 
Alabama-Birmingham.  
Stephens 2016. 

McMurry, Monica 
Dean, School of Fashion and Design 
B.F.A., 1982, Stephens College; M.S., 1993, Ph.D., 
2015, University of Missouri-Columbia. 
Stephens 1999. 

Muller, Susan 
Dean, School of Health Sciences 
B.S., 1980, Edinboro University of Pennsylvania; B.S., 
1998, Salisbury University; M.A., 1986, University of 
Maryland; Ph.D., 1993, University of Maryland. 
Stephens 2015. 

Oliver, Richard 
Health Sciences 
B.S., 1971, M.Ed., 1973, Ph.D., 1977, University of 
Missouri-Columbia. 
Stephens 2014. 

Parke-Sutherland, Tina 
English/Creative Writing and Women's Studies 
B.A., 1970, M.A., 1972, Northern Michigan University; 
M.F.A., 1986, University of Alaska; Ph.D., 1991, 
University of Michigan. 
Stephens 1991. 

Patel, Sara Linde 
Equestrian Studies 
B.S., 2002, Stephens College. 
Stephens 2006. 

Phillips, Jeffrey M. 
Life Sciences 
B.S., 1981, University of Central Florida; M.S., 1986, 
Ph.D., 1994, North Carolina State University. 
Stephens 2001. 

Rash, Trent 
Music 
B.S., 2004, University of Missouri-Columbia.  
Stephens 2008. 

Root, Jonathon 
Humanities/English 
B.A., 2006, Bethel College; M.A., 2009, Kansas State 
University. 
Stephens 2012. 

Schlosser, Ann 
Health Information Administration 
B.S., 2002, University of Kentucky; M.S., 2005, Miami 
University.  
Stephens 2013. 

Sellner, Erin 
Health Sciences 
B.S., 2003, Ph.D., 2010, University of Missouri-
Columbia.  
Stephens 2016. 

Sergel, Audra 
Music 
B.S., 1999, University of Missouri-Columbia.  
Stephens 2010. 

Silas-Mansat, Crina 
Psychology 
B.A., 2002, Babes-Bolyai University-Romania; M.A., 
2011, University of Central Oklahoma; Ph.D., 2015, 
Texas A&M University. 
Stephens 2015. 

Shackelford, Pam 
Business 
B.S., 1990, Columbia College; M.B.A., 1993, Maryville 
University.  
Stephens 2004. 

Somerville, Kris 
English and Creative Writing 
B.A., 1987, College of the Ozarks; M.A., 2000, 
University of Missouri. 
Stephens 2000. 

Sutherland, William 
Humanities/English 
B.S., 1972, Lowell Technology Institute; B.A., 1975, 
University of Massachusetts-Boston; M.F.A., 1986, 
University of Alaska-Fairbanks.  
Stephens 2006. 

Terry, James H. 
Humanities 
B.A., 1981, Wesleyan University; M.A., 1992, Ph.D., 
1998, University of Missouri–Columbia. 
Stephens 1988. 

Tevzadze, Irina 
Fashion and Design 
B.F.A., 1994, M.F.A., 1997, Tbilisi State Academy of 
Fine Arts.  
Stephens 2013. 

Thompson, Chase  
Digital Film 
B.S., Columbia College, 2005.  
Stephens 2007. 

Thompson, Mark 
Humanities 
B.A., 1995, Dalhousie University; M.A., 1996, Ph.D., 
2007, University of Toronto. 
Stephens 2008. 

Topouria, Giorgi 
Strategic Communication Integrated Marketing 
B.S., 1983, Tbilisi State University; M.A., 1997, 
University of Missouri. 
Stephens 2015. 

Whittle, Carrie 
Life Sciences 
B.S., 1994, M.S., 2008, Ph.D., 2013, University of 
Arkansas. 
Stephens 2013. Fa
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Willey, Leslie 
Dean, School of Interdisciplinary Studies 
Director of Curriculum and Instruction Program 
B.A., 1983, Stephens College; M.Ed., 1987, Ph.D., 
2002, University of Missouri-Columbia. 
Stephens 1997. 

Womack, Jill 
TRYPS Institute/TYA 
B.A., 1985, University of Missouri-Columbia; M.F.A., 
1997, University of North Carolina-Greensboro. 
Stephens 2014. 

Yost, Kerri 
Digital Film 
B.A., 1994, University of Missouri-Columbia; M.A.T., 
2001, Central Missouri State University. 
Stephens 2005. 

Zimmerman, Tegan 
English and Creative Writing 
B.H.A. English, Acadia University, 2002; M.A. 
University of East Angia, 2003; M.A., University of 
Calgary, 2015; Ph.D., University of Alberta, 2013. 
Stephens 2016. 
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Alumnae Association Board 

The Alumnae Association Board (AAB) serves as governing board for the Alumnae Association and as adviser to the 
College in terms of all activities related to the association. The work of the AAB is focused on helping Stephens achieve 
its greatest potential. The board’s objective is to foster stronger connections between alumnae and the College. The 
AAB helps deepen volunteer commitment, assists with student recruitment and retention where appropriate, and 
assists in the cultivation of lifelong giving to Stephens. 

Executive Committee 
M. Anne Murphy '78 
President  

Rebecca Earp ‘86 
President Elect 

Aimee Davenport '98 
Immediate Past President 

National Chairs 
Dian Hunter Robertson ‘86 
National Chair Mid-West 

Billie Jones Moffitt '72 
National Chair - West 

Cally Varner Carbone ‘07 
National Chair - East 

Rajah Maples-Wallace '97 
National Chair - Central 

Regional Directors 
Sharon Ford Schattgen '77 
Regional Director - Columbia 

Betsy Baker Rall '76 
Regional Director - Columbia 

Jane Drummond '91 
Regional Director - Columbia 

Lesta NewBerry ‘15 
Regional Director - Columbia 

Claudia Simms Riley '86 
Regional Director - St. Louis 

Kerry Brocker ‘82 
Regional Director – Kansas City 

Jennifer Nitzband Flaks '03 
Regional Director - Southern California 

Tennessee Martin '11 
Regional Director - Southern California 

Cat Williford '86 
Regional Director - Southern California 

Renita Walsh Debuque '76 
Regional Director - Northern California 

Madison Green '11 
Regional Director - Portland/Seattle 

Kelly Summers '06 
Regional Director – Central California 

Taressa Snelling Fisher'82 
Regional Director - DC 

Anne Ruttger Neafie '78 
Regional Director - Chicago/Milwaukee 

Darlene Stewart Mueller '76 
Regional Director - Iowa/Nebraska 

Lisa Walsh '78 
Regional Director - Iowa/Nebraska 

Carol Olsen Foley '55 
Regional Director - Dallas 

Betsy-Baker Rall '76 
Columbia, MO 65203 

Candy Wiggins Capogrossi '65 
Kensington, CA 94707 

Aimee Davenport '98 
Columbia, MO 65201 

Renita Walsh Debuque '76 

Jane Drummond, '91 
Columbia, MO 65203 

Rebecca Earp ‘86 
Kansas City, MO 64112 

Taressa Snelling Fisher '82 
Waldorf, MD 20001 

Jennifer Nitzband Flaks '03 
Los Angeles, CA 90048 

Carol Olsen Foley '55 
Dallas, TX 75252 
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National Council for State Authorization Reciprocity Agreements (NC-SARA) 

Stephens College has been approved by Missouri to participate in the National Council for State Authorization 
Reciprocity Agreements (NC-SARA). NC-SARA is a voluntary, regional approach to state oversight of postsecondary 
distance education. The State Authorization Reciprocity Agreement is an agreement among member states, districts 
and territories that establishes comparable national standards for interstate offering of postsecondary distance 
education courses and programs. It is intended to make it easier for students to take online courses offered by 
postsecondary institutions based in another state. 

SARA is overseen by a National Council and administered by four regional education compacts. SARA pertains to 
approval of distance education courses and programs offered across state lines by institutions that already have degree 
authorization in at least one state. What SARA does is centralize the authorization process for each institution in a 
single state called the institution’s “home state.” Colleges or universities in a SARA state therefore only need their 
home state authorization to offer distance education to any other SARA member state. 

Authorized States 
The following states participate in NC-SARA where Stephens College has authority to offer programs. 

 Alabama 
 Alaska 
 Arizona 
 Arkansas 
 Colorado 
 Georgia 
 Idaho 
 Illinois 
 Indiana 
 Iowa 
 Kansas 
 Louisiana 

 Maine 
 Maryland 
 Michigan 
 Minnesota 
 Mississippi 
 Missouri 
 Montana 
 Nebraska 
 Nevada 
 New Hampshire 
 New Mexico 
 North Dakota 

 Ohio 
 Oklahoma 
 Oregon 
 Rhode Island 
 South Dakota 
 Tennessee 
 Texas 
 Vermont 
 Virginia 
 Washington 
 West Virginia 
 Wyoming 

In addition, Stephens College has established agreements to offer programs in the following states. 

 California 
 Connecticut 
 Delaware 
 Florida 
 Hawaii 

 New Jersey 
 New York 
 North Carolina 
 Pennsylvania 
 South Carolina 

N
C

-S
A

R
A

Dispute/Complaint Resolution 
If you have a complaint about an online course or program please follow the policies laid out in the Stephens College 
Graduate Curriculum Catalog. 
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Illa..... 

'4r 
National Council for 
State Authorization 

Reciprodty Agreements 

Approved Institution 

If the complaint cannot be resolved internally to Stephens College through our existing processes, online students have 
the right to file a complaint with the Missouri Department of Higher Education (MDHE). 

If a student lives outside of Missouri they may also file a complaint via their SHEEO. 
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COLlEGE 

School of Design 
Dean, Monica McMurry, Ph.D. 

Programs of Study: 

Majors: Minor: 
Apparel Studies, BA Design Arts 
Event and Convention Management, BS Event Planning 
Fashion Communication, BFA Graphic Design 
Fashion Design and Product Development, BFA Small Business Management & Ownership 
Fashion Marketing and Management, BS 
Strategic Communication: Design, BS 
Strategic Communication: Integrated Marketing, BS 

Event and Convention Management Program:  
Event & Convention Management Mission: The Event & Convention Management degree offers its students an 
innovative experiential education grounded in theoretical and practical aspects of event and meeting management. 
Students know how to plan, market and manage events of all sizes for all types of organizations. Knowledgeable in 
research, design, planning, management and evaluation, with specific knowledge in negotiation strategies, risk 
management, and strategic partnerships, the ECM degree provides students with basic and advanced knowledge.  This 
in depth degree provides a unique preparation to become managers and leaders in entertainment events, corporate 
events, sports events, fundraising events, arts events, trade shows and conventions. 

Students learn Event and Convention Management by actually planning events—hands-on experience not frequently 
found at other colleges. Students develop real-world experience the first semester of college by assisting with event 
planning both on campus and in the community. They work with professional clients or team up with Integrated 
Marketing students studying marketing, graphic design and strategic communications to successfully plan, publicize 
and execute events that achieve goals and get results. 

The Event and Convention Management major can be completed in an accelerated three-year degree program or a 
more traditional four-year program. 

Fashion Program: 

Fashion Program Mission: By recognizing and developing individual potential, the Fashion Program educates and 
challenges students to negotiate the dynamic global marketplace as distinctive, creative, ethical professionals. We are 
committed to providing a respectful, supportive, collaborative community that cultivates intellectual agility, marketable 
creativity, technical excellence, and a passion for a life of learning and leading. 

Fashion Communication 
The program in Fashion Communication is a unique opportunity for students wishing to prepare for a career within the 
fashion fields of journalism, trend forecasting, media, public relations, promotion or special events. Students master 
the skills necessary for professional success through the study of a unique set of foundation courses in fashion, 
business and strategic communication. Courses specific to the field of fashion communication give students the 
opportunities to develop an informed fashion viewpoint and realize that through industry-based projects and 
consultations. Additionally, students apply critical decision-making and practical experience learned through problem 
solving both within the classroom and internships. 

Fashion Communication graduates can expect to work in fashion journalism, reporting and editing, advertising, public 
relations, styling, publicity, visual merchandising, store planning, special event coordination and fashion photography. 
Students who maintain a commitment to fashion communication will find themselves among the most well prepared 
undergraduates in the world.  A minor in one of the following areas may also be considered: Design Arts, Event 
Planning, Creative Writing, Small Business, or Film. 

Fashion Design and Product Development 
Fashion is one of America’s leading industries. Stephens College offers a Bachelor of Fine Arts degree that prepares 
students to become professionals in fashion design and product development. A major in fashion at Stephens is further 
distinguished and enriched by a liberal arts foundation. Through our program, Stephens women prepare themselves for 
a wide variety of positions in fashion design. Our alumnae can be found in all aspects of the global fashion industry. S
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The Fashion Design and Product Development program provides the technical and creative skills necessary for success 
in this exciting field. Digital technologies are incorporated into several design courses as an integral part of the fashion 
industry's future. The program at Stephens includes guest critics who are actively involved in the industry and work 
with students on a one-on-one basis to drive successful design. Students are required to complete an internship and 
encouraged to participate in one of our study abroad programs and enter national and international sponsored design 
competitions.  

Fashion Marketing and Management 
The Fashion Marketing and Management program provides a unique opportunity for students wishing to prepare for a 
career in that field. The program is significant in its emphasis on necessary specialized skills, within the larger context 
of the liberal arts offerings of the College. Housed within the School of Design and supported by courses in fashion, 
business and strategic communication, the Fashion Marketing and Management program allows students to master the 
skills necessary for professional success through the application of those skills to instances of critical decision-making 
and hands-on, real industry projects in classroom and internship experiences. 

Fashion Marketing and Management at Stephens College gives the student many options. Depending on individual 
career goals, students may wish to consider a minor in one of the following areas: Graphic Design, Event Planning, 
Design Arts, or Small Business Management. These combinations increase the student's competitive edge when 
seeking employment at managerial levels. Career options for our graduates have included: manufacturer's 
representative, visual merchandiser, store manager, merchandise buyer, public relations, product developer and 
planner, to name a few. Stephens encourages a student to consider entrepreneurial goals as well. Students who 
maintain a commitment to fashion marketing and management throughout their education at Stephens will be among 
the most well prepared undergraduates in the country. 

Apparel Studies 
This Bachelor of Arts degree offers a set of courses providing a foundation in the study of apparel as related to the 
fashion industry.  Degree flexibility with elective or choice classes allows for more focused study in fashion, design arts 
or another minor for students wanting to experience a more adaptable, less intensive fashion-related degree. 

This degree offers students a chance to explore a variety of facets of the fashion industry and complete a degree that 
gives them guided selectivity in areas of study.  The internship experience is the capstone for this major.  Via faculty 
review of student work, select students will be encouraged to create their own fashion show or other public display of 
their work. 

Design Arts 
The Design Arts minor is part of the School of Design and is a set of courses whereby students across a variety of 
majors can explore topics/workshops that focus on marketable, yet creative, problem solving in fashion and design.  
These niche classes allow for collaboration and realization of "designed" spaces and products that have fibers/textiles 
as a common medium. Courses are set up around a continually evolving set of themes as they explore elements of 
design, material studies, and how design and design thinking interacts with the marketplace. Courses often revolve 
around issues of sustainability and eco-friendliness. 

Strategic Communication Program: 
Strategic Communication Mission: The Strategic Communication degree offers its students the complete experience in 
the field of contemporary communication. Students know how to construct meaningful messages using words, visual 
images, and digital media to reach a targeted audience to inform, educate, persuade and solve communication 
problems for a variety of different organizational types. Graduates know how to effectively and strategically use the 
principles and elements of marketing, communication and design. This strong foundation provides students with the 
ability to create a comprehensive system of complex information that is understandable and actionable in all 
communication environments using all types of communication tools. 

Strategic Communication: Design 
The Bachelor of Science in Strategic Communication: Design (SCM-D) offers students intensive preparation for a 
professional career in visual, graphic and digital communication. Skilled designers with dynamic portfolios are in 
demand worldwide, and opportunities exist in many industries including: advertising, consumer and trade publishing, 
corporate communications, entertainment, broadcast, internet publishing, and fashion, to name just a few. 

SCM-D students are grounded in strategic communication, design and marketing courses and gain real-world 
experience through class projects, internships, exhibitions, design competitions, workshops and freelance assignments. 
Learn and practice design in the state-of-the-art graphic design studio, and Mac lab where students’ design work 
stations use professional software, digital cameras and high-resolution printers. 
Students get into real-world projects as they team up with faculty and fellow students in other strategic 
communications programs, including marketing, fashion and event management. 
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Strategic Communication: Integrated Marketing 
The Bachelor of Science in Strategic Communication: Integrated Marketing degree engages students in a balanced 
educational experience focused on career opportunities in marketing social media, public relations and advertising. 
With a foundation in an integrated set of courses in strategic communication, complemented with business principles 
and graphic design, students are prepared for careers where convergence in organizational communication is growing. 
Core courses in marketing, public relations, advertising, design and business provide the foundation to build confidence 
and develop ability to solve communication challenges, and present solutions using strategic thinking and tactical 
understanding. 
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Design Arts 

Requirements for a Minor in Design Arts 

The Design Arts minor is particularly useful for students in the Fashion Program, Theatre Costume Design, and 
Strategic Communication Design.  The minor may also be used as part of a student-initiated major or for the Apparel 
Studies degree. 

A minor in Design Arts requires completion of at least 15 semester hours, including at least 6 hours at the 300-level. 
All courses require a C- or better to become part of a Design Arts minor. 

Ways to Include Design Arts as Part of a Major 
Create a student-initiated major during the sophomore year of study that combines Design Arts with at least one other 
discipline such as Apparel Studies, Fashion Design, Strategic Communication, Theatre Arts or Digital Filmmaking for a 
B.A. or B.F.A. degree. The faculty of the combined disciplines work with students to create student- initiated majors 
that are presented to the full faculty from the related disciplines for approval. 

Workshops 
Workshops will be offered via the School of Design and will be taught on or off campus. These artisanal classes will 
vary by topics and skills taught.  All workshops will focus on design topics/techniques related to skills that will augment 
students in the fashion programs, costume design, graphic design, and for general student interest and exposure to 
design and creative self-expression.  Courses will be taught at the 200 – 400 levels. 

Capstone Course 
Student-initiated majors complete a capstone course comprising a written statement and a senior project usually 
culminating in a public exhibition/show. December graduates must have completed DSN 494: Senior Project during the 
previous spring semester. 

Design Arts Courses 

DSN 146: Drawing for Design Arts 
(3 hrs.) 
(Open to all students; lab fee charged.) 
Drawing skills as a means of developing ideas used in a professional setting. This course explores visually dynamic 
means to solve problems in communication of concepts used as a design oriented presentation coupled with basic 
drawing skills. 

DSN 148: Figure Drawing  
(3 hrs.) 
(Prerequisite: DSN 146 with C- or better; model and lab fee charged) 
Introductory course in drawing the human figure focuses on understanding of the human body, its proportions, 
contours, and characteristic periphery of movement through the exploration of composition, perspective, mood, and 
the effect of light. Single and multiple figure compositions in perspective will be addressed. Students will be exposed to 
and practice different drawing techniques and specific skills required for subsequent fashion illustration, portfolio, and 
retail design courses. Introduction to the clothed/dressed figure and exploration of different textures, fabrics/motifs for 
fashion and design. 

DSN 205: Color and Pattern on Fabric 
(1-3 hrs.) 
(Prerequisites: DSN 146 or permission of instructor; lab fee charged.  May be repeated 3 times for credit. Cross listed 
as ART 206) 
Introduction to processes such as printing on fabric, linocut, woodcut, screen printing, engineered print, and photo 
printmaking.  Process emphasized my change from semester to semester or year to year.  Development will be 
encouraged in areas of technical control, graphic quality, marketability, and effective personal expression. 

DSN 212: Exhibition & Design Practicum 
(1-3 hrs.) (Prerequisite: permission of instructor) 
Addresses the three-dimensional challenges faced by exhibition designers. Topics include space design; conceptual 
development of a thematic approach; and creation of a presentation system for products, artifacts, or artwork 
especially as related to historic dress. 
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DSN 217: Artisan Studio I 
(1-3 hrs.) 
(Prerequisite: Depends on topic offered; lab fee charged) 
Introduction to various topics in design arts. Can be offered on or off campus. 

DSN 280: Topics in Visual/Space Design 
(1-3 hrs.) 
Courses developed to address visual and space design needs.  Topics such as home fashion, retail spaces, point-of-
purchase design display, props and sets for display/merchandising.  May incorporate software such as Photoshop and 
Illustrator, CADD, Sketch-up, Mockshop, Sampleroom, Lineplan. 

DSN 305: Advanced Color and Pattern on Fabric 
(3 hrs.) 
(Prerequisite: DSN 205 with a C- or better; lab fee charged. May be repeated four times for credit. 
Continued development of technical skills, personal style and marketability using a variety of methods to create color 
and pattern on fabric.  Processes/skills taught may change from semester to semester or year to year. 

DSN 312:  Exhibition & Design Practicum 
(1-3 hrs.) 
(Prerequisite: DSN 212) 
Develops an understanding of small- and large-scale projects and addresses the three-dimensional challenges faced by 
exhibition designers. Topics include space design; conceptual development of a thematic approach; and creation of a 
presentation system for products, artifacts, or artwork.  

DSN 317: Artisan Studio II: Pattern to Print 
(3 hrs.) 
(Prerequisite: FAS 320 and FAS 330 or permission of instructor; may be repeated for credit) 
Students create textile print collections, including both traditional repeats and engineered prints that will be digitally 
printed on a variety of fabrics. The class will utilize a variety of printing methods and trends and analyze results to 
learn best practices. Students will complete a variety of projects including garments and accessories. 

DSN 367: Surface Design and Beading 
(3 hrs.) 
(Prerequisites: FAS 111 with C- or better; lab and supplies kit fees) 
A studio design course whereby students are introduced to the inventive surface design techniques that resurface, 
reshape, restructure and reconstruct fabrics/textiles for a variety marketplace uses. 

DSN 380: Topics in Visual/Space Design 
(1-3 hrs.) 
Further development of courses developed to address visual and space design needs.  Topics such as home fashions, 
retail spaces, point-of-purchase design display, props and sets for display/merchandising.  May incorporate software 
such as Photoshop and Illustrator, CADD, Sketch-up, Mockshop, Sampleroom, Lineplan. 

DSN 412: Exhibition & Design Practicum 
(1-3 hrs.) 
Further develops an understanding of small- and large-scale projects and addresses the three-dimensional challenges 
faced by exhibition designers. Topics include space design; conceptual development of a thematic approach; and 
creation of a presentation system for products, artifacts, or artwork. 

DSN 417: Artisan Studio III  
(1-3 hrs.) 
(Prerequisite: depends on topic offered; lab fee charged) 
Various advanced topics in design arts. 

DSN 494: Senior Project for SIM  
(1-6 hrs.) 
(Prerequisite: approval of faculty; lab fee when appropriate.) 
A major body of independently conceived and produced work in the student's primary design area. Evaluated by all 
SFD faculty. Offered spring semester only. 

Independent Study 
Independent studies (special studies, tutorials, readings, projects) may be proposed by the student who wishes to 
investigate a subject not otherwise available.  All independent studies are subject to the approval of Design and 
Fashion faculty.  Information about independent study may be obtained in department offices or in the Office of the 
Registrar.  All proposed independent studies will be approved by a consensus of the entire fashion and design faculty 
prior to student registration in such a course. D
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Event and Convention Management 

Requirements for the B.S. Major in Event and Convention Management 
The Bachelor of Science in Event and Convention Management requires completion of general education requirements 
and 58 hours in the major and additional electives to total 120 hours.  Students may opt for an accelerated three-year 
program or a more traditional four-year program. Both programs follow the sequence of modules outlined below. 
Students will have the opportunity to identify practicum sites in consultation with their adviser. In their final semester, 
students are encouraged to work full time in an internship or practical setting as they complete ECM 493 and ECM 495, 
the professional practicum and capstone course, as well as ECM494, the senior portfolio course. 

A grade of C- or better is required in each of the courses in the major. A GPA of at least 2.0 over all courses in the 
major is required for graduation. Students planning on graduate study should consult with their adviser for suggestions 
of appropriate electives to prepare for graduate school programs. 

Required Courses:  58 hours 

Module 1: 
ECM 100: Professional Seminar (4 hrs.) 
SCM 105: Corporate Technology (3 hrs.) 
ECM 240: Nuts and Bolts of Event Planning (3 hrs.) 

Module 2: 
BUS 225: Principles of Management (3 hrs.) 
ECM 112: Practicum: Social Events (3 hrs.) 
ECM 245: Event Production and Operations (3 hrs.) 

Module 3: 
ECM 212: Practicum: Fundraising Events (3 hrs.) 
ECM 330: Advanced Event Planning and Management (3 hrs.) 
BUS 340: Planning and Project Management (3 hrs.) 

Module 4: 
ECM 312: Practicum: Sports & Entertainment Productions (3 hrs.) 
ECM 335: Financial & Risk Management (3 hrs.) – Writing Intensive 
ECM 401: Marketing and Promoting Your Event (3 hrs.) 

Module 5: 
BUS 230: Foundations of Financial Management (3 hrs.) 
BUS 321: Sales and Negotiation (3 hrs.) 
ECM 412: Practicum: Corporate Events (3 hrs.) 

Module 6: 
ECM 455: Hotel and Destination Management (3 hrs.) 
ECM 493: Professional Practicum (3 hrs.) 
ECM 495: Professional Practicum/Capstone (3 hrs.) 
SCM 494: Senior Portfolio (3 hrs.) 

Requirements for a Minor in Event Planning – 18 hours 
BUS 225: Principles of Management (3 hrs.) 
BUS 321: Sales and Negotiation (3 hrs.) 
ECM 240: Nuts & Bolts of Event Planning (3 hrs.) 
ECM 330: Advanced Events Planning and Management (3 hrs.) 
ECM 401: Marketing & Promoting Your Event (3 hrs.) 
Plus one other BUS or SCM course (3 hrs.) 

Course descriptions for BUS and SCM courses can be found in the Strategic Communication Program section. 
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Event & Convention Management Courses 

ECM 100: Professional Seminar 
(4 hrs.) 
(Prerequisite: Open to ECM majors only) 
In this first year seminar students will explore careers in events, concepts of using events in organizations, learn from 
professionals in the field and begin to develop their practical experience and professional development plan. 

ECM 112: Practicum: Social Events 
(3 hrs.) 
(Prerequisite: Open to ECM majors only) 
Students will develop knowledge and experience in planning, implementing, and evaluating social events of different 
types. 

ECM 212: Practicum: Fundraising Events 
(3 hrs.) 
(Prerequisite: Open to ECM majors only) 
Students will develop knowledge and experience in planning, implementing, evaluating, and motivating volunteers for 
fundraising events. 

ECM 240: Nuts & Bolts of Event Planning 
(3 hrs.) 
(Open to all students.) 
An introduction to the special events, meeting and convention industry. Students will be exposed to functions such as 
planning, budgeting, negotiating, registering and the scheduling of an event. 

ECM 245: Event Operations and Production 
(3 hrs.) 
(Prerequisites: ECM 240) 
The study of event operations, production elements, themes, décor, post-production evaluation, entertainment, vendor 
negotiation, destination and advanced logistics. 

ECM 312: Practicum: Sports & Entertainment Productions 
(3 hrs.) 
(Prerequisite: Open to ECM majors only) 
Students will develop knowledge and experience in planning, implementing and evaluating sports & entertainment 
production events of different types. 

ECM 330: Advanced Events Planning and Management 
(3 hrs.) 
(Prerequisite: ECM 240) 
The purpose of this course is to acquire an in-depth knowledge about the specialized field of event management and to 
become familiar with management techniques and strategies required for successful planning, promotion, 
implementation and evaluation for special events within any context. 

ECM 335: Financial and Risk Management 
(3 hrs.) 
(Prerequisites: BUS 230 and ECM 330; open to ECM majors only) 
This course focuses on the management of budgets, planning for risk and contract and vendor negotiations. This course 
is writing intensive. 

ECM 401: Marketing and Promoting Your Event 
(3 hrs.) 
(Prerequisite: ECM 330) 
The primary focus of this course will be to plan and manage an event during the semester. Additionally, students will 
learn how to market and promote the event. 

ECM 412: Practicum: Corporate Events 
(3 hrs.) 
(Prerequisite: Open to ECM majors only) 
Students will develop experience in planning and implementing corporate meetings, events and conventions. 
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ECM 455:  Hotel and Destination Management 
(3 hrs.) 
(Prerequisite: ECM 401; open to ECM majors only) 
Students will develop advanced knowledge in hotel management, how to select tours, transportation, entertainment 
and local rules of etiquette in global settings and destination meetings, including environmental “green” meetings and 
post evaluation techniques. 

ECM 493: Professional Practicum 
(3 hrs.) 
(Prerequisite: Senior standing) 
Students will work in an event or convention setting to fulfill the requirements of an internship as they begin mastery 
of event management. 

ECM 495: Professional Practicum/Capstone 
(3 hrs.) 
(Prerequisites: ECM 493 or concurrent enrollment, senior standing) 
Students will work in an event or convention setting to fulfill the requirements of an internship and develop a major 
capstone project demonstrating mastery of event management. 

Ev
en

t 
&

 C
on

ve
nt

io
n 

M
an

ag
em

en
t 

C
ou

rs
es

 

78 



 
 

 

  

 

   
 

 
   

  
  

 
 

                

 

    
 

 
 

 
  

    

  
 

 
 

 
 
 

  

  
  

 
      
    

  
    

   

  
 

 
  

 
 

  
 
 

 
    

  
 

 

STEPHENS School of Design 2016 -2017 
COLLEGE 

Fashion Degrees 

Requirements for the B.A. Major in Apparel Studies 
The Bachelor of Arts major in Apparel Studies requires the completion of the 31 hour general education program, 32 
semester hours in FAS and BUS, plus 10-13 semester hours of required electives for a total of 42-45 hours in the 
major. Students must earn a C- or better in all required courses within the Bachelor of Arts in Apparel Studies degree. 
Students may not continue to the next level class until the prerequisite class is passed with a C- or better. An overall 
G.P.A. of at least 2.0 in all major courses is required. 

Required Courses   43-46 hrs. 
Fashion and Business Courses: (33 hrs.) 
BUS 171: Foundations of Business in the 21st Century (3 hrs.) 
BUS 250: Principles of Marketing (3 hrs.) 
FAS 170: Fashion Perspectives (3 hrs.) 
FAS 201: Creative Process (3 hrs.) 
FAS 203: Textiles (3 hrs.) 
FAS 232: Technology for Fashion Presentation (3 hrs.) 
FAS 303: Product Development (3 hrs.) 
FAS 315: Fashion History and Culture (3 hrs.) – Writing Intensive 
FAS 375: 20th Century Costume (3 hrs.) 
FAS 492: Fashion Industry Internship (1 hr.) 
FAS 493: Current Issues in the Global Fashion Industry (3 hrs.) 
FAS 496: Post-Internship Seminar (1 hr.) 
INT 210: Internship Development (1 hr.) 

Choice Classes (10-13 hrs.): 
Choose from FAS or DSN courses (all prerequisites apply) 

Requirements for the B.F.A. Major in Fashion Communication 
The Bachelor of Fine Arts in Fashion Communication requires the completion of the 31 hour general education program, 
40 semester hours in FAS, 3 semester hours in DFM, 1 semester hour in INT, 24 semester hours in BUS/SCM, 3 
semester hours of required electives, and 4 hours of FAS capstone coursework for a total of 75 hours in the major. 
Students must earn a C- or better in all required courses within the Bachelor of Fine Arts in Fashion Communication 
degree. Students may not continue to the next level class until the prerequisite class is passed with a C- or better. An 
overall G.P.A. of at least 2.0 in all major courses is required.  

Required Courses 74 hrs. 
Fashion Courses:   (47 hrs.) 
DFM 108: Digital Photography (3 hrs.) 
FAS 170: Fashion Perspectives (3 hrs.) 
FAS 201: Creative Process (3 hrs.) 
FAS 203: Textiles (3 hrs.) 
FAS 232: Technology for Fashion Presentation (3 hrs.) 
FAS 275: Fashion Communication (3 hrs.) 
FAS 301: Trend Forecasting (3 hrs.) OR FAS 305: Visual Merchandising and Display (3 hrs.) 
FAS 303: Product Development (3 hrs.) 
FAS 310: Fashion Show Production and Coordination (3 hrs.) 
FAS 315: Fashion History and Culture (3 hrs.) – Writing Intensive 
FAS 335: Fashion Journalism (3 hrs.) 
FAS 345: Art Direction and Photo Styling (3 hrs.) 
FAS 485: Fashion Communication Capstone Research (2 hrs.) 
FAS 486: Fashion Communication Capstone Project and Portfolio (3 hrs.) 
FAS 492: Fashion Industry Internship (1 hr.) 
FAS 493: Current Issues in the Global Fashion Industry (3 hrs.) 
FAS 496: Post-Internship Seminar (1 hr.) 
INT 210: Internship Development (1 hr.) 

Required Business/Strategic Communication Courses: (24 hrs.) 
BUS 250: Principles of Marketing (3 hrs.) 
SCM 101: Communication, Media and Society (3 hrs.) 
SCM 205: Principles of Strategic Communication (3 hrs.) 
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SCM 240: Visual Communication (3 hrs.) 
SCM 245: Communication Design Applications (3 hrs.) 
SCM 275: Media Writing and Production (3 hrs.) 
SCM 290: Creating Online Media (3 hrs.) 
SCM 340: Information and Promotion Design (3 hrs.) 

Choice Classes (3 hours): 
Choose from the following list: 
BUS 354: Consumer Behavior (3 hrs.) 
DFM 210: Digital Video Editing (3 hrs.) 
DFM 215: Filmmaking I (3 hrs.) 
DSN 146: Drawing for Design Arts (3 hrs.) 
DSN 205: Color and Pattern on Fabric (3 hrs.) 
DSN 217: Artisan Studio I (1-3 hrs.) 
DSN 317: Artisan Studio II (1-3 hrs.) 
DSN 417: Artisan Studio III (1-3 hrs.) 
ENG 210: Introduction to Creative Writing (3 hrs.) 
SCM 331: Integrated Marketing Communications (3 hrs.) 
SCM 475: Innovation and Design Studio (3 hrs.) 

Requirements for the B.F.A. Major in Fashion Design and Product Development 
The Bachelor of Fine Arts in Fashion Design and Product Development requires the completion of the 31 hour general 
education program and 73 semester hours in FAS, including a fashion-related internship. In addition, 6 semester hours 
in DSN, 1 semester hour in INT, and 3 semester hours in BUS are required. Students must earn a C- or better in all 
required courses within the Bachelor of Fine Arts in Fashion Design and Product Development program. Students may 
not continue to the next level class until the prerequisite class is passed with a C- or better. 

Required Courses -- 83 hours 
BUS 250: Principles of Marketing (3 hrs.) 
DSN 146: Drawing for Design Arts (3 hrs.) 
DSN 148: Figure Drawing (3 hrs.) 
FAS 111: Basics of Apparel Construction (3 hrs.) 
FAS 170: Fashion Perspectives (3 hrs.) 
FAS 192: Fashion Workroom Techniques (3 hrs.) 
FAS 201: Creative Process (3 hrs.) 
FAS 203: Textiles (3 hrs.) 
FAS 214: Patternmaking I (3 hrs.) 
FAS 216: Draping Fundamentals (3 hrs.) 
FAS 232: Technology for Fashion Presentation (3 hrs.) 
FAS 246: Fashion Drawing (3 hrs.) 
FAS 248: Advanced Fashion Drawing and Illustration (3 hrs.) 
FAS 303: Product Development (3 hrs.) 
FAS 315: Fashion History and Culture (3 hrs.) – Writing Intensive 
FAS 316: Patternmaking II (3 hrs.) 
FAS 320: Computer-Aided Design (3 hrs.) 
FAS 325: Advanced Computer Aided Design (2 hrs.) 
FAS 330: Design Studio I: Contemporary Sportswear (3 hrs.) 
FAS 340: Design Studio II: Weekend & Denim (3 hrs.) 
FAS 375: 20th Century Costume (3 hrs.) 
FAS 403: Design Studio III: Tailored Design (2 hrs.) 
FAS 404: Design Studio IV: Tailored Design Workroom (2 hrs.) 
FAS 405: Design Studio V: Senior Collection (4 hrs.) 
FAS 420: Apparel Production Techniques (2 hrs.) 
FAS 466: Design Studio VI: Senior Collection Workroom (3 hrs.) 
FAS 468: Portfolio Development (2 hrs.) 
FAS 492: Fashion Industry Internship (1 hr.) 
FAS 493: Current Issues in the Global Fashion Industry (3 hrs.) 
FAS 496: Post-Internship Seminar (1 hr.) 
INT 210: Internship Development (1 hr.) 

Recommended Electives 
ART 203: Painting/Color (3 hrs.) 
BUS 321: Sales and Negotiation (3 hrs.) 
BUS 375: Launching a Small Business (3 hrs.) 
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DSN 217: Artisan Studio I (1-3 hrs.) 
DSN 317: Artisan Studio II (1-3 hrs.) 
DSN 417: Artisan Studio III (1-3 hrs.) 
FAS 270: Merchandising Math (3 hrs.) 
FAS 280: Topics in Fashion (1-3 hrs.) 
FAS 380: Topics in Fashion (1-3 hrs.) 
FAS 480: Topics in Fashion (1-3 hrs.) 

Requirements for the B.S. Major in Fashion Marketing and Management  
The Bachelor of Fine Arts in Fashion Marketing and Management requires the completion of the 31 hour general 
education program, 42 semester hours in FAS, 1 semester hour in INT, and 15 semester hours in BUS/SCM, plus 3 
hours of choice electives. Students must earn a C- or better in all required courses within the Bachelor of Science 
fashion marketing and management program. Students may not continue to the next level class until the prerequisite 
class is passed with a C- or better. BUS 230: Foundations of Financial Management is not a required course, but it is 
strongly recommended for the student considering graduate school.  

Required Courses  61 hrs. 
BUS 225: Principles of Management (3 hrs.)  
BUS 230: Foundations of Financial Management (3 hrs.) 
BUS 250: Principles of Marketing (3 hrs.) 
BUS 321: Sales and Negotiation (3 hrs.) 
FAS 170: Fashion Perspectives (3 hrs.) 
FAS 201: Creative Process (3 hrs.) 
FAS 203: Textiles (3 hrs.) 
FAS 232: Technology for Fashion Presentation (3 hrs.) 
FAS 270: Merchandising Math (3 hrs.) 
FAS 285: Fashion Retail Management (3 hrs.) 
FAS 301: Trend Forecasting (3 hrs.) OR FAS 305: Visual Merchandising and Display (3 hrs.) 
FAS 303: Product Development (3 hrs.) 
FAS 310: Fashion Show Production and Coordination (3 hrs.) 
FAS 314: Problem Solving for Fashion Marketing/Management (3 hrs.) 
FAS 315: Fashion History and Culture (3 hrs.) – Writing Intensive 
FAS 483: Fashion Market Analysis (1 hr.) 
FAS 487: Applied Fashion Marketing/Management Project (3 hrs.) 
FAS 492: Fashion Industry Internship (1 hr.) 
FAS 493: Current Issues in the Global Fashion Industry (3 hrs.) 
FAS 496: Post Internship Seminar (1 hr.) 
INT 210: Internship Development (1 hr.) 
SCM 331: Integrated Marketing Communications (3 hrs.) 

Plus three hours from the following:    
BUS 345: Internet Marketing (3 hrs.) 
BUS 354: Consumer Behavior (3 hrs.) 
BUS 362: Professional Communication (3 hrs.) 
BUS 386: Global Markets (3 hrs.) 
FAS 111: Basics of Apparel Construction (3 hrs.) 
FAS 375: 20th Century Costume (3 hrs.) 
SCM 105: Corporate Technology (3 hrs.) 

Fashion Courses 

FAS 105: Fashion Presentation: Modeling 
(1 hr.) 
(Open to all students; required for first-time Modeling Group members)  
A modeling course that benefits anyone interested in good carriage and an ability to move with assurance and poise. A 
"performance" class in which students learn runway modeling.  
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FAS 111: Basics of Apparel Construction 
(3 hrs.) 
(Open to all students; lab fee charged) 
A studio course in basic clothing construction techniques and skills.  Students learn types of silhouettes and garment 
details by completing samples and constructing garments.  Emphasis is placed on analytical, critical and creative-
thinking skills for garment realization. 

FAS 170: Fashion Perspectives 
(3 hrs.) 
(Open to all students) 
Survey course that explores careers in the apparel industry. Topics include: the fashion cycle, production, distribution, 
marketing and merchandising fashion to the consumer. 

FAS 192: Fashion Workroom Techniques 
(3 hrs.) 
(Prerequisites: FAS 111 with a C- or better; lab fee charged) 
A laboratory course exploring advanced sewing techniques of clothing construction and mass production. Emphases 
include sewing on a variety of fabrics, learning the function and operation of different sewing machines (including 
industrial models), costing and quality control. Students complete samples, then construct a fully lined jacket and 
garment of their choice that fulfill class requirements. 

FAS 201: Creative Process 
(3 hrs.) 
(Prerequisite: FAS 170 with a C- or better.) 
An introductory course to acquaint the fashion student with foundational skills needed for the product developer. Topics 
covered will include the principles and elements of design, color theory, trend and market research, garment styles and 
parts, flat and mechanical drawings, an overview of fabric types and uses, developing a line of garments, and industry 
sewing techniques. 

FAS 203: Textiles 
(3 hrs.) 
(Prerequisite: FAS 170 with a C- or better and sophomore standing; lab fee charged) 
A study of textiles with emphasis on the interrelationships of fibers, yarn structures, fabric construction and finishes. 
Application of this knowledge to an understanding of textile behavior and how the fabric determines the character, 
performance and care of a garment. Students research new fibers and government legislation related to textiles. 

FAS 214: Patternmaking I 
(3 hrs.) 
(Prerequisites: FDP majors: FAS 192 with a C- or better; TCD majors: FAS 111 and concurrent enrollment in THA 352; 
lab fee charged)  
Basic principles of flat patternmaking; bodice, skirt, and dress.  Students learn ideation processes, patternmaking and 
fitting, and realize original garment. 

FAS 216: Draping Fundamentals 
(3 hrs.) 
(Prerequisite: FAS 214 with a C- or better; lab fee charged) 
Basic principles of garment draping: bodice, skirt and dress. Draping muslins, transferring to paper patterns and 
finished garment will provide a comprehensive understanding the draping process. Original student designs may be 
critiqued for eligibility to Jury of Selection. 

FAS 230: Pre-Studies Abroad in Fashion 
(2 hrs.) 
(Prerequisites: completion of one or more courses of the following prefix(es) with a C- or better: FAS, HUM, ARH and 
ART and a 3.0 or higher GPA) 
A tour preparation course for the fashion study abroad programs. Designed to provide the student with a cultural, 
historical and practical background that supports an international educational experience. 

FAS 232: Technology for Fashion Presentation 
(3 hrs.) 
(Prerequisite: FAS 201; lab fee charged) 
In this course, students will study the fundamentals of Adobe Illustrator, Photoshop and InDesign and practice basic 
techniques as they apply to various fashion careers.  Basic principles of composition, resolution and color modes will be 
studied.  Emphasis is on using the computer to create fashion presentations, using a variety of techniques and 
applications to draw, manipulate images and text, and create page layouts. 
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STEPHENS School of-' lnterdiscinlinary Studies 2016 -2017 
COLlEGE 'J r 

English/Creative Writing  

Requirements for the B.A. Major in English 
The Bachelor of Arts in English requires completion of the general education requirements and at least 39 hours in 
ENG, including the following: 3 hours of introduction to narratives; 6 hours in American literatures, 6 hours in English 
literary traditions and Global literatures; 3 hours focusing on women's literatures in English to address issues of cultural 
difference; 3 hours to understand modes of criticism, 3 hours to address ethical issues, 3 hours to demonstrate 
mature, literate prose, and a 3 hour senior capstone course in the form of an independent research essay. In addition, 
the student takes 3 hours of women’s studies and chooses 9 to 12 hours from other ENG offerings up to a total of 45 
hours.  At least 15 hours in the major must be at or above the 300 level. 

English majors must earn a C or better in the required courses, and must maintain a C average over all courses in the 
major. If a student earns less than a C in a required course, she must repeat it in order to improve her grade. English 
majors are also required to attend readings and presentations by departmental students, faculty and guests. 

Required Courses 
ENG 115: Starting With Story (3 hrs.) 
ENG 240: Writing Non-Fiction (3 hrs.) 
ENG 269: American Literatures I (3 hrs.) 
ENG 270: American Literatures II (3 hrs.) 
ENG 271: English Literary Traditions I (3 hrs.) 
ENG 272: Global Voices (3 hrs.) 
ENG 305: Writing about the Arts (3 hrs.) – Writing Intensive 
ENG 308: Women Writers (3 hrs.) 
ENG 340: Professional Language: Uses and Abuses (3 hrs.) 
ENG 372: Criticism and Culture (3 hrs.) 
ENG 490: Senior Essay (3 hrs.) (not Senior Project) 
WST 210: Introduction to Women's Studies (3 hrs.) 
Plus 6 to 9 hours, chosen from literatures, creative writing, and writing and language 

Requirements for the B.F.A. Major in Creative Writing 
The Bachelor of Fine Arts in Creative Writing requires completion of the general education requirements, and at least 
61 semester hours and no more than 75 hours in the major including a minimum of 18 hours of writing courses, 3 
hours in WST, 27 hours in the required English core courses, at least 9 hours in English electives, 1-7 hours of 
internship and a 3 hour senior capstone course. At least 15 hours in the major must be at or above the 300 level.   

Creative writing majors must maintain a C average overall in courses in the major, and must earn a C or better in ENG 
490: Senior Project. Creative writing majors are also required to attend readings and presentations by departmental 
students, faculty and guests. 

Required Writing Courses (minimum 21 hrs.) 
B.F.A. students must be continuously enrolled in at least 3 semester hours of workshop in any of the following genres 
for each semester after they declare the major. 

Required Writing Courses (9 hrs.) 
ENG 210: Introduction to Creative Writing (3 hrs.) 
ENG 214: Introduction to Playwriting (3 hrs.) 
ENG 240: Writing Non-Fiction (3 hrs.) 

And at least four writing courses in at least three genres from the following choices (12 hrs.): 
ENG 242: Intermediate Creative Writing (3 hrs.) 
ENG 311: Fiction Workshop (3-6 hrs.) 
ENG 313: Poetry Workshop (3-6 hrs.) 
ENG 314: Autobiography Workshop (3-6 hrs.) 
ENG 321: Reading and Writing Fiction (3 hrs.) 
ENG 323: Reading and Writing Poetry (3 hrs.) 
ENG 324: Reading and Writing Autobiography (3 hrs.) 
ENG 335: Advanced Scriptwriting Themes (3 hrs.) 

Required English Courses (27 hrs.) 
ENG 115: Starting With Story (3 hrs.) 
ENG 269: American Literatures I (3 hrs.) 
ENG 270: American Literatures II (3 hrs.) 
ENG 271: English Literary Traditions I (3 hrs.) 
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ENG 272: Global Voices (3 hrs.) 
ENG 305: Writing about the Arts (3 hrs.) – Writing Intensive 
ENG 308: Women Writers (3 hrs.) 
ENG 340: Professional Language: Uses and Abuses (3 hrs.) 
ENG 372: Criticism and Culture (3 hrs.) 

Required Women's Studies Course 
WST 210: Introduction to Women's Studies (3 hrs.) 

English Electives 
At least 6 hours required 

Program Internships 
Internship (1 hour required; 6 hours more may be elected) 
ENG 396: Literary Magazine: Editing and Production 
ENG 397: Audio Drama Internship 
Register other internships by independent study. 

Required Capstone 
ENG 490: Senior Project (3 hrs.) (not Senior Essay) 

Requirements for a Minor in English 
(Not open to Creative Writing majors.) 
A minor in English requires completion of a minimum of 15 hours with a maximum of 24 hours. 
One must be chosen from the following: 

ENG 269: American Literatures I (3 hrs.) 
ENG 270: American Literatures II (3 hrs.) 
ENG 271: English Literary Traditions I (3 hrs.) 
ENG 272: Global Voices (3 hrs.)

 plus 
ENG 308: Women Writers (3 hrs.) 
9 hrs of ENG electives including 3 hrs at or above 300 level. 

Requirements for a Minor in Creative Writing 
(Not open to English majors.) 
A minor in Creative Writing requires completion of a minimum of 15 hours with a maximum of 24 hours. 
Students must complete either: 

ENG 210: Introduction to Creative Writing (3 hrs.) OR 
ENG 214: Introduction to Playwriting (3 hrs.) 
    AND 
ENG 308: Women Writers (3 hrs.) 

plus 
9 hrs of ENG electives chosen from creative writing courses, 
including 3 hrs at or above 300 level. Students may choose both ENG 210 and ENG 214 

English/Creative Writing Courses 

ENG 107: Composition 
(3 hrs.) 
This course provides students with opportunities to sharpen their reading, writing, research, and reasoning skills.  At 
the same time, the course encourages students to develop their own distinct writing and speaking voices.  The format 
of the course will include guest speakers, class discussions, small group presentations, individual presentations, formal 
and informal papers, writing exercises, and peer reviewing. Students must earn a C- or better to fulfill requirement. 

ENG 108: Composition II 
(3 hrs.) 
(Prerequisite: ENG 107 with a C- or better.) 
Students continue to sharpen their skills in critical reading, writing, and thinking with additional emphasis on the 
research process. Students must earn a C- or better to fulfill requirement. 
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ENG 115: Starting With Story 
(3 hrs.) 
(Open to all students) 
This ENG class forms a foundation for understanding narrative in thinking, writing, reading, and marketing. It 
introduces story as a central factor in meaning making. Students examine the fundamental elements of story including 
character, conflict, dialogue, action, theme, and voice and go on to explore the way stories can be expressed in various 
media and genres. (Required of English majors and Creative Writing majors.) 

ENG 207: Honors Composition 
(3 hrs.) 
(Open to Honors House Plan students only) 
Honors composition approaches a selected topic from multiple perspectives. Projects will offer students opportunities to 
sharpen their critical thinking, reading, writing, and research skills. This class involves seminar-style discussion, guest 
speakers, group and individual presentations, formal and informal papers, and extensive revisions. Students must earn 
a C- or better to fulfill the requirement. 

ENG 209: Research Writing 
(1 hr.) 
(Prerequisites: ENG 107 or ENG 207; may be repeated twice for credit) 
ENG 209 Research Writing focuses on skills necessary for academic research and research writing. Students take ENG 
209 in conjunction with the Sophomore Global Studies courses, GLS 218 and GLS 219.  ENG 209 may be repeated 
twice for credit. 

ENG 210: Introduction to Creative Writing  
(3 hrs.) 
(Open to all students; required of Creative Writing majors.) 
This course helps students discover and sharpen their skills as creative writers, readers and editors. Concentrating on 
nonfiction, poetry, and fiction, the class establishes a creative writing community with each class member presenting 
her work to the whole class, as well as to the instructor, for responses and revision suggestions. Students whose skills 
and experience in creative writing make a beginning-level course inappropriate may be advanced upon 
recommendation of the English/Creative Writing faculty. 

ENG 214: Introduction to Playwriting 
(3 hrs.) 
Introduction to Playwriting offers students opportunities to explore the art and craft of dramatic writing. This course 
emphasizes the discovery and growth of the writer's voice through developmental writing activities and completed 
plays. 

ENG 220: Scripting Change 
(3 hrs.) 
(Open to all students; meets General Education Intercultural array requirement) 
This course explores scripts and scriptwriting that promote positive social change. Course includes a study of 
entertainment-education and the use of audio and television dramas as sources of influence about health, education, 
women's rights, and global social issues. The course explores the dramatic literature of social justice and how it 
appears on stage and screen. 

ENG 240: Writing Non-Fiction 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207; or department recommendation)(offered alternate years) 
The powerful expressive and persuasive impact of the essay has been recognized and celebrated by many of the 
greatest writers of the past and present. Women, especially, now publish substantial volumes of influential and moving 
essays. This course studies contemporary essays and provides practice (in a workshop setting) in the form and style of 
writing nonfiction prose. 

ENG 242: Intermediate Creative Writing 
(3 hrs.) 
(May be repeated, up to 9 semester hours in different genres) 
(Prerequisites: ENG 210 and ENG 214 or department recommendation) 
This course provides opportunities for intermediate-level creative writing, focusing on craft and technique and helping 
prepare students with some creative writing experience for the advanced, creative writing workshops. Students 
sharpen their writing, reading and revision skills as well as explore the structural and content possibilities of the studied 
genre. 
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ENG 255: Literary Studies  
(3 hrs.) 
(May be repeated for credit with different topic) 
(Prerequisite: ENG 107 or ENG 207; Meets General Education Literature Array requirement) 
This course presents a variety of topics with varying emphasis on themes, motifs, movements and comparisons. Topics 
have included "All That Jazz: Literature of the Twenties," "Women’s Detective Fiction," "Clothes Make the Character: 
Fashion in Literature," "Bold Women in Literature," "Fiction, Fact, & Film," “Fantasy & Science Fiction,” “Screwball 
Literature,” “Invention of the Teenager: Literature of Coming of Age,” and “Youth Quake: the Literature of 
Subcultures.”  

ENG 258: Honors Contemporary International Fiction 
(3 hrs.) 
(Prerequisite: Open to Honors House Plan students only. Meets General Education Literature Array requirement; cross 
listed as ICS 258 Intercultural Array.) 
This course investigates the elements of fiction by reading six contemporary novels from around the world. Students 
examine the historical, cultural, sociopolitical, and economic contexts of the literary readings and explore themes 
common to contemporary literature. Honors House Plan only. 

ENG 269: American Literatures I 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207; required of English and Creative Writing majors.) (offered alternating Fall 
semesters) 
This course introduces students to a range of primary texts, usually in a number of genres, written before the 20th 
century and investigates the ways various circumstances in the writing and the reading processes, as well as in the 
culture at large, come together to make an “American Literature.” 

ENG 270: American Literatures II 
(3 hrs.) 
(May be repeated for credit with a different topic up to 6 semester hours. Meets General Education Literature Array 
requirement.) 
(Prerequisite: ENG 107 or ENG 207; required of English and Creative Writing majors.) (offered alternating Spring 
semesters) 
Usually more narrowly focused than ENG 269, this course intensively studies a particular 20th or 21st century American 
literature. Depending on the individual instructor, the course will use an organizing principle such as a specific time, 
place, cultural movement, or event to bring together a set of related texts, often from a number of literary genres. 

ENG 271: English Literary Traditions I 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207; required of English and Creative Writing majors.)(offered alternating Fall 
semesters) 
A study of early and early modern English literatures and language with emphasis on three historical and cultural 
contexts selected in part for their interest in light of new readings about women and popular culture, such as those on 
the representation of the warrior woman or the outsider. 

ENG 272: Global Voices 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207; required of English and Creative Writing majors.)(offered alternating Spring 
semesters) 
A study of global Colonial and Post-Colonial literatures, written in English, including Colonial and Post-Colonial fiction, 
non-fiction, poetry, and drama arranged to consider the cultural politics of canons. 

ENG 280: Topics in Writing, Language and Literatures 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207 and permission of instructor) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

ENG 305: Writing about the Arts 
(3 hrs.) 
(Prerequisites:  ENG 107 or ENG 207 or department recommendation; required of English and Creative Writing 
majors.)(Offered alternate years) 
In English 305 students strengthen their writing skills by attending local artistic community events and then writing 
carefully considered reviews. Students read contemporary essays/reviews and use them as models for their own 
writing for publication in their field.  This course is writing intensive. 
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ENG 308: Women Writers  
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207 and one 3 hour 200-level ENG or WST course; or permission of instructor; cross 
listed as WST 308; required of English and Creative Writing majors.)(Offered alternating spring semesters) 
This course analyzes women's literatures written in English in various cultures and periods and considers the critical 
attention given to them. In addition to standard genres of poetry, fiction and drama, this course may include reading in 
nontraditional genres: essays, diaries and letters, and performance art. 

ENG 311: Creative Writing Workshop: Fiction 
(3 hrs.) 
(Prerequisite: ENG 210 or permission of instructor; May be repeated up to 6 semester hours)(Offered alternate years) 
This course advances the experienced creative writer to more sophisticated fictional projects. Reading published fiction 
as well as each other's work, students explore issues of form, craft and subject matter from the perspective of the 
fiction writer's position in contemporary culture. 

ENG 313: Creative Writing Workshop: Poetry 
(3 hrs.) 
(Prerequisite: ENG 210 or permission of instructor; May be repeated up to 6 semester hours))(Offered alternate years) 
This course advances the experienced creative writer to more sophisticated poetic projects. Reading published poetry 
as well as each other's work, students explore issues of form, craft, subject matter and audience from the perspective 
of the poet's position in contemporary culture. 

ENG 314: Creative Writing Workshop: Autobiography 
(3 hrs.) 
(Prerequisite: ENG 210 or permission of instructor; May be repeated up to 6 semester hours))(Offered alternate years) 
This course advances the experienced creative writer to more sophisticated projects focused on autobiographical 
subjects. Emphasis is on both theoretical and craft issues surrounding the constitution of the gendered self through 
autobiographical writing such as sketches, journals, memoirs and dream cycles. 

ENG 319: Twentieth Century Poetry 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207 and one 3 hour 200-level ENG course or permission of instructor.) 
In this course students study a wide range of poetry written in the 20th century. Depending on the instructor, the 
course may organize readings around a variety of themes, historical events, poetic movements, cultures, and/or 
categories. 

ENG 321: Reading and Writing Fiction 
(3 hrs.) 
(Prerequisites: ENG 210 or permission of instructor) 
ENG 321 explores literary fiction from both the writer's and the reader's perspective. Students read published examples 
of contemporary fiction as well as write and revise their own fictional pieces in a workshop setting. 

ENG 323: Reading and Writing Poetry 
(3 hrs.) 
(Prerequisites: ENG 210 or permission of instructor) 
ENG 323 explores poetry from both the writer's and the reader's perspective. Students read published examples of 
contemporary poetry as well as write and revise their own poems in a workshop setting. 

ENG 324: Reading and Writing Autobiography 
(3 hrs.) 
(Prerequisites: ENG 210 or permission of instructor) 
ENG 323 explores autobiographical writing from both the writer's and the reader's perspective. Students read published 
examples of contemporary memoir as well as write and revise their own autobiographical pieces in a workshop setting. 

ENG 330: Freelancing: Writing for Love, Writing for Money 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207) 
This course offers a practicum in writing articles for magazines. In it students identify topics, research markets, draft, 
edit, and copy edit their own articles, write queries and proposals, and study standard practice and intellectual property 
rights. 

ENG 335: Advanced Scriptwriting Themes 
(3 hrs.) 
(Prerequisite: ENG 235 or permission of instructor) 
In this course students develop more sophisticated scriptwriting projects while examining and exploring the history, 
theory, and practice of writing for stage, screen, television, audio, and new media. Students also explore contemporary En
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trans-media practices. The course includes examination of advanced script structures, character development, 
dialogue, adaptation, and research for writing for stage and screen. May be repeated for credit under different themes. 

ENG 340: Professional Language: Uses and Abuses 
(3 hrs.) 
(Prerequisites: ENG 107, junior standing or permission of instructor; required of English and Creative Writing majors.) 
(Offered alternate years) 
Language and literacy have the power to inspire or to debase, to communicate or to deceive, to liberate or to enslave. 
This course explores the ethical implications of language use, especially in the realms of advertising, politics, the arts 
and the professions, as well as private life, and considers the impact of changing technologies on the role of language 
in the present and the future. 

ENG 341: Fairy Tales and Folklore 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207. Meets General Education Literature array requirement/ cross-listed as ICS 341 
Intercultural array.) (Offered alternate years) 
This course takes an historical and cross-cultural approach to the many forms of folklore including fairy tales, urban 
legends, folksongs and jokes. Students study the importance of folklore in culture and gain direct experience in the 
methods of folklore collection and performance. 

ENG 342: World Mythologies 
(3 hrs.) 
(Prerequisites:  ENG 107 or ENG 207, junior standing or permission of instructor; Meets General Education Intercultural 
array requirement)(Offered alternate years) 
This course explores selected mythological texts and practices from a wide range of cultures, both current and 
historical, and examines the role in contemporary life of mythological—rather than scientific or historical—thought. 

ENG 345: Shakespeare 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207; and one 3 hour 200-level ENG course, junior standing or permission of instructor) 
A study of the plays of Shakespeare in their historical theatrical context and in light of new readings in performance 
studies and in the representations of gender, race, class, and nationality. 

ENG 360: Western World Literatures 
(3 hrs.) 
(Prerequisites:  ENG 107 or ENG 207, and one 3 hour 200-level ENG course, junior standing or permission of 
instructor) 
This course reads works of literature from England, the Continent, and the Americas with special reference to the 
changing roles of women and variously disempowered people. 

ENG 367: Development of the Novel 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207 and one 3 hour 200-level ENG course, junior standing or permission of instructor) 
A study of the novel from its early forms in England. Historically arranged, the texts are explored with special attention 
to the representations of gender, class, race and nationality, and to a variety of critical approaches to the genre. 

ENG 369: American Novels 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207 and one 3 hour 200-level ENG course, junior standing or permission of instructor) 
The compelling power of American novels comes from the ability to give speech to the many and varied voices of 
American life and thus to provide a space for the literary representation of cultural conflict. Organized historically or 
thematically, this course explores the possibilities and problems of the genre, both for writers and for readers, inside an 
American cultural context. Readings may include works from North, Central, and South America when thematically 
appropriate. 

ENG 372: Criticism and Culture 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207, and junior standing or permission of instructor; required of English and Creative 
Writing majors.) (Offered alternate years) 
This course studies contemporary critical trends as they apply to literature, film, fashion or other cultural patterns, and 
considers specifically the numerous trends that have coalesced into "Cultural Criticism." 

ENG 376: Contemporary Literature 
(3 hrs.) 
(Prerequisites: ENG 107 or ENG 207 and one 3 hour 200-level ENG course, junior standing or permission of instructor) 
This course identifies and examines emerging trends in recent literature. 
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ENG 380: Topics in Writing, Language and Literatures 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207 and permission of instructor) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

ENG 383: Major Author 
(3 hrs.) 
(May be repeated for credit with a different topic up to 6 semester hours) 
(Prerequisite: ENG 107 or ENG 207 and one 3 hour 200-level ENG course, junior standing or permission of instructor) 
An intensive introduction to the range and depth of one or more writers such as George Eliot, Emily Dickinson, Toni 
Morrison, James Joyce, Virginia Woolf, Gertrude Stein and her circle, Margaret Atwood, Adrienne Rich or Sylva Plath 
and Ted Hughes. 

ENG 387: Writing Through Performance: Literature and Auto/biography 
(3 hrs.) 
(Prerequisite: ENG 210 or ENG 214; Junior standing; or permission of the instructor) 
This course focuses on the writing of scripted adaptations for the stage through performance. Adaptations will include 
folklore, literature, poetry, autobiography, and biography. Students will develop skills in critical reading, writing, 
listening, speaking and analysis of performance as they study the communicative power of oral and literary texts. 

ENG 396: Literary Magazine: Editing and Production 
(1 hr. fall term; 3 hrs. spring term) 
(May be repeated up to 7 semester hours) 
(Prerequisite: ENG 107 or ENG 207 and 1 course in Creative Writing and successful application) 
Students learn to edit, design, produce and promote Harbinger, a magazine that includes the creative accomplishments 
of Stephens' artists, designers and writers. This course includes a study of the "little magazine" as a genre. 

ENG 397: Audio Drama Internship 
(1-3 hrs.) 
(Prerequisite: ENG 107 or ENG 207 and 1 course in Creative Writing or permission of instructor; May be repeated up to 
7 semester hours) 
Students learn to write, develop, and produce collaborative and solo audio drama projects while studying trends and 
opportunities in contemporary audio drama.  This course includes the writing and production of a season of an audio 
drama. 

ENG 490: Senior Essay or Project 
(3 hrs.) 
(Prerequisite: permission of program director. Offered fall.) 
In consultation with an evaluation committee, the BA student designs a major literary research project while the BFA 
student designs a creative writing project. Both draft and revise the essay/project, defend it during an oral examination 
conducted by the committee, give a solo reading or presentation, participate in capstone discussions of life after 
graduation, and complete the program Assessment Portfolio.  

Independent Study 
Independent studies (special studies, tutorials, readings and projects) may be proposed by students who need to meet 
a degree requirement. Information about independent study may be obtained from the Program Director or in the 
Office of the Registrar. 
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Equestrian Studies  
Interim Coordinator: Sara Linde-Patel 

Requirements for the B.S. Major in Equestrian Studies  
The Bachelor of Science in Equestrian Studies requires completion of 31 semester hours of general education courses, 
64 semester hours of core equestrian studies courses. Requirements for the degree include: A minimum of 120 
semester hours, a grade of C or better in each of the required courses and a cumulative GPA of at least 2.0. 

 Equestrian Studies major riding requirement is that a student rides three of the four disciplines in the eight 
semesters that they are enrolled.  Four riding disciplines are offered: Reining, Huntseat, Saddleseat, and 
Western. Driving is also offered. Driving for two semesters is equivalent to one riding discipline. Equestrian 
Studies majors have first priority, then equestrian minors in riding classes over non-equestrian majors. 

 Equestrian Studies students are evaluated each semester by the faculty to encourage their skill development. 
A career in the equestrian business is a challenging choice.  Our program is a highly professional program that 
demands a strong work ethic, personal and professional discipline, and a high level of proficiency. Students 
who fail to display these necessary attributes could be advised to choose another major, or put on program 
probation. 

 The vigorous nature of the equestrian program requires that students stay fit and healthy in order to succeed 
and eventually become employed. The equestrian faculty will meet with each student twice during the year to 
evaluate progress in the major and provide feedback for improvement. Each student is required to follow the 
requirements outlined in the Equestrian Major's Handbook. 

 The Equestrian Faculty strongly recommends to students that in order to gain experience and to establish a 
professional network that they work during all summer breaks in the equestrian industry. 

Clinics 
Stephens College offers clinics and workshops throughout the year in all four disciplines of riding. Recent clinicians 
include: Melanie Smith Taylor, David O’Connor, Robin and Murray Griggs, Richard Shrake, Scott and Carol Matton, 
Kendra Weis, Jim Dudley and Melissa Moore. Stephens College Equestrian Program also hosted the Saddleseat 
International Invitational. Horse Owner Workshops sponsored by Purina Mills are held at Stephens Stables. 

 Equestrian students that ride at the intermediate or above level are required to participate at two shows or two 
clinics per semester. This may be accomplished as an exhibitor, as part of the horse show team or at a specialized 
equestrian event. All clinics and horseshow information is posted prior to each event.  

Horse shows 
Participation in horse show competitions and clinics are a fundamental part of the Equestrian Studies curriculum. 
Stephens College students participate in horse shows and clinics across the nation. All qualified equestrians have an 
opportunity to participate in national, regional, local, and on campus horse shows. Stephen’s riders participate at "A" 
rated shows at the American Royal, AQHA, USEF, USHJA and APHA, the Pinto World, and the Pinto Congress. 

 Students participating at horse shows are responsible for all entry fees, stabling and hauling fees as well as their 
own expenses. 

 Students in the Equestrian major will be assessed a coaching fee each semester, which will cover participation in 
two horse shows.  Additional fees will apply if more than two horse shows are attended, and must be paid prior to 
participation in the horse show.  Non-majors will pay a per-show coaching fee that must be paid prior to the horse 
show. 

 Showing information and prices are posted and show meetings are held prior to each event per discipline. 

PATH 
International (Professional Association of Therapeutic Horsemanship) International www.pathintl.org  
Students interested in equestrian assisted therapy work toward their Instructor certification in PATH International by 
taking courses at Stephens and working with an accredited therapy facility. 

Sophomore Assessment Proficiency Exam 
Every spring semester the sophomore assessment proficiency exam is held for students actively participating in the 
Equestrian major. 

Part one of the exam will include the program faculty’s assessment of each proficiency candidate on their amount of 
participation in three areas: 

1. Student’s level of involvement in the program 
2. The quality of care student provides each and every horse ridden in classes 
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3. The student competed each semester at two off campus horseshows or participation in two specialized 
equestrian events. 

The equestrian study major is designed to provide the student with the necessary level of knowledge, grooming 
information, rider attire and the intricate riding skills information needed for success in the assessment exam.            
Part two of the assessment exam includes four areas. 

1. Written knowledge exam 
2. Specialty show grooming exam 
3. Show rider attire exam 
4. Riding skills exam 

Any student who is a second-semester sophomore with a minimum of 36 hours of earned college credit that meets the 
program criteria will be expected to take the exam. The exam may be repeated. The Assessment Proficiency 
Exam is a prerequisite to applying for the Equestrian Industry Internship at Stephens College. The Industry internship 
cannot be started until the Assessment Proficiency exam is completed. 

Senior Assessment 
The equestrian faculty believes that the eight semesters on campus and during the summers that students need to 
show at off campus horse shows in order to score satisfactorily at the senior proficiency level. Attending horse shows in 
their chosen discipline will also assist the student in becoming more involved in the industry. 

In the spring of the senior year, students participate in a required senior assessment and exit interview. The 
Assessment includes a horse and rider attire turnout exam, a riding skills exam, an interview, and a written industry 
Knowledge exam. 

Equestrian Studies Industry Internships 
Stephens College faculty will support students that meet the specified criteria for Equestrian Industry Internship. 
Students that have met the specified criteria for an internship will work with faculty to find a possible Internship with  
a successful professional or business in the equestrian industry. Attending equestrian events and horse shows with 
faculty will improve the student’s success in finding their internship. 

The specified criteria to be approved by an Equestrian faculty member for an Internship in the industry is specifically 
but not limited to: 
 Stays fit and eats healthy in order to succeed 
 Is pleasant and enjoyable to work around on a daily basis using professional people skills 
 Participates in clinics and shows each semester and other equestrian events 
 Follows program dress code that reflects a traditional professional appearance 
 Abides by all the rules and procedures set forth in the Equestrian Program handbook 
 Shows a strong work ethic on a daily basis 
 Works daily at the needed discipline to succeed in the equine industry 
 Strives to develop a high level of proficiency in her lecture and riding skills in each discipline that she rides. 

Equestrian industry internships examples, but not limited to: assistant barn manager, riding instructor, assistant 
trainer, camp counselor, assistant horse show manager, horse show groom, writing for horse publications, or work at a 
breed registry.  

Internships provide students with the opportunity to apply their acquired college level skills in an established 
professional atmosphere. Internships can be completed locally, nationally, and even internationally. 

Internships in the Equestrian Program must be faculty approved with completed paper work in the 
program’s office before April 20th each spring. 

Equestrian Studies Policies 
Students are responsible for their own medical insurance.  Each semester before a student may ride, they must have a 
current copy of a medical insurance card on file in the Equestrian Center office. There will be no grace period on this 
important issue. 

 All students are required to complete a Red Cross First Aid and CPR course prior to entering the Equestrian 
program their freshmen year.  A copy of their card will be kept on file in the Equestrian office when they arrive. 
Students are required to keep their cards current during their college career. A copy of the current Red Cross card 
will be presented with their required internship application paper work. 

 The current Equestrian Studies Handbook is posted every semester on the students Canvas site for all to refer to 
at any time. All students are required to read and sign an affidavit of declaration that they have read the 
Equestrian Studies Program Handbook before they can participate in their first riding class. Failure to abide by the 
rules and procedures set forth in the handbook may result in disciplinary action and potential dismissal from the 
program. 
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 Students are required to wear ATM/SEI approved helmets, with their name labeled inside, while riding and driving 
on campus.  All riders must provide their own rated helmet. Riders must not share helmets. 

 Students must abide by the Equestrian program dress code that reflects a traditional professional appearance at all 
times when in and around the stable complex and while attending all equestrian events. 

 Hoop body and facial piercings may not be worn while at the stables. Highly visible tattoos are discouraged.  See 
equestrian handbook for additional information on the jewelry policy. 

 Horseback riding requires muscle coordination, balance, mental alertness, and the ability to follow directions 
promptly and accurately. In the interest of safety, the Equestrian Studies faculty and staff reserve the right to bar 
any student from riding or handling horses who is mentally or physically unfit or under the influence of drugs or 
alcohol. Any student found violating this policy will be escorted off of the Equestrian Center premises immediately. 

 The required ratio of horse weight to rider plus tack weight is 6 to 1 or larger.  Equestrian Center horses are not 
permitted to carry a rider if the minimum weight ratio is not met. To calculate how much weight (rider + tack) a 
horse may carry, divide the horse’s weight by six.   

Equestrian Studies Required Courses (63-65 hours) 

EQS Applied Riding courses 
Reining, Saddleseat, Huntseat, and Western choose 3 different disciplines in 4 years – ride 8 semesters (16 hrs.) 

Lecture Courses 
EQS 130: Equine Conformation and Health (3 hrs.) 
EQS 135: Show Preparation (3 hrs.) 
BUS 171: Foundations of Business in the 21st Century (3 hrs.) 
EQS 201: History and Theory of Teaching Horsemanship I (4 hrs.) 
EQS 202: Methods of Teaching Horsemanship II (2 hrs.) or EQS330 Intro to Therapeutic Horsemanship (3 hrs.) 
INT 210: Internship Development (1 hr.) 
EQS 301: Equine Feeding and Nutrition (3 hrs.) 
EQS 302: Methods of Teaching Horsemanship III (2 hrs.) or EQS335 Therapeutic Horsemanship Practicum (3 hrs.) 
EQS 310: Stable Management (3 hrs.) 
EQS 340: Equine Anatomy and Shoeing Mechanics of Motion (3 hrs.) 
EQS 345: Equipment Usage and Tack Repair (3 hrs.) 
EQS 401: Management of Equestrian Events (3 hrs.) 
EQS 402: Methods of Teaching Horsemanship IV (2 hrs.) 
EQS 405: Equestrian Business Practices (3 hrs.) 
EQS 410: Horse Keeper (3 hrs.) 
EQS 494: Equestrian Industry Internship (3 hrs.) 
EQS 496: Capstone: Equestrian Studies (3 hrs.) 

Sophomore Assessment Proficiencies must be completed before EQS494 Equestrian Studies Industry Internship and 
the Red Cross Certification must be completed and on file in the office of the Equestrian Program Director before April 
20th at the end of the junior year. 

Recommended Minors for Equestrian Studies majors 

Students often enhance their Equestrian Studies major by completing a minor in any one of these areas of study: 

 Psychology 
 Biology or Chemistry 
 Graphic Design 
 Event Planning

 Students are also encouraged to study abroad in the equestrian field. 
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Career Opportunities 

If you are searching for an equestrian career that fits you, here is a list of possible career opportunities in the equine 
industry. 
Management & Administrative 
Stable/Ranch Manager Stable Office Manager 
Breed Association Official Camp Equestrian Director 
Equestrian Program Director Therapeutic Riding Center Director 
Business Manager Marketing and Public Relations Manager 
Event Coordinator  College Equestrian Coach/Instructor 
Shows 
Horseshow Announcer Horseshow Judge 
Horseshow Manager Horseshow Secretary 
Horseshow Steward Horseshow Exhibitor 
Equine Horse trainer 
Equine Health & Breeding 
Veterinarian   Equine Acupuncturist 
Assistant Breeding Farm Manager Equine Dentist 
Farrier    Equine Chiropractor 
Breeding Farm Technician  Veterinary Technician 
Communications & Advertising 
Freelance Artist   Journalist 
Author    Photographer 
Writer    Radio/Television for Equestrian events 
Occupations connected to Equestrian Industry 
Accountant/Bookkeeper Mounted Police Office 
Equine Auctioneer Pedigree Analyst 
Equine Attorney Equine Pharmaceutical Representative 
Equine Software Developer Equine Real-estate and land development 
Equine Nutrition Specialist Equine Rescue Agency Reprehensive 
Park and Trail Engineer Equine Insurance Agent 

Requirements for a Minor in Equestrian Studies 
The minor in equestrian studies requires the completion of 24 semester hours of which 8 hours must be in applied 
riding.  

Required Courses 
EQS Riding: 4 classes (8 hrs.)  
EQS 130: Equine Conformation and Health (3 hrs.) 
EQS 135: Show Preparation (3 hrs.) 
EQS 310: Stable Management I (3 hrs.) 
EQS 401: Management of Equestrian Events (3 hrs.) 
EQS 410: Horse Keeper (3 hrs.) 

Equestrian Studies Riding Courses 
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Riding Classes:  The fee for riding is $800 per class each semester. All riding and driving courses require an approved 
safety helmet with neck harness and chin strap.  All riding classes may be repeated three (3) times for credit.  At the 
beginning of each semester: all riders shall keep a current copy of insurance and medical information in the Equestrian 
office. All students must follow all catalog information and Equestrian Handbook rules and regulations in order to ride 
and participate in the equestrian studies major, minor and or any activity at the stables. 

Reining 

EQS 321: Introduction to Reining 
(2 hrs.) 
(Prerequisites: EQS 320, Permission of instructor.) 
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EQS 421: Reining Concepts 
(2 hrs.) 
(Prerequisites: EQS 420, Permission of instructor.) 

Saddle Seat 
(2 hrs.) 
(Prerequisite: Permission of instructor) 
EQS 117: Riding: Beginning Saddle Seat 
EQS 217: Riding: Intermediate Saddle Seat 
EQS 317: Riding: Intermediate/Advanced Saddle Seat 
EQS 417: Riding: Advanced Saddle Seat 

Western 
(2 hrs.) 
(Prerequisite: Permission of instructor) 
EQS 120: Riding: Beginning Western 
EQS 220: Riding: Intermediate Western 
EQS 320: Riding: Intermediate/Advanced Western 
EQS 420: Riding: Advanced Western 

Hunt Seat 
(2 hrs.) 
(Prerequisite: Permission of instructor) 
EQS 125: Riding: Beginning Hunt Seat 
EQS 126: Riding: Beginning/Intermediate Hunt Seat 
EQS 225: Riding Intermediate Hunt Seat 
EQS 325: Riding: Intermediate/Advanced Hunt Seat 
EQS 425: Riding: Advanced Hunt Seat 

EQS 218: Riding: Driving 
(2 hrs.) 
(Prerequisites: Permission of instructor)  
This course is designed to allow the student to gain experience in various types of driving techniques for the horse. The 
student will have the opportunity to ground drive a horse as well as drive a horse to cart. Various harnessing 
techniques and their potential outcomes will be covered. Care of the harness and carts will be discussed. Each student 
will have the opportunity to fit a harness to a horse, hook the horse to a cart and drive the horse. 

Equestrian Studies Course Descriptions  
EQS 130: Equine Conformation and Health 
(3 hrs.) 
(Open to all students; fall only) 
Designed to introduce students to the horse and its basic care. Subject matter includes breeds; conformation; 
diseases; parasites; lameness and treatment; daily care and management; general terminology; and first aid for the 
horse. 

EQS 135: Show Preparation 
(3 hrs.) 
(Prerequisite: EQS 130; spring only) 
Course subject matter includes advanced horse care and horse show preparation. This class will provide the student 
with sufficient knowledge of rider and horse turnout, specific show drug rules, and management skills to allow 
rider/horse successful competition.  The class will learn specifics of the four disciplines: Huntseat, Reining, Saddle Seat, 
and Western. 

EQS 180: Topics in Equestrian 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

EQS 201: History and Theory of Teaching Horsemanship I 
(4 hrs.) 
(Prerequisite: EQS 310) 
History and theory of all four disciplines with be introduced.  The theory of each discipline will lead to the current 
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methods of teaching styles that will be presented for all four disciplines. Development of lesson plans, assessment and 
evaluation of motor skills, and riding etiquette will be discussed. Students will be taught the appropriate equestrian 
vocabulary used to build the knowledge and skills to educate riders. Classroom instruction will include how to develop 
their teaching knowledge, dispositions and physical skills of the rider. Progressive steps will be used continually to 
teach the students how to become instructors. 

EQS 202: Methods of Teaching Horsemanship II 
(2 hrs.) 
(Prerequisite: EQS 201) 
This class is designed to provide the student with the opportunity of assisting an instructor, putting into practice the 
teaching techniques taught in EQS 201. 

EQS 250: Competitive Judging 
(3 hrs.) 
(Prerequisite: EQS 135) 
This course is an overview of equestrian competitions and will develop potential horse show officials. It will acquaint the 
student with the mechanics of judging both in hand and under saddle/over fences, horses and riders in a competitive 
setting. If qualified, students will attend and judge competitively at NAIA judging contests. 

EQS 280: Topics in Equestrian 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

EQS 301: Equine Feeding and Nutrition 
(3 hrs.) 
(Prerequisite: BIO 111) 
Basic nutrients, their sources and how the horse utilizes them will be covered. The anatomy and physiology of the 
digestive system will be discussed. Ration formulation, purchasing and storage will be stressed. 

EQS 302: Methods of Teaching Horsemanship III 
(2 hrs.) 
(Prerequisite: EQS 202) 
This class is designed to continue the teaching process under an instructor with the added responsibility of preparation 
of horse and rider for shows and clinic. 

EQS 310: Stable Management I 
(3 hrs.) 
(Prerequisite: EQS 135; fall only) 
This course will provide the hands-on experience in the everyday operation of a stable. Topics covered will be: horse 
facilities; equipment; tractors; truck and trailer; loading and hauling horses; ordering supplies; preparation for horse 
shows; fencing and pasture management; and managing the stalled horse. 

EQS 315: Interim Equine Practicum 
(1-6 hrs.) 
This practicum will enhance the hands-on opportunities and experiences for the students. The student will be given a 
string of horses to care for on a day-by-day basis.  Student will also complete a research project using some type of 
data collection or experiment.  Topic must be approved by the program director.  Permission of Equestrian faculty is 
required. 

EQS 330: Introduction to Therapeutic Riding 
(3 hrs.) 
(Prerequisite: EQS 310; fall only. Lab fee charged) 
Focus is on learning and introducing students to the history of therapeutic horsemanship. Current aspects of 
therapeutic riding and instruction will also be covered. Students will get hands on experience volunteering at a local 
accredited center.  

EQS 335: Therapeutic Riding Instruction and Practicum 
(3 hrs.) 
(Prerequisite: EQS 330; spring only. Lab fee charged) 
This class will allow students to fulfill one part of the NARHA certification process by completing 25 hours of student 
teaching at a local accredited center. Students will learn to assess and train horses used for therapeutic riding, and 
become familiar with adaptive equipment. Students will develop lesson plans, games and exercises appropriate for 
riders with a variety of special needs. 

Eq
ue

st
ri

an
 S

tu
di

es
 P

ro
gr

am
 

149 



 
 

 

 
 

 

 
   

 
  

 

 

 
  

 
  

 
 

 
 

  
 

   

 
 

 

 

 
 

 
 

  
 

  
 

   

 
 

 
 

 

 
 

  
 

 
   

 
 

 
  

  

  
 

  

STEPHENS School of Interdisciplinary Studies 2016 -2017 
COLlEGE 

Eq
ue

st
ri

an
 S

tu
di

es
 P

ro
gr

am
 

EQS 340: Equine Anatomy and Mechanics in Motion 
(3 hrs.) 
(Prerequisites: EQS 345; spring only) 
A course designed to teach the student the basic principles of farrier science. Includes anatomy, physiology and 
biomechanics of the leg and foot; evaluation of a properly and improperly shod hoof; principles of trimming; and cold, 
hot, corrective and pathological shoeing.  

EQS 345: Equipment Usage and Tack Repair 
(3 hrs.) 
(Prerequisite: EQS 135; fall only) 
This course is a hands-on introduction to basic stable equipment, its usage, and care. Equipment will include, but not 
be limited to, tractors, skill saws, trucks, and trailers.  Additionally, students will be introduced to basic tack repair 
skills. This course is an extension of Stable Management, both courses taken concurrently. 

EQS 350: Theory of Equine Behavior and Training 
(3 hr.) 
(Prerequisite: EQS 310; spring only) 
An equine professional must have a thorough understanding of the manner in which the equine responds to stimuli in 
its environment.  This directly influences the ability to train the equine and the results that can be obtained.  Students 
will learn the basics involved in horse training.  Students will be introduced to the importance of developing horses and 
maintaining seasoned horses.  Outside speakers will attend the class every two weeks if possible.  Field trips to local 
training facilities will be possible during the semester. 

EQS 380: Topics in Equestrian 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

EQS 401: Management of Equestrian Events 
(3 hrs.) 
(Prerequisite: EQS 340) 
This course will teach the student the aspects of show and event management.  Students learn about the larger breed 
shows management styles.  Show Mangers are required to hire Judges and Stewards and check their credentials for 
each type of show they are managing.  Procedures to hire the different breed and discipline Judges and Stewards will 
be thoroughly discussed.  The course will discuss the rules and regulations of the major breed associations that pertain 
to show management.  

EQS 402: Methods of Teaching Horsemanship IV 
(2 hrs.) 
(Prerequisite: EQS 302) 
Management of school horse usage will be discussed in great detail.  Students will shadow the faculty in their teaching 
assignments. Ethics, conduct and protocol of teaching professional horsemanship will be addressed. 

EQS 405: Equestrian Business Practices 
(3 hrs.) 
(Prerequisite: EQS 340) 
This course is designed to further prepare the student in all aspects of equestrian management.  Students will learn 
record keeping, marketing, public relations, buying, selling, pre-purchase exams and contracts. This course culminates 
with the production and presentation of an Equestrian business plan. 

EQS 410: Horse Keeper 
(3 hrs.) 
(Prerequisite: EQS 340; fall, spring and summer) 
This course is designed to allow students to gain experience in the day-to-day care and maintenance of horses. 
Students will learn to manage their time and gain self-confidence while managing a string of horses and utilizing 
previous coursework in the day-to-day care of each horse.  The class meets one hour a week in the classroom and 
additionally students should expect to spend 2-3 hours per day six days a week in managing horses.  It is 
recommended to schedule other courses around this class. 

EQS 494: Equestrian Studies Industry Internship 
(3 hrs.)(Summer only) 
(Prerequisite: INT 210, EQS 340 and approval of the Equestrian Program Director; Graded S/U) 
The internship experience (140 hours) usually takes place during the summer of the junior year. Academic internships 
allow students to gain experience for credit and safeguard their USEF amateur status. On occasion, an internship may 
occur at an alternate time. Approval must come from the Equestrian faculty.  All paperwork for the Equestrian 
internship will be completed by 4-10 and turned into the Equestrian Program Director’s office upon enrollment to the 
course. Students will be enrolled in this course in the summer of their junior year for a course fee. 
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EQS 496: Capstone: Equestrian Studies 
(3 hrs.) 
(Prerequisites: EQS 410, and permission of instructor.) 
The capstone course is designed to incorporate the student’s previous business and teaching experience into a coherent 
whole using their internship(s) and previous courses. The student will present orally their summer internship 
experience to the class and faculty.  The course will facilitate the student in developing her short and long-term 
professional goals. Focus will be placed upon work styles and communication skills that can be used in the Equestrian 
professional world. 

Independent Study 
Independent studies (special studies, tutorials, readings, projects) may be proposed by a student who wishes to 
investigate a subject not otherwise available. Information about independent study may be obtained in program offices 
or in the Office of the Registrar. 
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Forensic Studies 

Requirements for a Minor in Forensic Studies 
Forensic Studies is an interdisciplinary minor designed for students with an interest in evidence, criminal behavior and 
prosecution of criminal activity.  For students interested in developing valuable skills in and insight into Forensic 
Science, Art, and Psychology, it provides students with a broad  background in the nature of many types of evidence 
and how they are used in court. 

Required Courses: 
PSY 111: Introduction to Psychology (3 hrs.) 
BIO 200: Crime Scene Analysis (3 hrs.) 

Plus 9 hours from the following, with at least 2 at the 300 level: 
ART 105: Beginning Drawing (3 hrs.) 
CHM 345: Application of Instrumental Analysis (3 hrs.) 
DFM 108: Digital Photography (3 hrs.) 
FOR 280: Topics in Forensic Science (3 hrs.) 
FOR 302: Forensic Microscopy (3 hrs.) 
FOR 355: Psychological Testing and Personality Assessment (3 hrs.) 
FOR/PSY 330: Forensic Psychology (3 hrs.) 
FOR 380: Topics in Forensic Psychology and/or Biology (3 hrs.) 
WST 215: Women, Law, and Justice (3 hrs.) 

Forensic Studies Courses 
FOR 280: Topics in Forensic Science 
(3 hrs.) 
(Prerequisite: PSY 111) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

FOR 302: Forensic Microscopy 
(3 hrs) 
(Prerequisite: BIO 181 or BIO 111 or BIO 200; cross listed as BIO 302. Lab fee charged) 
This course is designed to use various microscopic techniques to examine trace evidence.  The focus will be on how to 
use a microscope for forensic science and the examination of various mounting and staining techniques of trace 
evidence.  The trace evidence examined will include human and animal hairs, various fibers and plastic fusion, glass, 
paint, soil, explosives, minerals, dust, drugs and arson.  In addition, students will learn the criteria for including or 
excluding trace evidence, and the preparation of evidence.  This class is lab intensive and will use case studies using 
various techniques. 

FOR 330: Introduction to Forensic Psychology 
(3 hrs.) 
(Prerequisite: PSY 111; cross-listed with PSY 330.)(Offered every other year) 
This course is intended for students interested in the interactive relationship between psychology and law.  The student 
will explore the many aspects of criminal and civil law and how psychological research, theory, and practice assist the 
legal system and influence public policy. 

FOR 355: Psychological Testing and Personality Assessment 
(3 hrs.) 
(Prerequisites: PSY 320; Cross listed with PSY 355)(Offered every other year) 
This course covers the basic concepts for describing and evaluating standardized tests, including reliability, validity, 
norms and standard scores. These concepts are then used to evaluate a number of representative tests in different 
areas: intelligence, interests, aptitude and personality. Students also take and score some of these standard tests. 

FOR 380: Topics in Forensic Science 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 
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Global Studies Courses 

GLS 180: Topics in Global Studies 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

GLS 218: Sophomore Seminar: Government and Economics 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207 and sophomore standing) 
This course focuses on the national and trans-national relationships among governments, especially the United States 
government, and economic systems, corporations, institutions, and agreements.  This course helps students learn 
about some of the most powerful forces in the world and gives students the opportunity to sharpen their reading, 
writing, researching, reasoning, and speaking skills. 

GLS 219: Sophomore Seminar: Global Village 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207 and sophomore standing) 
This course involved students in three broad topics: global resource management, global economics and global conflict 
and cooperation. The world is a surprisingly small place, and most of our activities directly or indirectly connect us with 
people in distant lands. This course seeks to make students more aware of these global connections and empower 
students to act consciously and responsibly as global citizens. Students have the opportunity to sharpen their reading, 
writing, researching, reasoning, and speaking skills. 

GLS 280: Topics in Global Studies 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

GLS 350: Global Ethics 
(3 hrs.)  
(Prerequisite: GLS 218/219 and Senior Standing; required of all students) 
This course looks at a broad spectrum of global issues – from global climate change and sustainability, to human rights 
and gender discrimination – with a particular focus on girls and women. The class uses concepts in economics, 
philosophy, political science, history, sociology and anthropology in its attempt to analyze global problems and decide 
how best to address them. 

GLS 380: Topics in Global Studies 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 
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History Courses 
HIS 172: Unruly Women 
(3 hrs.) 
(Meets General Education History Array requirement; cross-listed as WST 172 Women-focused Array.) 
Students in this course study the history of women through the perspectives of women that challenged the norms of 
society through their actions, lifestyles, race, and gender. 

HIS 175: 20th-century U.S. – A Global Perspective 
(3 hrs.) 
(Meets General Education History Array requirement) 
Students in this course will study America's growth from the turn of the century through the 1980s. Particular focus will 
be given to immigration, roles of women, human rights, the Cold War and America's place in the world, acknowledging 
the influences of radicalism, conformity, liberalism, and conservatism.  The importance of gender, race, and religion are 
investigated as broad topics that shaped America during the 20th century. 

HIS 176: 20th-century Europe 
(3 hrs.) 
(Meets General Education History Array requirement/cross-listed as ICS 176 Intercultural Array) 
This course will study Europe’s involvement in the world through the lenses of human rights, race, roles of women and 
gender, poverty, the environment and globalization. Ranging from European colonialism to Soviet communism, this 
course will focus on the impact of the states and citizens of Europe upon the world. 

HIS 178:  Ten Days That Shook the World 
(3 hrs.) 
(Meets General Education History Array requirement/cross-listed as ICS 178 Intercultural Array) 
This introductory history class explores ten days in the 20th-century that shaped the world as we know it.  They range 
from the beginning of colonialism to the dawning of freedom in countries like India and South Africa. 

HIS 179: Global Cold War Crises 
(3 hrs.) 
(Meets General Education History Array requirement/cross-listed as ICS 179 Intercultural Array) 
From the end of the Second World War to the fall of the Berlin Wall in 1989, the world was locked in a deadly conflict 
between the “Communist World” led by the Soviet Union and the “Free World” led by the United States.  With both 
sides possessing nuclear weapons, the world was on the brink of destruction. This introductory course will examine the 
crises (such as the Cuban Missile Crisis) that threatened to unleash a deadly Third World War and explore how they 
were defused. 

HIS 180: Topics in History 
(3 hrs.) 
This course introduces students to aspect of American History through a specific perspective such as Colonial America 
or Religion in America.  The significance of race, class, gender and religion will be examined in relation to world view of 
the given time period. 

HIS 272: Honors: The U.S.A. and the World 
(3 hrs.) 
(Open to Honors House Plan students only; Meets General Education History Array requirement) 
This course studies the interaction with the world of the USA and its citizens from the turn of the 20th century to the 
end of the Cold War. Particular attention will be given to the response of foreign countries and their citizens to 
American influence and presence in the world. Topics covered include the Spanish-American War, the Vietnam War and 
American cultural imperialism. 

HIS 275: Honors: 20th-century U.S. – A Global Perspective 
(3 hrs.) 
(Open to Honors House Plan students only; Meets General Education History Array requirement) 
Students in this course study America’s growth from the turn of the 20th century through the 1980s. Particular focus 
will be given to immigration, roles of women, human rights, the Cold War and America’s place in the world, 
acknowledging the influences of radicalism, conformity, liberalism, and conservatism.  The importance of gender, race, 
and religion are investigated as broad topics that shaped America during the 20th century. 
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Human Development 

Requirements for B.S. Major in Human Development 

Child Study Track 
Beyond completion of liberal arts requirements, the major requires 41 semester hours; 27 core course hours and 14 
Child Study course hours.  A grade of C- or better must be earned in each of the required courses. 

Required Core Courses (27 hours) 
PSY 111: Introduction to Psychology (3 hrs.) 
EDU 114: Lifespan Development (3 hrs.) 
EDU 214: Advanced Child Development: Cross-Cultural Perspective (3 hrs.) 
EDU 276: Foundations of the Teaching-Learning Process (3 hrs.) 
EDU 314: Adolescent Development (3 hrs.) 
HDE 340: Practicum (3 hrs.) 
EDU 363: Education and Psychology of the Exceptional Child (3 hrs.) 
EDU 413: Family and Community (3 hrs.) 
HDE 493: Senior Project (3 hrs.) 

Child Study Track Requirements (19 hours) 
EDU 176: Introduction to the Teaching Learning Process (5 hrs.) 
EDU 218: Explorations in Education (3 hrs.) 
EDU 225: Integrating the Arts into the Classroom (2 hrs.) 
EDU 318: Inquiry into Education (3 hrs.) 
HDE 340: Practicum (3 hrs.) 

Plus one of the following: 
PSY 301: Psychology of Gender (3 hrs.) 
PSY 331: Cognitive Psychology (3 hrs.) 
PSY 415: Psychology of Personality (3 hrs.) 

Psychology Track 
Beyond completion of liberal arts requirements, the major requires 45 semester hours; 27 core course hours and 18 
Psychology course hours.  A grade of C- or better must be earned in each of the required courses. 

Required Core Courses (27 hours) 
PSY 111: Introduction to Psychology (3 hrs.) 
EDU 114: Lifespan Development (3 hrs.) 
EDU 214: Advanced Child Development: Cross-Cultural Perspective (3 hrs.) 
EDU 276: Foundations of the Teaching-Learning Process (3 hrs.) 
EDU 314: Adolescent Development (3 hrs.) 
EDU 363: Education and Psychology of the Exceptional Child (3 hrs.) 
EDU 413: Family and Community (3 hrs.) 
HDE 340: Practicum (3 hrs.) 
HDE 493: Senior Project (3 hrs.) 

Psychology Track Requirements (18 hours) 
PSY 225: Social Psychology (3 hrs.) 
PSY 301: Psychology of Gender (3 hrs.) 
PSY 320: Abnormal Psychology (3 hrs.) 
PSY 331: Cognitive Psychology (3 hrs.) 
PSY 359: Counseling I (3 hrs.) 
PSY 415: Psychology of Personality (3 hrs.) 

Independent Study 
Independent studies (special studies, tutorials, readings, projects) may be proposed by students who wish to 
investigate a subject not otherwise available. Information about independent studies may be obtained by contacting a 
faculty member to sponsor the study and in the Office of the Registrar. 
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Intercultural 
ICS 157: The Culture of Color 
(3 hrs.) 
(Meets General Education Intercultural array requirement. Cross listed as ART 157 Arts array.) 
This course uses color as its investigative medium.  Beginning with basic color theory and terminology students 
consider the scientific, psychological and symbolic aspects of color.  Focusing on rites of passage, major religions, 
spirituality and celebrations, students investigate color and its meanings in various cultures.  

ICS 176: 20th-century Europe 
(3 hrs.) 
(Meets General Education Intercultural array requirement/cross listed as HIS 176 History array.) 
This course studies Europe’s involvement in the world through the lenses of human rights, race, roles of women and 
gender, poverty, the environment and globalization. Ranging from European colonialism to Soviet communism, this 
course will focus on the impact of the states and citizens of Europe upon the world. 

ICS 178:  Ten Days That Shook the World 
(3 hrs.) 
(Meets General Education Intercultural array requirement/cross listed as HIS 178 History array.) 
This introductory history class explores ten days in the 20th-century that shaped the world as we know it.  They range 
from the beginning of colonialism to the dawning of freedom in countries like India and South Africa. 

ICS 179: Global Cold War Crises 
(3 hrs.) 
(Meets General Education Intercultural array requirement/cross listed as HIS 179 History array.) 
From the end of the Second World War to the fall of the Berlin Wall in 1989, the world was locked in a deadly conflict 
between the “Communist World” led by the Soviet Union and the “Free World” led by the United States.  With both 
sides possessing nuclear weapons, the world was on the brink of destruction. This introductory course will examine the 
crises (such as the Cuban Missile Crisis) that threatened to unleash a deadly Third World War and explore how they 
were defused. 

ICS 241: Cross-Cultural Understanding: An Introduction 
(3 hrs.) 
(Meets General Education Intercultural array requirement.) 
This course focuses on the comparative study of living human beings in diverse economic, environmental, political, and 
social contexts with the goal of enabling students to be aware of their own biases and to transcend them to understand 
and interact productively with other people. 

ICS 258: Honors Contemporary International Fiction 
(3 hrs.) 
 (Prerequisite: Open to Honors House Plan students only. Meets General Education Intercultural array requirement; 
cross listed as ENG 258 Literature array.) 
This course investigates the elements of fiction by reading contemporary novels from around the world. Students will 
examine the historical, cultural, sociopolitical, and economic contexts of the literary readings and explore themes 
common to contemporary literature. Honors House Plan only. 

ICS 280: Topics in Intercultural Studies 
(3 hrs.) 
Topics courses are devoted to special subjects that may not be covered in depth in other courses. 

ICS 341: Fairy Tales and Folklore 
(3 hrs.) 
(Prerequisite: ENG 107 or ENG 207. Meets General Education Intercultural array requirement/ cross listed as ENG 341 
Literature array.) (Offered alternate years) 
This course takes an historical and cross-cultural approach to the many forms of folklore including fairy tales, urban 
legends, folksongs and jokes. Students study the importance of folklore in culture and gain direct experience in the 
methods of folklore collection and performance. 

ICS 370: International Cinema 
(3 hrs.) 
(Prerequisites: Junior standing or permission from instructor; meets General Education Intercultural array requirement. 
Cross listed as DFM 370 Arts array.) 
This course will trace the major trends and movements that have emerged from various national cinemas and 
contributed to the historical development of film as an international art form. We will view selected films and consider 
how they reflect their own cultural and historical context and reflect global creative confluences. Along with studying 
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international film in our class and textbook, students will research a national cinema and industry, presenting their 
findings to the class and in a final research project. 

ICS 372: Honors: International Cinema 
(Prerequisites: Open to honors house plan students or Junior standing or permission from instructor; meets General 
Education Intercultural array requirement. Cross listed as DFM 372 Arts array.) 
This course will trace the major trends and movements that have emerged from various national cinemas and 
contributed to the historical development of film as an international art form. We will view selected films and consider 
how they reflect their own cultural and historical context and reflect global creative confluences. Along with studying 
international film in our class and textbook, students will research a national cinema and industry, presenting their 
findings to the class and in a final research project. 
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Interdisciplinary Studies 
Interdisciplinary courses provide students with special opportunities to enhance their academic program. Faculty are 
drawn from sponsoring programs. 

Interdisciplinary Studies Courses 
INT 101: Learning Strategies Seminar 
(1 hr.) 
(Open to all students) 
This course is designed for students who are interested in acquiring the study skills, self-management skills, and 
critical-thinking skills needed to be successful in college. Topics included are time management, academic goal setting, 
reading, memory, note-taking, test preparation and writing. Students will receive instruction in applying the skills 
acquired in this seminar to other classes they are taking at Stephens College. 

INT 105: Ten Ideals Seminar 
(1 hr.) 
This course will assist students in transitioning to Stephens College using the core values of the Ten Ideals. Students 
will build a strong academic foundation, acclimate to college life, and embrace the culture of Stephens College. 

INT 150: Rape Aggression Defense (R.A.D.) Self-Defense for Women 
(0-1 hr.) 
This course is designed to increase a woman's awareness of the potential for sexual assault and to provide physical 
techniques to respond to such an act. The course will also introduce students to a pattern of lifetime fitness and 
physical activity through a variety of activity modes. 

INT 180: Intensive Seminar 
(1 hr.) 
The Intensive Seminar provides students with an opportunity to study a particular topic in a focused and concentrated 
way, usually involving two or three days of classroom interaction with a visiting scholar/lecturer/performer. 
Requirements will include preparation before the Seminar and responses after it concludes. 

INT 210: Internship Development 
(1 hr.) 
(Open to all students) 
Prepares the student for locating, securing, completing and evaluating an internship experience. Topics covered 
include: clarifying goals and objectives, networking, locating and researching employment sites, writing résumés and 
business letters, and developing interview skills and appropriate business behavior. 

INT 280: Intensive Seminar 
(1 hr.) 
The Intensive Seminar provides students with an opportunity to study a particular topic in a focused and concentrated 
way, usually involving two or three days of classroom interaction with a visiting scholar/lecturer/performer. 
Requirements will include preparation before the Seminar and responses after it concludes. 

INT 370: Business Seminar Abroad 
(1-3 hrs.) 
(Prerequisite: permission of faculty sponsor; see also FAS 290: European Fashion Tour; credit will not count toward 
BUS major or minor; offered occasionally in the summer) 
A five-week summer travel-study seminar conducted by Stephens business administration faculty in business centers in 
Europe. 

INT 380: Intensive Seminar 
(1 hr.) 
The Intensive Seminar provides students with an opportunity to study a particular topic in a focused and concentrated 
way, usually involving two or three days of classroom interaction with a visiting scholar/lecturer/performer. 
Requirements will include preparation before the Seminar and responses after it concludes. 

INT 480: Intensive Seminar 
(1 hr.) 
The Intensive Seminar provides students with an opportunity to study a particular topic in a focused and concentrated 
way, usually involving two or three days of classroom interaction with a visiting scholar/lecturer/performer. 
Requirements will include preparation before the Seminar and responses after it concludes. In
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Language Courses 

Conversational Language Courses 
FRN 100: Conversational French 
(2 hrs.) 
(Open to all students) 
This introductory course is for students who wish to develop the oral communication skills necessary for comfortable 
travel in French speaking countries. Students will develop the ability to speak the language using appropriate idiomatic 
constructions and appropriate conversational skills. Special focus will be given to values and culture of the appropriate 
countries. Students will be required to complete one additional hour a week reinforcing language skills. 

LANG 100: Conversational Language 
(2 hrs.) 
(Open to all students) 
This introductory course is for students who wish to develop the oral communication skills necessary for comfortable 
travel in the countries which use the selected language as a first language. Students will develop the ability to speak 
the language using appropriate idiomatic constructions and appropriate conversational skills. Special focus will be given 
to values and culture of the appropriate countries. Students will be required to complete one additional hour a week 
reinforcing language skills.   Possible language offerings include Chinese, Italian and German. 

SPN 110: Conversational Spanish 
(2 hrs.) 
(Open to all students) 
This introductory course is for students who wish to develop the oral communication skills necessary for comfortable 
travel in Spanish speaking countries. Students will develop the ability to speak the language using appropriate 
idiomatic constructions and appropriate conversational skills. Special focus will be given to values and culture of the 
appropriate countries. Students will be required to complete one additional hour a week reinforcing language skills. 

Sign Language Courses 

ASL 101: American Sign Language I 
(3 hrs.) 
(Open to all students) 
This course introduces the skills and knowledge needed to communicate in American Sign Language. It focuses on 
basic sign language vocabulary and fingerspelling and includes a study of American Deaf culture and history as well as 
other relevant topics. 

ASL 102: American Sign Language II 
(3 hrs.) 
(Prerequisites: ASL 101 or permission of instructor) 
This course furthers the skills and knowledge needed to communicate in American Sign Language. It focuses on more 
advanced sign language vocabulary and finger spelling and includes a study of American Deaf culture and history as 
well as other relevant topics. 

Spanish Courses  
SPN 101: Intensive Elementary Spanish 
(3 hrs.) 
(Open to all students with little or no previous study of Spanish; ordinarily not more than two units of high school 
Spanish) 
Objectives: basic structures, acquisition of vocabulary, simple reading and writing, and development of basic 
conversational skills. Introduction to Spanish-speaking peoples and cultures. 

SPN 102: Elementary Spanish II 
(3 hrs.) 
(Prerequisite: SPN 101 or at least two units of high school Spanish) 
Continuation of SPN 101. La
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SPN 251: Intermediate Spanish Review 
(3 hrs.) 
(Prerequisite: SPN 102 or at least three units of high school Spanish) 
Designed to strengthen four language skills: comprehension, speaking, reading and writing. The study of structure and 
grammar is complemented by intermediate readings and conversation. Emphasizes the culture of the Spanish-speaking 
world. 

SPN 252: Intermediate Spanish II 
(3 hrs.) 
(Prerequisite: SPN 251 or at least three units of high school Spanish) 
Designed to teach the student more advanced concepts in Spanish comprehension, speaking, reading and writing.  The 
study of structure and grammar is complemented by intermediate readings, writing, and conversation. Emphasizes the 
culture of the Spanish-speaking world. 
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Psychology 

Requirements for the B.S. Major in Psychology 
The required courses in the Bachelor of Science in Psychology draw from each of the major areas of the field, and 
electives allow students to specialize in their areas of interest.  A senior research capstone project ensures that 
students will gain the research experience and skills they need to compete for graduate school admission or in the 
professional market. 

The Bachelor of Science in Psychology requires the completion of at least 51 semester hours of psychology courses (33 
hours required courses and at least 18 hours elective). Students must have at least 29 semester hours of Psychology at 
the 300 or 400 level to graduate. A grade of C- or better must be earned in each of the required Psychology courses. 

Required Courses 
EDU 114: Lifespan Development (3 hrs.) 
PSY 111: Introduction to Psychology (3 hrs.)  
PSY 207: Introduction to Statistics (3 hrs.) 
PSY 208: SPSS and Statistics (1 hr.) 
PSY 225: Social Psychology (3 hrs.) 
PSY 320: Abnormal Psychology (3 hrs.) 
PSY 331: Cognitive Psychology (3 hrs.) 
PSY 345: Psychological Research Methods (3 hrs.) 
PSY 346: Psychological Research/Writing Practicum (1 hr.) 
PSY 415: Psychology of Personality (3 hrs.)  
PSY 430: Biological Psychology (3 hrs.) 
PSY 440: Senior Research Proposal (1 hr.) 
PSY 441: Senior Research Capstone (3 hrs.) – Writing Intensive 
BIO 111: Biological Concepts (3 hrs.) OR BIO 181/191: Principles of Biology I with lab (4 hrs.) (fulfills the General 
Education Science requirement)* 

*credits are counted as part of the 31-hour General Education requirement 

and 

At least 18 semester hours (and up to 24 hrs.) from the following list of electives including at least 9 hours at the 300 
level or above. 

Electives 
Any course with a PSY prefix 
EDU 214: Advanced Child Development: Cross-Cultural Perspective (3 hrs.) 
EDU 363: Education and Psychology of the Exceptional Child (3 hrs.) 

Students who major in Psychology or Human Development/Child Study will be required to complete a Senior Capstone 
in their senior year. 

Requirements for a Minor in Psychology 
The minor in psychology requires completion of a minimum of 15 semester hours in PSY, including the required course 
listed below and at least 6 semester hours at or above the 300 level. 

Required Course 
PSY 111: Introduction to Psychology (3 hrs.)  

Psychology Courses 
PSY 111: Introduction to Psychology 
(3 hrs.) 
(Open to all students) (Offered every semester) 
An introduction to the major sub-fields of contemporary psychology. Emphases on the diversity of psychology as a 
discipline and how psychological principles pertain to everyday life. 
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